AJIMUHUCTPALMS

JJEHUHCKOT'O MYHUIUITAJTIBHOI'O PAMOHA
MOCKOBCKOUN OBJIIACTH

IIOCTAHOBJJIEHHUE

oT 29.12.2017 Ne 4653

OO0 yTBepx1eHHN AIMUHUCTPATHBHOIO PerjiaMeHTa MpeI0CTABJICHIS MYHUIIUIIATbHOM
yeayru «Beigaya cnpaBku (aKTa) 0 HAJIMYUM (OTCYTCTBHM) 3a40/KEHHOCTH 10 AP eH/IHOM
IJ1aTe 3a 3eMeJIbHbIe YYACTKHU, HAXOASIIIMECs] B MyYHUIIMIIAIbHON COOCTBEHHOCTH MJIH
rocy1apcTBeHHasi COOCTBEHHOCTb HA KOTOPbie He pa3rpaHUuYeHa)

B cootBercTBUU ¢ TpeboBanusmu DenepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-03
«O0 opraHuzanmUM = TPENOCTABICHUS TOCYIApPCTBEHHBIX ¥  MYHHUIHMIAIBHBIX  YCIYT»,
®enepanpHoro 3akoHa oT 06.10.2003 Nel31-®3 «OO6 oO0mMX MNPUHIUIIAX OPTraHHU3aAIUN
MECTHOro camoynpasieHus B Poccuiickoii denepanun», Ha OCHOBAHMM 3aKOHa MOCKOBCKOHN
obnactu ot 24.07.2014 Ne107/2014-O3 «O HaneneHUH OPraHOB MECTHOTO CaMOYIPaBIIEHUS
MYHUIIUNAIBHBIX  00pa3oBaHMi MOCKOBCKOM 00JIaCTM  OTJENBHBIMU  TOCYIapCTBEHHBIMU
MOJITHOMOYHSIMA MOCKOBCKOW 0051acTiy, noctanoBiaeHus [IpaButensctBa MockoBckoii obactu
or 27.09.2013 1. Ne 777/42 «OO6 opraHuzaluy MNpeJOCTaBIEHUS TOCYIAapPCTBEHHBIX YCIYT
HCIIOJTHUTENIbHBIX OpPraHoB TOCYJapCTBEHHOM BiacTM MockoBckoi obnactu Ha 0Oasze
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHbIX M MYHHMIMIAIbHBIX
yCIIyT, a Takke 00 yTBepxaeHuU [lepeuHsi rocy1apcTBEHHBIX YCIYT UCHOJHUTENIBHBIX OPraHOB
roCcyJapCTBEHHON BiacTH MOCKOBCKOH 00J1aCTH, MPEAOCTaBICHHE KOTOPBIX OpraHU3yeTcs MO
INPUHLIMITY «OJHOTO OKHa», B TOM 4ucie Ha 0a3ze MHOrOQYHKIHMOHAIBHBIX IEHTPOB
IIPEIOCTABIIEHUSI TOCYJAapPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT, U pekoMeHayeMoro llepeuns
MYHULIMNIAJBHBIX ~ YCIYT,  MpPENOCTaBISIEMbIX  OpraHaMHM  MECTHOIO  CaMOYIpPAaBJIEHUS
MYHUIUNAIBHBIX 00pa3oBaHMi MOCKOBCKOM 007acTH, a TakkKe YCIyr, OKa3blBaeMbIX
MYHULIMNIAJbHBIMUA YUPEXKACHUAMU M JPYTUMH OpraHM3alUsAMHU, NPEJOCTaBICHHE KOTOPBIX
OpraHu3yeTcsi MO MPHUHIMITY «OJHOTO OKHa», B TOM 4YHcie Ha 0aze MHOTO(YHKIIMOHAIBHBIX
LHEHTPOB MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYr», PYKOBOJACTBYSChH
YcTaBoM MyHUIUMNATBHOrO 00pa3oBaHus JIeHMHCKMH MyHHUUMDANBHBIA paiioH MOCKOBCKON
o0yacTy, y4uThIBas MMCbMO MUHHCTEPCTBA UMYILIECTBEHHBIX OTHOIIEHUH MOCKOBCKO 00s1acTi
o1 01.12.2017 Nel3NCX-26359,

ITOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIN PErJIAMEHT MPEIOCTABIICHUSI MYHULIMIIAIBHON YCIyTH
«Bbimaua crpaBku (akTa) 0 HamM4uU (OTCYTCTBHUM) 3aJ0JDKEHHOCTH IO apeHJHOM IaTe 3a
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3eMeINbHBIC YYAaCTKH, HAXOJSAIINEeCs B MYHHUIIUMAIBHONW COOCTBEHHOCTH WJIM TOCYAApCTBEHHAs
COOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUveHay (IIPHIIOKEHUE).

2. Cuymrate yrpartuBmuMm cwiy ¢ 20.01.2018 roma mocTtaHOBJIEHUE AIMUHUCTPALUU
Jlennnckoro wmyHunmnanbHoro paiioHa Ne 1124 or 15.07.2014r «O06 yTBepKIeCHUU
aJIMUHUCTPATUBHOIO PErVIAMEHTA 10 BbIaue CIPABKUA O HAIUYUU (OTCYTCTBUU) 3a/10JDKEHHOCTH
U PacyeToBY.

3. Onmy0iMKOBaTh HACTOSIIEE MOCTAHOBIICHUE B razeTe «BUIHOBCKHUE BECTHY.

4. Pa3MmecTuTh HAcTOsIee IIOCTAHOBJICHHE Ha O(QUIMAIBHOM CaiiTe aJIMUHUCTPALUU
JIGHUHCKOTO MYHUIIMITAILHOTO paiiona Www.adm-vidnoe.ru B cetu «HTepHET».

5. AIIMUHUCTpPATUBHBIN perjiaMeHT BcTymnaet B aeiictue ¢ 20 suBaps 2018 roaa.

6. KoHTponb 3a BBIMIOJIHEHHWEM HACTOSIIETO TMOCTAHOBJICHUS BO3JIOKHUTH HAa TIEPBOTO
3aMeCTHUTENIA I1aBbl afiMUHKUCTpauuu Bonkosa /[.B.

I'naBa JIeHUHCKOIrO
MYHHUI[UNIAJIBHOTO palioHa 0.B. Xpomos

Pazocnate: B n1en0-2 5K3., IEPBOMY 3aMECTUTENII0 M 3aMECTUTENSIM IJIaBbl aIMUHUCTPALUU
JIeHMHCKOr0 MYHHULIMNAIBHOTO pailoHa, YIMPaBICHHIO 3€MEIbHO-UMYIIECTBEHHBIX OTHOWEHUW, MBY
«MOL] Jlenunckoro paiiona MOCKOBCKOI 007IacT
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IIpunoxenue

K nmocraHoBIeHUIO aIMIHUCTPALUH
JIeHMHCKOr0 MYHUIIMIIAILHOTO pailoHa
Ot 29.12.2017N4653

AJIMUHUCTPATHBHBIN perjaMeHT
110 NPeJ0CTABJICHUI0 MYHHIIUIIAJIbHOM ycJayru «Bbiiaua cnpaBku (aKTa) 0 HAJTHYUH
(oTCyTCTBHM) 3a10JI’KEeHHOCTH 110 apeH/IHOM IJIaTe 32 3eMeJIbHbIe YYaCTKH, HaX0AsIIuecs: B
MYHHUIMIAJIbHON COOCTBEHHOCTH MJIM FOCY/1apPCTBEeHHAs COOCTBEHHOCTh HA KOTOpbIE He
pasrpaHu4YeHa»
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TepMHHBI U onIpeIeIeHUst

TepMuHBI U ONpeNesIeHNns], UCIIOIb3YEMbIE B HACTOSIIEM aJMUHUCTPATUBHOM PETJIaMEHTE
[0 NPEJOCTABIECHUI0O MYHULUNANbHOM yciyru «Bblgaua chopaBku (akrta) O HalM4uuu
(oTCyTCTBUM) 33J0JKEHHOCTH [0 apeHJHOM IUIaTE 3a 3€MENIbHbIE YYacCTKH, HAaXOJAILIUECS B
MYHUIIUAIbHONH COOCTBEHHOCTH WJIM TOCYJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HeE
pasrpaHudeHa» (Janee — AJMUHUCTPATUBHBIN periiaMeHT), ykasanbel B Ilpwioxenun 1 k
HacTosIeMy AJIMUHUCTPATUBHOMY PEIJIaMEHTYy.

. O01uMe moJ10KeHus

1. IIpeomem pecynuposanus AOMUHUCIMPAMUBHOZ0 peciaMeHmdA

1.1. ApaMuUHHMCTpPaTHBHBIM pEIJIAMEHT YCTaHABIMBAe€T CTaHAAPT MPEAOCTaBICHUS
MYHULIMNIAJIBbHON ycinyru «Bpladya cpaBku (akTa) 0 HAIMYUU (OTCYTCTBHM) 3a/10JDKEHHOCTH 110
apeHHOM I1aTe 3a 3eMeJIbHbIC YUYAaCTKH, HaXOAALIMeCs B MyHHLMIIATbHON COOCTBEHHOCTU HIIU
roCyJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuueHa» (najnee — MyHuIMNagbHas
yciyra), COCTaB, MOCJIE0BATEIbHOCTh U CPOKU BBIIOJHEHHS aMUHUCTPATUBHBIX MPOLEYD IO
peocTaBlieHN0 MyHUIIMNIANBHON YCIyrH, TpeOOBaHUS K MOPSJIKY UX BBIIOJHEHHS, B TOM
Yrcie OCOOCHHOCTH BBINOJHEHHS aJMUHUCTPATUBHBIX TPOLEAYP B DIIEKTPOHHOH Qopme,
(GOpMBl  KOHTpOJSL 3a UCHOJHEHHMEM AJIMUHUCTPATUBHOIO pPErjaMeHTa, JOCYJeOHbIN
(BHECY1eOHBII) MOPSAAOK 00KAIIOBaHMS pPEIICHUN M JAeHCTBHUM (Oe3aeicTBUS) AJIMUHUCTpAIAN
JICHHHCKOTO MYHHIIMIIAIBLHOrO paiioHa — MOCKOBCKOH obOmactu (majee - AIMUHHCTpAIUs),
JOJKHOCTHBIX JINL A TMUHUCTPALUH.

2. Juua, umerowue npaeo na noayuenue MynuyunaipHou yciyu

2.1. [IpaBo Ha mnomydyeHne MyHUIMNANBHOM YCIYT'M, HUMEIOT (U3WYECKUE JUIa,
IOPUAMYECKHE JIMIA WM WHIUBUAYAIbHbIE MPEANPUHUMATENH, SBISIOIIMECS apeHAaToOpaMu
anbo paHee BIAJEBUIME Ha IpaBaX AapeH]bl 3€MEIbHbIMM YYacTKaMM, HaXOISIIMMHUCA B
MYHUIIUNATbHOH COOCTBEHHOCTH MM TOCYIAapCTBEHHas COOCTBEHHOCTh Ha KOTOpbIE HE
pasrpaHuveHa (Jajee — 3asiBUTEINb).

2.2. WuTepechl null, yka3aHHbIX B MyHKTe 2.1 Hacrosmero AIMHHHUCTPAaTHBHOIO
peraamMeHTa, MOTYT IPEACTaBIATh HWHBIE JIMIA, ACUCTBYIOUIME B HMHTEpecax 3asBUTENsS Ha
OCHOBaHMU JOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro IMOJHOMOYHS, JIMOO B COOTBETCTBUU C
3aKOHOJIaTEIHCTBOM (3aKOHHBIC TIPE/ICTABUTEIH) (JlaJiee — MPEJCTAaBUTENb 3asiBUTEIIS).

3. Tpeoboeanun Kk nopaoKy ungpopmuposanus o nopsaokKe npeoocmaesieHus
Mynuyunansnou yciuyzu

3.1. WNndopmanusg o mecte HaxoxJeHus, rpaduke paboThl, KOHTAKTHBIX Tele(oHax,
aapecax o¢QuUUaIbHBIX calToB B cet VIHTepHeT AJIMHHHCTpauH, W OpraHU3alMi,
YYaCTBYIOUIMX B TMPENOCTaBICHUH U UHGOPMUPOBAHWU O TMOPSIKE MPEIOCTaBICHUS
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MyHUITUTIATFHOW YCIIYyTH TIpuBeneHbl B [IpunokeHnn 2 K HacTosAmEeMy AJIMHUHUCTPATHBHOMY
pErjlaMeHTy.

3.2. [Topsanox mosyuyeHus 3aMHTEPECOBAHHBIMH JIMLIaMU MH(GOpPMAIMU MO BOIIPOCaM
MpeaoCTaBIeHUs] MyHULIMNIAIbHOM YCIYTH, CBEICHUHM O X0/I€ MPeA0CTaBiIeHus MyHUIUIAIbHON
yCIIyTH, Topsiake, GopMe W MecTe pa3MenieHus WHpOpMaMu O TOPSAKE MPEIOCTABICHUS
MynununansHoil yciayru npueneHsl B Ilpunoxkenun 3 k HactosmeMy AJIMUHUCTPATUBHOMY

perjJameHry.
1. Cranpapr npenocraBiaenuss MyHHIIUIIAJIBHOM YCJIyrH
4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununansHas yciayra «Beinada crpaBku (akTa) O HaJW4uM (OTCYTCTBHUH)

3a0JDKCHHOCTHU 110 apeHﬂHOﬁ jIaTc 3a 3C€MCJIbHBIC YYAaCTKH, HAXOAANIUCCA B MyHHL[HH&JIBHOfI
COOCTBEHHOCTH HIIH rocyaapCTBCHHAadA COOCTBEHHOCTH Ha KOTOPBIC HC pasrpaHuvdcHa.

S. Opzanwl u opzanusayuu, yuacmeyrouiue é npedocmagienuu MynuyunaipHoil
yeayeu
5.1. OpranoM, OTBETCTBEHHBIM 3a TMpeAocTaBieHHe MYyHHIMIIATBLHOW YCIyTH,

ABIAETCS ~AQMUHUCTpauus. 3asBuUTeNb (MpeAcTaBUTENb 3asBuUTeNsi) oOpamiaercs 3a
IpeoCTaBlIcHUeM MYyHHIIMIIATBHOW YCIYTH B AJIMUHUCTPAIMIO MYHUIIMITAIBHOTO paiioHa, Ha
TEPPUTOPUU  KOTOPOTO PACIIOJIOKEH 3€MENbHBIA  y4acToK, mocpeactBoM MOIl  wum
PETHOHATBHOTO TOpTaJIa TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT MOCKOBCKOW 00JIacTH
(manee — PIITY).

5.2. AIMUHHCTpalMsg OOeCneunBaeT NpenocTaBieHne MYyHUIIUMIIATBHON — yCIyTH
nocpencrsoM PIITY.
5.3. [Topsitok OCyIIECTBIIEHUS JTUYHOTO IPUEMA YCTAHABIMBAECTCS OPraHU3ALMOHHO-

pacopsAUTENbHBIM JOKYMEHTOM A IMUHUCTPALIUH.

5.4. OcHoBaHMEM 1 TpPENOCTaBIEHUS MyYHUIMNAIBHOM  yCIyru  sBIIAETCSA
oOpamienne  3asgBuTens (mpeacTaBuTens 3asBUTENs) C 3asABICHUEM B AJMHHHUCTPALIUIO
nocpencrsoM PIITY.

5.5. AnmuHHUCTpanusi obecreynuBaeT MpenocTaBleHne MyHUIIMNAIBHON YCIyrd Ha
O6aze MOIL| u pervoHaisbHOro TMoOpTajlla TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT
MockoBckoit oonactu (nanee — PIITY).

5.6. AJIMUHHCTpAIMS HE BIpaBe TpeOOBaTh OT 3asBUTENs (MIpeCTaBUTENs 3assBUTENS)
OCYILECTBIICHHUsS] JACUCTBUI, B TOM 4YHCIE COIJIACOBAaHUM, HEOOXOJUMBIX JUISI TOJTY4EHUS
MyHHUIMIIaTBbHOM YCIYTH U CBA3aHHBIX C OOpallleHueM B UHbIE TOCYAAPCTBEHHbIE OpraHbl MU
Oprasbl MECTHOT'O CaMOYIIPABJIEHNUs, OPTraHU3ALNH.

6. Ocnoeanusa 014 oopawienus u pe3yaiomamaol RPEOOCMAas1eHus
Mynuyunanvnou ycnyu

6.1. 3asBuTenp (MpencTaBUTENb 3asBHUTENs) oOpalaeTcs B AJMHHUCTPALUIO Yepes3
M®II, a raxxe nocpeactsom PIII'Y 3a momyuyeHuem crpaBku (akTa) O HAIMYUU (OTCYTCTBUHU)
3aJJ0JPKEHHOCTH 110 apeHTHOM IIaTe 33 3eMeNIbHbIE YYaCTKH.
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6.2. CnocoObpl momaun 3asBIACHUS O TMPEAOCTABICHHH MYHUIIUIIATLHON YCIyTH
IIpUBE/ICHBI B MyHKTE 17 HacTosAmero AJIMUHUCTPATUBHOTO PEryIaMeHTa.

6.3. Pesynbrarom npenoctaBnenus MyHuuunanbHON yeiyru siBisiercst CripaBka (akT)
0 Hanu4yuu (OTCYTCTBHMHM) 33J0JDKCHHOCTH IO apeHIHOM IJiare 3a 3eMelbHble ydacTku ((popma
pe3ynbpTaTta ykasaHa B [Ipunoxenuu 4 k HacToAeMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY).

6.4. PesympraT mnpenoctraBieHHs MyHMIMNAIBHOW YCIYTH, B BHJAE 3JIEKTPOHHOTO
JOKYMEHTa, TOJANUCAHHOTO YCHJICHHOH KBAIM(UIIMPOBAHHON 3JIEKTPOHHOW  MOAMHCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOIO JiMIa AJIMUHUCTPALMM, HANpaBisAeTCsl CIELHUATUCTOM
AIIMUHHCTpallud B JMYHBIA KaOuHeT 3asButens (mpeactaButens 3assutens) Ha PIITY
nocpeAcTBOM Moy oOka3zaHus YCIyr eIWHOM HH(DOpPMALMOHHOW CHCTEMbl OKa3aHHUs
rOCy/IapCTBEHHBIX U MYHULIUMAIBHBIX ycIyT MoCKOBCKO# oOnactu (nanee — Moaynb oka3zaHus
yceiryr EMC OVY), Takke pe3yabTaT MOKeT ObITh osiydeH B ML, B OymakHom Bue pe3ysbTar
pelocTaBieHuss MyHUIIMNAIBHON YCIYTH XpaHUTCS B AJMMHHUCTpPAllMM B COOTBETCTBHM C
YCTaHOBJIEHHBIMU IIPABUJIAMU JI€JIONIPOU3BOICTBA MYHUIIMITAILHOTO 00pa30BaHusl.

6.5. dakr mnpenocraBicHUS MYHHIMIIATLHOW YCIAYTd C TPHIOKECHUEM pe3yibTara
npenocTaBieHnss MyHuIMnansHou yenyru ¢pukcupyercs B Moxayie okazanus ycayr EUC OY.

7. Cpox pecucmpayuu 3a:a61eHus

7.1. 3asgsnenue, mnogaHHoe uepe3 MODII, peructpupyercas B AAMHMHHCTpalUMU B
NepBbIiA paboumii IeHb, CICAYIONIHIA 3a JHEM ToAa4yn 3asBieHus B MOILI.
7.2. 3asBIIeHHe, TIOJIaHHOE B AJIeKTpoHHOU (hopme yepe3 PIIIY no 16:00 pabodero
JIHS, perucTpupyercss B AAMHHHMCTpAlMU B JieHb ero nojaayu. Ilpu nonaue 3asBieHus! uepes
PIIT'Y nocne 16:00 paboyero aust 1100 B HepaOOUMii 1€Hb, PETUCTPUPYETCA B A IMUHUCTPALIUN
HAa CIIeAYIOIUN pabounii 1eHb.

8. Cpox npedocmaenenus MynuyunanoHoii ycayeu

8.1. Cpoxk mpenocraBieHnss MyHUIIMTIAIEHONW YCITYTH OCYIIECTBIISIETCSI B TEYEHUU 3
(Tpex) paboumx JHEH ¢ qaThl perucTpayy 3asBiIeHUS B AIMHUHUCTPALIUH.

8.2. OcHOoBaHMs AJI NPUOCTAHOBJIEHHUSA MPENOCTABICHUd MyHUIIMNAIBHON yCIyru
HE MPESyCMOTPEHBI.

9. Ilpasoewvie ocnosanusa npedocmaenenuns MynuyunanovHoul yciyzu

9.1 OCHOBHBIMM ~ HOPMAaTHUBHBIMM  TNPAaBOBBIMH  aKTaMH,  PETYIHPYIOIIUMHU
npeaocrasieHrne MyHUIMITAIbHOM YCIYTH, SIBIISTFOTCS:

9.1.1. 3emenbHbIH Koneke Poccuiickoit Denepariu.

9.1.2. ®epepanpublii  3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

9.1.3. 3akon MockoBckoil obmactu or 07.06.1996 Ne 23/96-O3 «O perynupoBaHHH
3eMeJbHbBIX OTHOIIEHUH B MOCKOBCKOM 001aCTH.

9.1.4. 3akoH Mockosckoii obOmactu or 29.11.2016 Ne 144/2016-O3 «O Hagenenuu
OpraHOB MECTHOTO CaMOYIpPaBJIE€HUS MYHHIMMNAIbHBIX 00pa3zoBaHuil MockoBckol o006macTi
OTJIeIbHBIMU TOCYJAPCTBEHHBIMH MOJHOMOUYUSMU MOCKOBCKON 00acTu B 001acTH 3€MeTbHBIX
OTHOILIEHHUI».
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9.2. Cnucok WHBIX HOPMATHUBHBIX aKTOB, NPHUMEHSEMBIX MpHU MPEIOCTaBICHUU
MyHnununansHol yciyru, npuBeneH B llpunoxkenun 5 k HacrosimeMmy AJIMUHUCTPATUBHOMY
perjameHry.

10. Hcuepnuvrearouwyuit nepeuensv 00KymMeHmos, Heo0X00umulx 0151 RPeOOCmas1eHus
Mynuyunanvnou ycayu

10.1.  JloxkyMeHTBI, OOs3aTelIbHBIC ISl MPEIOCTABICHUS 3asBUTENEM (MPEACTaBUTEIS
3asBUTENA):

10.1.1. B ciydae BO3HMKHOBEHHs IpaBa apeHbl Ha 3eMeNbHBIA ydyacTok 10 02.03.1998
rojia, MpeCTaBIISIETCS IOTOBOP apeH ibl, 3aKioueHHbIn 10 02.03.1998 rona.

10.2. B cmywae oOpameHus 3a  TOdydeHHEM  MyHUIIMIAIBLHOM  yCIyTH
HEIMOCPEJACTBEHHO caMUM 3asBUTENIEM, JOMOJHUTEIBHO K JOKYMEHTY, YKa3aHHOMY B ITYHKTE
10.1.1. HacTosmero AJIMHHHCTPATUBHOTO periaMeHTa, MPEACTaBISIOTCA  CIEeAYIOIIHe
00s13aTeNbHBIE TOKYMEHTHI:

10.2.1. 3asBneHuwe, MOANMCAHHOE 3asBUTEIEM, B COOTBETCTBUM ¢ [lpuiokeHuem 6 K
HACTOsIIEMY AJIMUHUCTPATUBHOMY PEriIaMeHTY.

10.2.2. JloKyMeHT, yAOCTOBEPSIIOIINI JINYHOCTD 3assBUTEIIS.

10.3. Ilpu oOpamenun 3a mosiydeHHeM MYHUIUMNAIBHON YCIYI'M MpeICTaBUTEINS
3asBUTENA, YINOJHOMOYEHHOTO HAa TMOAady JOKYMEHTOB H  IIOJNlydeHHE pe3ysbTara
npenocTaBieHuss MYHUIIMNAIBHON YCIYTH, OOTOJHUTENBHO K JOKYMEHTY, yKa3aHHOMY B
nynkte 10.1.1. Hactosmero AJMUHHCTPATUBHOTO DPETJIAMEHTA, MPEACTaBISIOTCS CIEAYIOLIUE
00s3aTeNbHBIE TOKYMEHTBI:

10.3.1. 3asBieHue, NOANMUCAHHOE HEITOCPEACTBEHHO CaMUM 3asiBUTEIIEM.

10.3.2. JIOKyMEHT, YAOCTOBEPSIOIIUMA JTUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEP K IAIOIINH TTOTHOMOYHS ITPEICTABUTES 3asBUTEISL.

10.4. Ilpu oOpameHun 3a MoiydeHHEM MYHUIUNAIBHON YCIYI'M MpeICTaBUTEINs
3asBUTENSA, YIMOJTHOMOUYEHHOTO Ha IMOJMUCAHWE 3asBICHUS M I0Aa4Yy JOKYMEHTOB, a TaKXKe
NOJy4eHHUEe pe3ysbTaTa MpelocTaBieHus MYHUIMNAIBHON YCIyTH, JONOJHUTENBHO K
JIOKYMEHTY, ykazaHHoMy B mnyHkre 10.1.1. HacTosiiero AJMUHUCTPaTMBHOTO perjaMeHTa,
NPEJCTABISAIOTCS CIEeAYyONe 003aTeIbHbIE JOKYMEHTHI:

10.4.1. 3asBneHue, NOAMMCAHHOE IPEICTABUTENEM 3asBUTEIIA.

10.4.2. JIoOKyM€HT, YAOCTOBEPSIOIINNA JTUYHOCTD NIPEACTABUTENS 3asBUTEIIS.

10.4.3. JIOKyMEHT, MOATBEPKIAIOIIHUI TOJTHOMOYHS TIPEACTABUTEINS 3assBUTEIS.

10.5. JloKyMeHTBI, COCTaBJIEHHbIE Ha HWHOCTPAaHHOM S3bIKE, IOAJIeKAT NEPEeBOAY Ha
pycckuit si3bIK. BepHOCTB mepeBoa U MOITMHHOCTD MOANUCH TIEPEBOIUYNKA CBUICTEIHCTBYIOTCS
B ITOPSAKE, YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanyu 0 HoTapuare.

10.6.0mucanne  HOKyMEeHTOB nmpuBeneHOo B IlpunoxkenHun 7 K HacTosIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

11. Ucuepnwviearouuii nepeuenv 00Kymenmaos, He0OX00UMBIX 01 HPEOOCM ABIeHUA
MyHnuyunanvhoit yciyzu, Komopbie Haxooamcs ¢ pacnopaxcenuu Opzanoe éaracmu,
Opzanoeé mecmnozo camoynpasnenus uau Opzanuzayuii
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11.1.  JIokyMeHTBI, HEOOXOIWUMBIC ISl TPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH,
KOTOpBbIE HaxonATcs B pacrnopsikeHuu OpraHoB Biiactd, OpraHOB MECTHOTO CaMOYIIpaBJICHUS
unu OpraHusaiuii, OTCYyTCTBYIOT.

12. Hcuepnuisatowjuit nepeuens 0CHOBAHUIL 0111 OMKA3A 8 NPUEME U PeCUCMPAYUU
O00OKYMEHMmM 08, He0OX00UMbIX 0715 npedocmaenenus MyHuyunaivHou yciayeu

12.1. OcHOBaHMAMU JJIs1 OTKA3a B IPHEME U PErMCTPALUU TOKYMEHTOB, HEOOXOAUMBIX JUIS
npenocraBieHnss MyHULUMIIAIBbHON YCIYTH, SIBISIOTCS:

12.1.1. Obpauienue 3a npenocTaBieHueM MyHUIIMNIAIBHON YCIIyTH, HE MPEIOCTABIIAEMON
AJIMUHHCTpALIUEH.

12.1.2. OOpamienue 3a mpenocTaBieHHeM MyHHIMNAIBHOW yCIyrn 0e3 IMperbsBICHUS
JIOKYMEHTa, T03BOJISIIOIEI0 YCTAHOBUTbh JIMYHOCTH JIMIIA, HEMOCPEACTBEHHO IOJAIOIIEro
3asBIEHUE.

12.1.3. OOpamenue 3a mpenocTaBieHneM MyHULIUNATBHOW YCIYyTH JIUIIOM, HeE
OTHOCALIMMCA K JIMIIaM, MMEIOLUIMM IIpaBO Ha IojJydyeHHe MyHUIMNaibHONW YCIyru B
COOTBETCTBUU C IIYHKTOM 2 HACTOSIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA.

12.1.4. JIokyMeHTHI coziepsKaT MOTYMCTKH U UCIIPABIICHUS TEKCTA.

12.1.5.]10kyMeHTBl MMCIOT HWCIpPABJICHUS, HE 3aBEPCHHBIC B  YCTAHOBIICHHOM
3aKOHOJIATEILCTBOM IOPSIJIKE.

12.1.6. JlokyMeHTBI, yTpaTWiud CHJIy Ha MOMEHT OOpalleHus 3a NpeJoCTaBICHHEM
MyHununanbHoR ycnyru (JOKYMEHT, YAOCTOBEPSIOIUI JIMYHOCTD, JI0BEPEHHOCTD )

JIOKyMEHTBI COAEp)KaT IMOBPEXKIEHUs, HAJIU4UMe KOTOPbIX HE I03BOJIET OJHO3HAYHO
HCTOJIKOBATh MX COZEpIKaHHE.

12.1.7. HexoppeKkTHOEe 3amojiHeHHE O0O0s3aTeNnbHBIX TONed B 3asBICHHUH, B Clydae
oOpailleHusi TpeAcTaBUTENS 3asiBUTENs, YIOJHOMOYEHHOIO Ha IMoJadyy JOKYMEHTOB U
MOJYyYEHHE Pe3ysibTaTa MPea0CTaBICHUSI MyHUIIMTIATbHON YCIIYTH.

12.1.8. ®opma TOMAHHOTO MPEACTABUTEIEM 3asBHUTENS, YIIOJTHOMOYCHHOTO Ha TOJady
JIOKYMEHTOB M IOJIy4€HHE pe3ybTaTa NpeAocTaBlIeH!s] MyHULIIMNAIBHON yCIyTH, 3asBIeHUS He
COOTBETCTBYeT (opme 3asfBiEHUs, YCTAHOBJICHHOH AJMHMHUCTPATHUBHBIM PETJIaMEHTOM
(ITpuno>xenue 6 k HacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.9. [IpencraBneH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHU € IMyHKTOM 10
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.11. HekoppekTHOE 3amojHeHne 00s3aTeNbHBIX mosel B ¢popme 3assienus Ha PIITY
(OoTCyTCTBHE 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JIMOO HENmpaBWIbHOE IpEACTaBICHUE
CBEICHUI, HE COOTBETCTBYIOIIUX  TpeOOBaHUSM, YCTAaHOBJIEHHBIM  HACTOSIIUM
AIMHHUCTPAaTHUBHBIM PETIIAMEHTOM).

12.1.12. IlpencraBieHne HEKAYECTBEHHBIX WM HEIOCTOBEPHBIX AJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE TMO3BOJIIOUIMX B MOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa W/WJH
pacro3HaTh peKBU3UTHI TIOKyMEHTa

12.1.13. Ilogaya 3asBaeHUs U UHBIX JOKYMEHTOB B 3JIEKTPOHHOH (hopMe, MOJMUCAHHBIX C
UCIIOJIb30BAaHUEM TPOCTOW  3JEKTPOHHOW TMOANUCH, HE TMpUHAANexKameld 3asBUTEIIO
(mpeacraButento 3asBUTENs, YIOJIHOMOYEHHOTO Ha TMOJANUCAaHUE 3asBIEHUS U MOoJady
JIOKYMEHTOB).

12.2. Pemenne 00 oTKaze B NMpHEME JOKYMEHTOB, HEOOXOIHMMBIX IS MPEIOCTABICHUS
MyHununansHoOR yciyru, odpopmisercs no ¢gopme cornacHo IlpunokeHuio 8 K HacToseMy
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AJIMUHHCTPAaTUBHOMY PErJIAMEHTY, IMOIIMUCHIBACTCS YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
AJIMUHHCTpAIIUU U HAMPABIIACTCS B TUYHBIA KaOMHET 3assBUTENs (IPEICTaBUTEIS 3assBUTEIS) HA
PIIT'Y He mo3aHEe mepBoro pabodero JHS, CASAYIOIIETO 3a JHEM 01auu 3asiBICHUS.

13. Hcuepnuviearouwquii nepeuens 0CHOBAHUIL 011 OMKA3A 6 NPEOOCMABNIEHUN
Mynuyunanvnou ycayu

13.1.  OcHoBammsi Jansi OTKaza B MPEAOCTABICHUH MYyHHUIMIAIBLHON  YCIYTH
OTCYTCTBYIOT.

14.  Ilopaook, pazmep u 0CHOBAHUA 63UMAHUA 20CYOAPCHIBEHHOU NOULIUNHBL WU UHOU
naameol, 63umaemoil 3a npedocmasienue MyHuyunaibHou yciyeu

14.1. MyHununanbHas yCiIyra TIpelocTaBisieTcss 0e3 B3UMaHUs TOCYIapCTBEHHOMN
HOLUINHBI.

15. Ilepeuens ycnyz, Heo0X00UMbIX U 00A3AMETLHBIX OJ11 NPEOOCMABNICHUSA
Mynuyunanonou ycnyu

15.1.  VYcayru, HeobxoauMble U 00s3aTeNbHbBIE Ui MpeAocTaBieHus MyHHIIMTATbHOM
YCIYTH, OTCYTCTBYIOT.

16. Cnocoowvl npedocmasnenusn 3asaeumenem 0OKYMeHN 06, HEOOX0OUMbBIX 014
noayuenus Mynuyunanvhnoi yciyeu

16.1.  Jluunoe oOpameHue 3asBUTeNs (MIPEICTABUTENS 3asgBUTENsA) B AJIMUHUCTPALIUIO
yepe3 MO®IL] ocymecTBiseTcss B COOTBETCTBUU € IOPSIKOM B3aMMOJEHCTBHS, ONPEACICHHBIM
CornamenueM Mexay MOIL wm  AnMuUHHCTpanMeW, JIEHCTBYIOIIMM Ha TEPPUTOPHUH
COOTBETCTBYIOIIETO MYHUITUIIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00acTH.

16.1.1. Tlopsinok mpuemMa 3asiBUTENIEH OCYIIECTBICHUS JTUYHOTO NMPUEMaA yCTaHABIUBACTCS
OpraHU3alMOHHO-PACIOPAIUTEIBHBIM JOKYMEHTOM A IMUHUCTPALINN.

16.1.2. B M®I] 3asButento (MpeACTaBUTENIO0 3asBUTENI0) oOOecreueH OecTIaTHBIH
noctyn Kk PIII'Y nans  npenocraBieHus JOKYMEHTOB HEOOXOJMMBIX Ui HOJY4EHHS
MyHUIMNaAbHON yCIyrd, B MOpSAKE, MPeIyCMOTPEHHOM HOAMyHKTOM 16.2 HacTosmiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

16.2. Obpamenue 3asButens (mpeacTaBuTens 3aspureds) mocpeactsom PIITY.

16.2.1. Ina momyueHnst MyHUIIMTIAIBHOW YCITyTH 3asiBUTENb (IIPEICTABUTENb 3asBUTEIS,
VIOJHOMOYEHHBII Ha ToAanucaHue 3asBiIeHUs) aBTopu3yercs B EnumHoil  cucreme
uaeHtTuukanuu u ayreHtuduxanuu (manee — ECHA), 3arem 3amonHser 3asBlieHUE C
UCIOJIb30BAaHUEM CHEIMATbHON HWHTEpAaKTUBHOW (OPMBI B AJIEKTPOHHOM BHJE. 3aNOJIHEHHOE
3asBiIeHUE OTIIPABIISET BMECTE C TNPHUKPEIJICHHBIMU 3JIEKTPOHHBIMH 00pa3aMu JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 10 HacTtosmero AAMMHHUCTpaTHMBHOrO periameHrta. IIpu aBropusanuu B
ECHUA 3asBneHue cuUMTaeTCsl MOANUCAHHBIM IPOCTOM AJIEKTPOHHON IOANUCHIO 3asBUTENA
(mpencraBuTens 3asBUTENS, YIIOJIHOMOYCHHOTO Ha MOMHCAHUE 3asBICHHS).

B cnyuae oOpamienus mpencraButens 3asgBUTENS, HE YIOJHOMOYEHHOIO HA MOJNUCAHHE
3asiBIIeHUS, TPUKPEILISETCS 3JIEKTPOHHBIN 00pa3 3asiBiIeHUs, OANMCAHHOTO 3asiBUTEIIEM.
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16.2.2. OtnpasienHoe 3asBiIeHUE W JOKYMEHTHI MOCTYIMalOT B Moaynb OKa3aHHs YCIyT
ENC OV.

16.3. Beibop 3asButenem (mpeacTtaBUTeNIeM 3asBHUTENA) Criocoda Mmojavyu 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX I IMOJY4YeHUS MYHUIIMNAIBHON YyCIyrd, OCYIIECTBISETCS B
COOTBETCTBUU C  (henepaiabHBIM  3aKOHOJATENLCTBOM  Poccwmiickoit  Denepanuu  u
3aKOHOJATEeIbCTBOM MOCKOBCKOM 001acTH.

17. Cnocoo6vl nonyuenusa 3aasumesnem pe3yibmamos nPeodoCmasieHus
Mynuyunanvnou ycayeu

17.1.  3asButens (mpeAcTaBUTENb 3asBUTENS) YBEAOMISETCS O XOAE PACCMOTPEHHUS
¥ TOTOBHOCTH pe3yJbTara npeaocTapieHuss MyHUIIUTIATbHON YCIYTH CIEAYIOIUME CIoco0aMu:

17.1.1. Yepe3s nuunblii kabunet Ha PIITY.

17.1.3. Tlo neKTpOHHOM MoyYTe.

Kpome Ttoro, 3asButens (IpeacTaBUTENb 3asBUTENS) MOKET CaAMOCTOSTENIbHO MOJIYYHTh
MH(pOpPMALIMI0O O TOTOBHOCTH pe3ylbTara IMpeAOoCTaBlIeHUs MyHUIUMNAIBHON YCIyrd IO
TeneoHy meHTpa TenedoHHOro oOcimyxkuBaHUs HaceneHuss MockoBckor obmactu 8(800)550-
50-30, umm mocpenctom cepuca PIIT'Y «Y3Hath cratyc 3asBICHHSY.

17.2.  PesympraT mpenocTaBieHuss MyHUIMITATBHON YCIYTH HAIPABISIETCS 3asBUTEIIO
(mpencraButento 3asBUTENs) B JM4HbIA KabuHeT Ha PIIY B BHe 37€KTPOHHOTO JOKYMEHTA,
TaKkKe pe3ylnbTaT MOXHO MONy4uTh uepes MODL][ B dopme sK3eMIisipa 3IEKTPOHHOTO
JIOKYMEHTA.

18. MaxcumanbvHulil CpoK 0xcudanus 6 ouepeou

18.1. MakcumanbpHBI CPOK OXHJAHUS B O4Yepeld NpU JMYHOW Mojaue 3asBJICHUS U
IIPY NTOJIYYE€HUH Pe3yJIbTaTa PEA0CTaBIeHNss MyHUIIMIIAIIBHOM yCIIyTU COCTaBIsAET 15 MUHYT.
18.2.  OcHoBaHus 1J1s1 IPUOCTAHOBJIEHUS! MyHULIMNIAILHON YCIIYTH HE NPEyCMOTPEHBI.

19. Tpebosanus k nomewenuam, 8 KOmopvix npedocmagisemca MyHuyunaivbHas ycyea

19.1. TpeGoBaHus K MOMEUICHUSM, B KOTOPBIX MpPEAOCTaBIsETCS MYyHHIIMIIATbHAS
ycnyra, npuBeneHsl B [Ipunosxkennn 9 Kk HacToseMy A IMHHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunanvHou yciyzu

20.1. Tlokasatenu NOCTYITHOCTH M KadecTBa MYHHIIMIIATBHOW YCIYTH TPHUBEICHBI B
[Mpunoxennun 10 k HacTOsATIIEMY A TMHHHUCTPATUBHOMY PETIAMEHTY.

20.2. TpeOomaHMs K OOECIICUCHUIO JOCTYMHOCTH MYHUIUNIATBHOW YCIYTH JUIS
WHBAJINJIOB U MaJIOMOOWJIBbHBIX TPYII HaceneHus npuseneHsl B [Ipunoxenun 11 k HacTosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

21. Tpeoosanusn k opzanuzayuu npedocmagienus Mynuyunaivhoil yciyeu 6
INEeKMPOHHOIUL hopme
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21.1. B »snextpoHHOW (opMe MOKYMEHTHI, yKa3aHHbIe B MyHKTe 10 HacTosmiero
AJIMUHUCTPATUBHOI'O pErjlaMeHTa, nojarTcs nocpeacrtsom PIITY.

21.2. Ilpm nonmade JOKYMEHTBI, VyKa3aHHble B mnyHkte 10  Hacrosiero
AJIMUHHCTPAaTUBHOTO DETJIAMEHTA, NPUIAraroTcs K JJIEKTPOHHOH ¢opme 3asBieHUS B BUIEC
oTaenbHBIX (aitnos. KonmuecTBo (hailioB JOIKHO COOTBETCTBOBATH KOJIMYECTBY JTIOKYMEHTOB, a
HanMeHOBaHUeE (aiiya JOJDKHO MO3BOJIATH HACHTU(UIIUPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB
B JIOKYMEHTE.

21.3. Bce opuruHambl JOKYMEHTOB [OJDKHBI OBITh OTCKaHUPOBAaHBI B OJHOM U3
pacnpocTpaHeHHbIX Tpadudeckux QopmaToB (ailioB B LBETHOM pexuMe (paspelieHue
ckaHupoBanuss — He MmeHee 200 Toyek Ha [r0¥M), oOecrnedyMBalOIIeM COXpPaHEHHE BCEX
AyTEHTUYHBIX TNPU3HAKOB MOJJIMHHOCTH, a HUMEHHO: rpaduuyecKkoil MoAmucHU Iula, MeyaTH,
YIJI0BOIO HITaMIia OJiaHKa.

21.4.  3asgButenb (MpeACTABUTENDh 3asBUTENS1) UMEET BO3MOXKHOCTH OTCICKHBATH XOJ
00pabOTKH JOKYMEHTOB B JINYHOM KaOWHETE, MO AJIEKTPOHHOM MOYTe, YKa3aHHOW B 3asBJICHUU
i ¢ nomouibto cepBuca PIII'Y «Y3Hats cratyc 3asBiaeHus».

22. Tpebosanusn k opzanusayuu npedocmasnenus Mynuyunansnoi ycnyzu ¢ M®@IJ

22.1. Opranuzanusa mnpenocraBieHus MyHHIMIansHOW ycnyru Ha 06aze MOIL]
OCYILIECTBIISICTCA B COOTBETCTBUH C COIJIAIIEHUEM O B3aMMOJEHCTBUM MEKIY AJIMUHUCTpaLuen
u MOII, 3aKiItO4€HHBIM B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATeNbCTBOM. Ilepeuens M®II, B
KOTOPBIX OpraHu3yeTcs TMpeaocTaBieHne MyHHIMNAIBHOW YCIYyrH B COOTBETCTBUU C
COTJIAIIGHWEM O B3aUMOJCHWCTBUH, TMpHBOAWTCA B llpunokeHun 2 K  HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

22.2.  3asButenb (MpeCTaBUTENb 3asBUTENS) MOXKET OCYIIECTBUTH MPEIBAPUTEILHYIO
3anuch Ha nojauy 3assieHus B MOL] cienyronmmu crnocodamu 1o cBoeMy BbIOOpY:

1) IIpU JTMYHOM oOparieHuu 3asButens (npeacrasurens 3assurens) B MOLI;
2) o tenedpony MODIJ;
3) nocpezactsom PIITY.

[Ipu npenBapuTenbHOM 3anmuck  3asBUTENb (IPEICTaBUTENb 3asBUTENs) COOOLIAeT
CIIEIYIOIIHE TaHHbIE:

1) (dbamMunio, UMsl, 0OTUYECTBO (ITOCTIEAHEE TPU HATTMYNN );
2) KOHTAKTHBIH HOMep TeseoHa;

3) aJipec AJIEKTPOHHON MOYTHI (IPU HAJTMYUN);

4) ’KeJlaeMble JaTy M BpeMs ITPeJICTaBICHHs JOKYMEHTOB.

3asBuTeNtO (IPEACTaBUTENIO 3asBUTENIS) COOOINAIOTCS J1aTa U BpeMs IpruemMa JOKYMEHTOB.

22.3. Ilpm ocCymecTBICHUH TIPEABAPUTEIBHON 3amucu 3asBUTENb (NPEACTaBUTEIh
3asBHTENSA) B 00s3aTEIBHOM TOPSIKE MHOOPMHUPYETCS O TOM, YTO TPEIBAPHUTEIbHAS 3aliCh
AHHYJIMPYETCS B CIIyYae ero HesBKH M0 UCTEYCHU! |5 MUHYT C HA3HAYEHHOTO BPEMEHHU IIpreMa.

22.4.  3asButenb (MpeJCTaBUTETh 3asBUTEINsA) B JI000EC BpeMs BIIPaBe OTKA3aThCS OT
npeBapUTeNTbHON 3aIHCH.

22.5. B orcyrctBum 3asButeneil (mpexnctaButenei 3asBUTENeH), OOpaTUBIIUXCS IO
IpeBapUTebHON 3alKCH, OCYIIECTBISIETCS pueM 3asBuTeneil (peacraBureneil 3asButeneil),
0OpaTUBIIMXCS B MOPSAIKE OUEPEIH.
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22.6. OOGecnedyeHue OeCIIaTHOTO JOCTyNa 3asBUTENCH (IIPEACTaBUTENCH 3asBUTEIICH )
k PIII'Y Ha 6aze MO®IL] ocymiecTBiseTcss B COOTBETCTBUHM ¢ TPEOOBAHHMSIMHU yCTaHOBJICHHBIMU
noctaHoByienreM IlpaBurensctBa Poccuiickmit ®denepanuu ot 22.12.2012 Ne 1376 «OG06
yrBepxkacHur [IpaBun  opraHu3anuu  JAEATEIPHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB
MPEA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUTIAJILHBIX YCIYT», pacropsbkeHrneM MuHUCTEpCTBa
TOCY/IapCTBEHHOTO YIpaBlIeHUs, MHPOPMAIIMOHHBIX TEXHONOTHA U cBsi3u oT 21.07.2016 Ne 10-
57/PB «O peruoHaIbHOM CTaHAApPTE OpPraHU3AIUU JEATEIBHOCTH MHOTO(YHKITMOHATHHBIX
LIEHTPOB TMPEJOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX YCIAYyr B MOCKOBCKOM
obnacTuy.

22.7. Tlepeuenr M®DII, B KkoTOpeIX oOOecmeueH OecruratHplii goctyn k PIITY
npuBouTcs B [IpunoxeHun 2 Kk AIMUHUCTPATUBHOMY PEriIaMeHTYy.

22.8. KoHucynbpTupoBanue 3asBuTelCH (TpencTaBUTeNIeld 3asBUTENCH) MO TOPSIKY
npeaocTaBieHuss MyHUIIUMINIAIBHOM YCIYTM OCYIIECTBISIETCS. B paMKaxX COTJIAIICHUS O
B3auMozecTBUM Mexay AnMunuctpauneid 1 M®LI, 3akiitoueHHBIM B HOPSAKE, YCTAHOBIEHHOM
3aKOHOJATEILCTBOM.

I11. CocTaB, mocjieq0BaTeJIbHOCTh U CPOKH BbITIOJTHEHHSI AIMUHUCTPATHBHBIX
Npoueayp, TPeGOBaHUS K MOPSIAKY UX BbINOJHEHUSI

23. Cocmas, nocnedosamenbHOCMb U CPOKU bINOJIHEHUA AOMUHUCHIPAMUEHBIX
npouyedyp npu npeoocmaenenuu MynuyunanvHou ycayzu

23.1.  IlepeueHb aAMUHUCTPATUBHBIX MPOLEAYP IMPU MPEAOCTaBICHUH MyHHUIIUIAIBHOM
YCIIyTH:

1) npueM 3asBJICHUS U IOKYMEHTOB;

2) 00paboTKa U MpeIBApUTEIHLHOE PACCMOTPEHHE IOKYMEHTOB;
3) MIPUHSATHE PEIICHHUS;

4) HaIpaBJICHUE Pe3yiIbTaTa.

23.2. Kaxpnas aIMUHHMCTpAaTUBHas NpoLeaypa COCTOMT M3 aJAMHUHUCTPATUBHBIX
neiictBuil. IlepeueHb M copepikaHue aIMUHHCTPATUBHBIX ACUCTBHUM, COCTABISIOIUX KaKIYIO
aJIMUHUCTPAaTUBHYIO  Tpoleaypy, npuseaeH B Ilpunoxenun 12 k  Hacrosmemy
AJIMMHHCTPAaTUBHOMY PETJIAMEHTY.

23.3. brok-cxema npeaocTaBieHHsi MyHUIIMIIATBHON ycinyTu npuBeneHa B [Ipunoxennn
13 k HacToseMy AJIMHHUCTPATHBHOMY PETJIAMEHTY.

V. HOpﬂI{OK Hu (l)OpM])I KOHTPOJIsA 32 HCITOJTHEHHEM AI{MI/IHI/ICTpaTHBHOFO periaaMmeHTa

24. Ilopsaook ocywecmenenus KOHMPOA 3a cOONOOEHUEM U UCNOTIHEHUEM
00JIHCHOCHHBIMU TUYAMU, MYHUUUNATbHOIMU CIYHCAWUMU U CHEUUATUCIAMU
AOmunucmpayuu nonoxcenuii AOMUHUCMPAMUBCHO20 Pe2lAMEHMA U UHBIX HOPMAMUBHBIX
NPAa6oBvIX AKN06, yCHAHAGIUBAIOWUX MPedosanusn K npedocmasnenuro MynuyunaibHoul
yeiyeu, a maxce RPUHAMUEM UMU PeuleHuil

24.1. KoHTponb 3a coOOmOJEHUEM JOHKHOCTHBIMU JUIAMU  AJMHUHHCTpAIUH,
MOJIO)KEHUH AJMHHHCTPATUBHOTO pErjJaMeHTa W WHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB,
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yCTaHaBJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHNI0 MyHUIMIIATBHON YCIYTH, OCYIIECTBIISIETCS
B (hopme:

1) TEKYyIIero KOHTPOJI 3a COOJIOJEHHEM IOJHOTHI M KadecTBa MPEJIOCTABICHUS
MyHULIMNIaIBHON yCyTu (asee - TEKYIUi KOHTPOJIb);

2) KOHTPOJIS 32 COOJIIOACHUEM MOPSKA MPEAOCTaBIeHUS MYyHUIIMITAIBHON YCIIyTH.

24.2.  Texymuii KOHTPOJb OCYIIECTBIISIET 3aMECTHTENb PYKOBOAUTENS AJIMUHUCTPALIUN
B COOTBETCTBHMM C TPUKA30M O pacnpeleNeHuH OO0s3aHHOCTEH U yIMOJTHOMOUYCHHBIE
UM JIOJKHOCTHBIE JIMIIA

24.3. Texymuii ~ KOHTPOJIb  OCYIIECTBJISETCS B TOPSJAKE,  YCTAaHOBJICHHOM
PYKOBOJMTENEM AJIMUHHUCTpAllMA JUIsl KOHTPOJISI 3a HCIOJHCHHEM TPaBOBBIX aKTOB
AJIMUHUCTpALINY.

24.4.  KoHTpousb 3a coOdIOA€HUEM MOPAIKA IpefocTaBlIeH!s] MyHUIMIIANbHOM yCiIyru
ocymiecTBiIsieTcss  MUHHCTEPCTBOM — TOCYIApPCTBEHHOI'O  yIpaBieHHs, WH(POPMAIMOHHBIX
TEXHOJOTHMI U CcBA3M MOCKOBCKOI 001acTH B COOTBETCTBHUHM C IOPSAJIKOM, YTBEPKICHHOM
nocranosjieHueM [IpaButenscTBa MockoBckoit obmactu ot 16 ampenst 2015 roma Ne 253/14 «O6
yrBepxaeHun llopsaka ocyliecTBIeHUs KOHTPOJS 3a MPEAOCTaBICHUEM TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr Ha TEppUTOpUHM MOCKOBCKOH 00JacTH M BHECEHMM W3MEHEHMH B
[Tonoxenne 0 MUHUCTEPCTBE IOCYIAPCTBEHHOIO YIpaBieHUs, HHOOPMAIIMOHHBIX TEXHOJIOTUI
U cBsi3u MOCKOBCKOH 00nacTH» M Ha OCHOBaHMM 3akoHa MockoBckod oOmactu oT 4 Mmas
2016 roma Ne 37/2016-O3 «Koaexkc MockoBckoii  obOmactd 00 aIMUHUCTPATHBHBIX
NPaBOHAPYIICHUSIX.

25. Ilopaook u nepuoouunocme ocyuiecmenenus Tekyuyeco KOHmMPOAA NOTHOMbL U
Kauecmea npedocmasnenus Mynuyunanonou yciayeu u Konmpona 3a coonrwoenuem nopaoka
npedocmaenenus MyHuyunaipHou yciyeu

25.1. Texkymuil KOHTPOJb OCYIIECTBIsETCS B (hOopME€ IOCTOSHHOTO MOHHTOPUHIA
pelmieHu M ACUCTBUM  Y4YaCTBYIOIIUMX B  IIPENOCTaBiIeHUH MyHUIUNAIBHOW  YCIyTH
JOJKHOCTHBIX JIML, MyHULIUNIAIBHBIX CIYXKAIIUX U CHELHUAIUCTOB AIMUHUCTPALUH, a TAKKE B
(dopMe BHYTpEHHHMX HPOBEPOK B AJMUHHUCTpAIMU MO 3asBIEHUSAM, OOpalleHUs M M kaio0am
rpaxaaH, UX OOBEIUHEHMH W OpraHu3aluil Ha pelleHus, a Takxke aencTBus (Oe3nencTBHA)
JOJDKHOCTHBIX  JIMILl, MYHHUIMIAQJbHBIX CHIYXallUX U CHEIUAIUCTOB AJIMUHUCTPALINH,
YYaCTBYIOLIMX B MPEIOCTABICHUN MYHUIIMIAIIBHON YCIIYTH.

25.2.  Tlopsmok OCYIIECTBICHHS TEKYIIEro KOHTPOJS YTBEPXKAACTCS PYKOBOJIUTEIEM

AJIMUHHCTpALIUH.
25.3. KoHTponp 3a cobmtoieHueM NopsiaKa MpeaocTaBlieHnss MyHUIIUTATIBHON YCIyTH
OCYILIECTBIISIETCS YIOJIHOMOYEHHBIMU IOJDKHOCTHBIMHU JIULIAMH MuHucrepcTBa

rOCyJapCTBEHHOT'O YNpaBJeHUs, UHHOPMAIIMOHHBIX TEXHOJIOTHNA U CBA3M MOCKOBCKOH 06iacTu
MIOCPEJICTBOM  IPOBEJAEHHs IUIAHOBBIX W  BHEIUIAHOBBIX IPOBEPOK, CHUCTEMATUYECKOTO
HAOJIIO/IEHUsI 32 HCIOJHEHHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIHMIIAMU AJTMUHUCTpPALUU
MOJIOKEHUH AJMHUHHCTPATUBHOTO perjiaMeHTa B 4acTU COOJIOJAEHUS MOpsSAAKa MPel0oCTaBIeHUs
MyHUIIMTIaTBHON YCITYTH.

25.4. IlnaHoBble TPOBEPKH AJMUHUCTPAIMM  HPOBOJATCS  YIOJTHOMOYEHHBIMU
JOJDKHOCTHBIMU  JIMIIaMH  MUHHCTEpCTBA TOCYAApCTBEHHOTO YIPABICHHs, MH()OPMAIIMOHHBIX
TEXHOJIOTUH M CcBA3M MOCKOBCKOW 00JacTH Ha OCHOBaHMM €XETOJHOTO IUIaHa IMPOBEACHUS
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MPOBEPOK, CHOPMHUPOBAHHOTO W corymacoBaHHoOro I[Ipokyparypoii MockoBckoW 007acTH, He
yaiie OJHOro pas3a B JBa roja.

25.5. BxemnaHoBble TPOBEPKU  AJMHUHHCTpAIMM MPOBOJATCS YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMH JIMIIaMU  MUHHUCTEPCTBA TOCYAAPCTBEHHOTO YIIPABJICHUS, HH(POPMAIIMOHHBIX
TEXHOJIOTHI U CBs3M MOCKOBCKOW 00yacTu 1mo coriacoBanuio ¢ [Ipokyparypoit MockoBcKoi
o0nacTM Ha OCHOBAHMHU pELIEHUS 3amecTutens npexacenartens IIpaBurensctBa MoOCKOBCKOM
0o0JacT — MUHUCTPA TOCYJAPCTBEHHOTO YIPaBICHUS HHPOPMAIIMOHHBIX TEXHOJIOTHA U CBSI3U
MOCKOBCKOU 00J1aCTH, TPUHUMAEMOTO Ha OCHOBAaHUM OOpAaIICHU TpaXkaaH, IOPUINYCCKUX JIHII
U TOJIYYEHHOM OT TrOCyZapCTBEHHBIX OpraHoB wuHpopManuu o ¢dakTax HapylIeHUN
3akoHojaTenbcTBa  Poccuiickoit  dDepepariuy, BIEKYIIMX BO3HUKHOBEHHME YpE3BbIYAMHBIX
CUTYyalUH, Yrpo3y KU3HH U 3J0POBBIO IPAXK/IAH, @ TAKKE MACCOBbIE HAPYILICHUS IIPAB IPAXkKIaH.

25.6. BxemnaHoOBBIE MPOBEPKU JAEATEIHLHOCTH OPraHOB MECTHOTO CaMOYIPABIICHUS U
JIOJDKHOCTHBIX JIMI] MECTHOTO CAaMOYIPABJICHUSI MOTYT TAaKXe MPOBOJIUTHCS B COOTBETCTBUHU C
nopyuenusimu [Ipesunenra Poccuiickoit @enepaunn, [IpaBurensctBa Poccuiickoit @eaepanuu u
Ha ocHOBaHuMM TpeOoBaHus ['enepanbHOrO MpokKypopa Poccuiickoit denepanuu, TpoKypopa
cyonekTa Poccuiickoii denepannu o MPoBEICHUU BHEIUIAHOBOM IPOBEPKHU B paMKax HaJa30pa 3a
MCIIOJTHEHUEM 3aKOHOB I10 MOCTYIMBIIUM B OPTaHbl MPOKYpPaTyphl MaTepHUaiaM U OOpaIllCHHSIM.

26. OmeemcmeeHHOCMb 00IHCHOCMHBIX U, MYHUWUNATbHBIX CIYHCAUUX U
cneyuanucmos AOmunucmpayuu 3a peuwieHusa u oeilicmeus (bezoeiicmeue), npuHuMaemole
(ocywecmensiemoie) umu 6 xo0e npedocmaenenuns MyHuyunanoHou ycuyeu

26.1.  JIOWKHOCTHBIE  JIMIA, MYHHUIUNAIBHBIE  CIOYXallde€ W  CICHUAIUACTHI
AJMUHUCTpallMy, OTBETCTBEHHBbIE 3a IMpeaocTaBleHHEe MyHMLIMNAIbHOW  yCIyTH U
YYacTBYIOIIME B IIPENOCTAaBI€HUM MyHULIMNIAIbHOW YCIYTM HECYT OTBETCTBEHHOCTH 3a
IpUHUMaeMble (OCYLIECTBIsIEMbIE) B XOJI€ MPeloCcTaBIeHNuss MyHUIIMIIANBbHOM YCIyrH peleHus
u jaedictBus (Oe3neiicTBUE) B COOTBETCTBUM C TPeOOBaHMSIMHU 3aKOHOJATENbCTBa Poccuiickoit
®denepanuu.

26.2. HemonHoe WM HEKAYeCTBEHHOE IMpelocTaBieHne MyYHUIMNAIbHON YCIYyTH,
BBISIBJICHHOE B Ipolecce TeKyIero KOHTPOJIA, BJIEYET TNPUMEHEHUE AMCLMUILNIMHAPHOTO
B3BICKaHUs B COOTBETCTBUHU C 3aKOHOJAaTEIbCTBOM Poccuiickoit @enepanyu.

26.3. Hapymienne mopsiaka MpenocTaBieHdss MYyHHIMIIATGHOW YCIYTH, TIOBJIEKIIee
HenpenocTaBieHue  MyHMIMOaIbHOM — yciyru — 3asgBUTEN0  JUOO  IpenocTaBleHUE
MyHununaabHON ycnyru 3asiBUTENIO ¢ HApYIIEHUEM YCTaHOBJIEHHBIX CPOKOB, ITPeyCcMaTpuBaeT
aMUHHUCTPATUBHYIO OTBETCTBEHHOCTh JOJKHOCTHOTO amna AJMUHUCTpaLUn
OCYILIECTBIISIOLIETO  HUCIIOJIHUTEIbHO-PACTIOPSIIUTENBHBIE TIOJJHOMOUYUS B COOTBETCTBUU C
3akoHoM MockoBckoii obxacti ot 4 Mas 2016 roga Ne 37/2016-O3 «Konmexkc MOCKOBCKOM
o0acti 006 aAMUHUCTPATUBHBIX IPABOHAPYIICHUAX.

26.3.1. K HapymeHusM TOpsAKa MPEIOCTaBICHUsS  MyHHIMNAIBHOW  YCIYTH,
YCTAaHOBJEHHOIO  HACTOSALIMM  AJIMUHUCTPATUBHBIM  pETrJIAaMEHTOM B  COOTBETCTBUHM C
O®enepanbHbiM  3ak0HOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeIoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT» OTHOCUTCS:

1) tpebGoBanue ot 3asBuTENS (TPENCTaBUTENS 3asiBUTEINs) MPEICTABICHHUS JOKYMEHTOB U
UH(OPMALIUU UM OCYLIECTBICHUS ACHCTBUM, MPEACTAaBICHNUE WIH OCYIIECTBICHHE KOTOPIX HE
IPETYCMOTPEHO HACTOAIIMM AJMUHUCTPATUBHBIM pETJIAMEHTOM, HHBIMM HOPMAaTHBHBIMU
IIPABOBBIMHU aKTAMH, PETYIMPYIOIIMMH OTHOIIECHHUS, BO3HUKAIOLIUE B CBSI3U C IIPEOCTABICHUEM
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MyHuULMIaIbHON YCIIYTH;

2) TpeboBaHue oT 3asBUTENs (MpeAcTaBUTEIs 3asBUTENsI) MPEACTABICHUS JOKYMEHTOB U
uH(pOpMaliY, B TOM YHCIIe OATBEPXKIAIOIINX BHECEHHE 3asiBUTENIEM IUIATHI 32 IPEIOCTaBICHUE
MyHULIMIIaTTBHOW yCIIyTH, KOTOPbIE HAXOAATCS B PACIOPSIKEHUU OPIraHOB, MPEAOCTaBIISIOLINX
MyHULIMNIaTBHYIO ~ YCOYTY, HHBIX TOCYAAPCTBEHHBIX  OpPraHoB, OPraHoB  MECTHOIO
caMmoyITipaBlieHHs] 100 MOJIBEAOMCTBEHHBIX OPraHM3alWi, YYacTBYIOUIMX B IPEIOCTaBICHUHU
MyHUIMTIaTIBHON YCIIYTH B COOTBETCTBUU C HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue ot 3asBuTeNs (TpeAcTaBUTENsT 3asBUTEINS) OCYIIECTBICHHS JCHCTBHIA, B
TOM YHCI€ COTJIaCOBAHMM, HEOOXOJMMBIX ISl TMOJIyueHUs MYyHHUIMNAIbHON yCayru u
CBA3aHHBIX C OOpalleHHeM B HWHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUs, OpraHU3alMM, JJs [PEeJOCTaBICHUS MyHULUIAIbHON  yCIyIH He
MPEAYCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PErVIAMEHTOM;

4) HapylIeHHe CPOKa perucTpanuu 3asBiicHHs 3asBUTENs (IIPEACTABHUTEINs 3asBUTEIS) O
IpelocTaBieHud  MyHMIMOANbHOM ~ yCIyrH,  YCTaHOBJEHHOIO  AJIMUHUCTPATHBHBIM
pEerIaMEeHTOM;

5) HapylieHHe CpoKa MPeaoCTaBIeHUs MYHUIMIAIBHON YCIYI'H, YCTaHOBICHHOI'O
AJIMUHHCTPATUBHBIM PErJIAMEHTOM;

6) oTkaz B mpHeMe JOKyMEHTOB Yy 3asBuTest (IPEACTaBUTENS 3asBUTENS), €CIIU
OCHOBaHUS OTKa3a HE MPEAyCMOTPEHBI HACTOSALIUM AIMUHUCTPATUBHBIM PETJIaMEHTOM;

7) oTKa3 B mpeaocTaBicHMM MyHUIMIAIBLHON YCIyTH, €CIM OCHOBaHMSA OTKa3a He
IPEyCMOTPEHBI HACTOSIIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHMPOBAHHBIA OTKa3 B MPEIOCTaBICHUH MYHHUIMIIAIBHON YCIYrH, B CiIydae
OTCYTCTBHsI OCHOBAHMM JUUI OTKAa3a B IPEIOCTaBICHUM MyHUIIMTIIANBHON YCIIYTH;

9) oTKa3 B MCIPABJICHUM JOMYIICHHBIX OIMEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJibTaTe
npenocraBieHuss MyHHUIIMNAIBHOW YCIYyTH JOKYMEHTaxX IM0O HapylieHHE YCTaHOBIEHHOTO
CPOKa TaKUX MCIPABICHUM.

26.4. JIomKHOCTHBIM JIMIIOM AJMHHHMCTPALMU, OTBETCTBEHHBIM 3a COOJIIOJIEHHE MOpSIKa
IpeNoCTaBlIeHUuss  MyHUIMNAIBHOM  YCIYI'M  SBJIIETCS  PYKOBOJIUTENb  CTPYKTYPHOIO
nozpaszesieHuss AIMUHUCTPALUH.

27. Ionoscenusn, xapaxmepu3syrouwjue mpedosanus K nopaoxy u gpopmam
Koumpoasa 3a npedocmasienuem MynuyunaibHou yciyzu, 6 Mom Yucie co CopoHbl
2parxcoan, ux 00beOUHEHUN U OP2aHu3auuil

27.1.  TpeGoBaHUsAMHU K MOPAIKY U opMaM TeKyliero KOHTpOJIs 3a MPEeI0CTaBICHUEM
MyHUIUNIaTBHON YCIYTH SBJISFOTCA:

— HE3aBHCUMOCTH;

— THIATETBHOCTb.

27.2. He3aBHCHMOCTH TEKYHIETO KOHTPOJS 3aKIOYAaeTCs B TOM, YTO JIOJDKHOCTHOE
JWI0, YHOJTHOMOYEHHOE Ha €ro OCYIIECTBICHHWE HE3aBUCHMO OT JOJDKHOCTHOTO JIHIA,
MYHUIIUTIATBHOTO ~ CIY)KaIlero,  ClIenuanucTa  AIMUHHCTpAllMM,  YYacTBYIONIETO B
npefocTaBieHn MyHUIIUNATBHOW YCIYTH, B TOM YHCIIE HE HMMeeT OJIM3KOro pPOJACTBA MU
CBOMCTBA (pOIUTENH, CYNIPYTH, JIETH, OpaThsi, CECTPHI, a TAK)KE OpaThsi, CECTPbI, POAUTENH, JETH
CYIIPYTOB U CYNPYTH JETEH) C HUM.
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27.3.  JIOmXKHOCTHBIC JIUIIA, OCYIIECTBIISIONINE TEKYITU KOHTPOJIb 3a MPEI0CTaBICHUEM
MyHuIMnanbHON ycIyrd, JOJDKHBI HPUHUMATh MeEpbl IO IPEJOTBPALICHUIO KOH(IIMKTA
UHTEPECOB MPU NPEIOCTaBICHUN MyHULIUIIANBHON yCIyTH

27.4.  TmarenbHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a TPEJOCTaBICHHEM
MyHULMIIaTBHOW ~ YCIIYTH ~ COCTOMT B CBOEBPEMEHHOM U TOYHOM  HUCIOJHEHHUH
YIIOJIHOMOYEHHBIMU JINIIAMH 00s13aHHOCTEH, TPETyCMOTPEHHBIX HACTOSIIIIUM Pa3aeiIoM.

27.5. T'paxnane, ux oObEAMHEHHS U OPraHU3AIMM U OCYIIECTBICHHUS KOHTpPOJISA 32
npefocTaBlieHneM MyHUIIMNIAIBHON YCIYTH C 1eNbI0 COOMI0ICHUS TOPsIIKa €€ MPEeJOCTaBICHUS
UMEIOT NPaBO HAIPaBIATh B MUHUCTEPCTBO FOCYJApPCTBEHHOTO YIIPABICHMSI, HH(OPMALIMOHHbBIX
TEXHOJIOTUH U cBA3M MOCKOBCKOW 00JIacTH Kajao00bl Ha HAapYILIEHHWE NOKHOCTHBIMU JIMI[AMH,
MYHULUNAIBHBIMU CIYXAIUMH AJMUHUCTPALUK MOPSAJKA MpeaocTaBiIeHuss MyHUIMIAIbHON
yCIyrd, IOBJEKIIEe €€ HENpPeJACTaBICHUE WIM HPEJOCTaBIEHHE C HapyLUIeHHEM CpoKa,
YCTaHOBJIEHHOI'O HACTOAIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

27.6. TI'paxnane, ux oOBEAMHEHHS W OPTaHU3AIMM U OCYIIECTBICHHUS KOHTPOJISA 32
npenocraBieHueM MyHHIMIATbHOM yCIyrd KMMEIOT IPaBO HANpPaBIATh B AJIMHHHUCTPAIUIO
WMHAMBUAYaJIbHbIE U KOJUIEKTUBHbBIE OOpALICHUs C MPEUIOKEHUSIMH I10 COBEPIIECHCTBOBAHUIO
HopsijiKa MpeocTaBieHuss MyHHIMIIANbHOM YCIIyTH, a TakxkKe »KanoObl U 3asBiIeHHs Ha JeHCTBUS
(Oe3neiicTBUE) JNOJKHOCTHBIX JIML AJMUHHMCTPALMU U MPHUHATHIE UMM PELICHUs, CBA3aHHBIE C
npefocTaBieHueM MyHUIIMIIAIbHOR YCIyTH.

27.7.  KoHTposnp 3a mnpenocraBieHHEeM MyHHLIMIAIbHOM YCIyrH, B TOM 4YHCIE CO
CTOPOHBI TpaXJaH HUX OObBEIMHEHUH M OpraHu3aluid, OCYILECTBISETCS MOCPEICTBOM
OTKPBITOCTU JEATEIBHOCTH AJIMUHMCTpPALMM IpU NPEAOCTaBIeHMM MyHUIMNAIBHON YCIIyTH,
MOJTy4EeHHUsI TIOJHOM, aKTyaJbHOW M JIOCTOBEpHOW WH(pOpPMALMK O TOPSAKE IMPEIOCTaBICHUS
MyHHIMITATEHOW YCIYTH U BO3MOXXHOCTH JOCYACOHOTO paccMOTpeHHUs oOpameHuil (kanol) B
npoliecce noydeHuss MyHUIMNalIbHONW YCIYTH.

27.8.  3asButenu (mpeacTaBUTENN 3asBUTENS) MOTYT KOHTPOJIUPOBATh MPEI0CTaBICHHUE
MyHUIMIaAbHOM — yCOyrd IyTeM TMOJIydeHHs HHGpOpMalMM O XOJe MpeloCTaBICHUs
MyHHUIMIaAbHON yCIyrH, B TOM YHCIIE O CPOKAX 3aBEpIICHUS aJMHUHHUCTPATUBHBIX MPOLETyp
(me#icTBuit) o TenedoHy, MyTeM NUCbMEHHOTO OOpAaIeHHs, B TOM YHCIIE 110 3JIEKTPOHHOI 1mouTte
u yepes PIIT'Y.

V. locyneoHblii (BHeCyqeOHbII) MOPSAIOK 00:KAT0BAHUSA PeLlIeHUI U AelicTBUIi
(0e3neiicTBUS) HOKHOCTHBIX JTHI, MYHUIUNAJIbHBIX CIYKAIUX U CHIENHATHCTOB
AJIMUHUCTPALMHU, YYACTBYIOIIMX B MpeAoCcTaBIeHn MyHUIIMNIIAJIbHON YCayTH

28. Jlocyoeonutil (6Hecyoeonblit) NOPAOOK 00XHCAN06AHUS PEULEHUN U OeliCIEUlL
(6e30eiicmeus) 00NIHCHOCMHBIX UL, MYHUUURATIbHBIX CTIYHCAUWUX U CREYUATUCNOE,
yuacmeyrouwux ¢ npeoocmasnenuu Mynuyunanvhnoil yciayzu

28.1. 3asgButens (NMpENCTaBUTENb  3asBUTEs]) WMEET NPaBO OOpaTHTBCA B
AJIMUHUCTpALUIO, a Tak’ke MHUHHUCTEPCTBO IOCYIapCTBEHHOIO YIpPaBiIeHUsS, HHPOPMAIIHOHHBIX
TEXHOJIOTUH U CBsI3U MOCKOBCKOM 00JIaCTH ¢ Kaj000M, B TOM YHCIIE B CIEIYIOLINX CIIydasix:

1) HapyuieHue cpoka peructpauuu 3asBieHUs 3asBUTENS (IIpencTaBUTeNs 3asiBUTENs) O
IIpeIOoCTaBIeHNM MyHHUIIMIIAIbHON YCIIYTH, YCTAHOBJIEHHOIO HAcTOSAIMM AJIMHHHCTPAaTUBHBIM
pErIaMeHTOM;
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2) HapyIlIeHHe CPOKa IMpeaocTaBiIeHUusT MyHUITUNATBHONW YCIYTH, YCTaHOBICHHOTO
HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;
3) TpeOoBaHue y 3asBuUTENs (MpeAcTaBUTENs 3asBUTENS) JIOKYMEHTOB, HE

IPEYyCMOTPEHHBIX HACTOSALIMM AJMUHUCTPATUBHBIM pEIJIAMEHTOM JUIsl IIPEIOCTaBIICHUS
MyHuIMIaabHON YCIIyTH;

4) OTKa3 B NIpHEME JOKYMEHTOB Yy 3asBUTENs, (IIPEICTaBUTENsS 3asBUTENs) €CId
OCHOBaHUs 0TKa3a HE MPEAYCMOTPEHBI HACTOALIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

5) OTKa3 B NPEAOCTaBICHUH MyHUIMIIAIbHOM YCIyTd, €CJIM OCHOBaHUS OTKa3a He
IPEIYCMOTPEHbI HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBaHue c¢ 3asgBuTens (IpeACTaBUTENs 3asBUTENs) HpPU IMPEAOCTABICHUU
MyHunMnanbHOM ycilyrn IUlaThl, HE MPelyCMOTPEHHOH HACTOALIMM AJMHHUCTPATUBHBIM
pEerlaMeHToM;

7) OTKa3 JOJDKHOCTHOTO JMIA AJMUHHCTpAlMM B HCIPABJICHUU JOIYIIEHHBIX
OMeyaTOK M OUIMOOK B BBIAAHHBIX B pe3ysibTaTe IpeaocTaBieHus MyHULMNANbHON YCIyTH
JIOKYMEHTaX JIM0O0 HapyIIeHWE YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUH.

28.2. JKanoba monmaercs B MHCbMEHHOW (opme Ha OyMaXHOM HOCHTENE OO B
3JIEKTPOHHOMU (hopMe.

28.3. JKanmob6ba Moxker ObITh HampaBleHa IO [O4YTe, C  HCIOJb30BAHHEM
UH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHOW ~ cetn  «MHTepHeT», oQuIMaIbHOrO  caiita
AJIMHHHCTpaIuH, mopranxoB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe MOXET
OBITh NMPHUHITA NPU JUYHOM TpueMme 3asBuTens (mpernctaBurens 3asButens). MHpopmanus o
MeCTe IpUeMa, a Takke 00 YCTAaHOBJIEHHBIX Ul NpuUeMa JHSIX M yacaXx pa3MelleHa Ha
ouianbHoM caiite Aamunuctpanuu B cetu Murepner. (IlonoxeHuss HaCTOALIETO MOAYHKTA
Bcrynatot B cuity ¢ 01.01.2018).

28.4.  XKanoba momkHa conepkaTh:

1) HaMEHOBaHME OpraHa, NPEeAOCTaBIAIONIEr0o MyHHLIMNAIBHYIO YCIyry, JH00
OpraHu3alliy, yYacTBYIOLIEH B MpeAocTaBieHMM MyHHUIMNATbHOW yCIyr; (amMHINIo, MM,
OTYECTBO JOJDKHOCTHOIO JIMLA, MYHUIMIAIBHOIO CIIY)KAILLEro, CIENHUaIucTa OpraHa,
IpeocTaBIsAonero MyHUIIMIATBHYIO YCIYTy JUOO ClieNUacTa OpraHnu3alluy, yJyacTBYIOIIEeH
B NPEAOCTaBICHUH MYyHUIIMNAIBHON yCIayru, peueHus u aeicTBus (06e3nelicTBrHe) KOTOpPOTro
00XayroTCH;

2) ¢dbamMuinMio, uMs, OTYECTBO (TOCieIHee - MpPU HaJIU4YMU), CBEIEHUS O MecTe
JKUTENIbCTBA 3asiBUTENS (MpeAcTaBUTeNs 3asgBUTENS) - (PU3HMUECKOro JIMIA JIM00 HaMMEHOBAHUE,
CBEJIEHUS O MeCTe HaXOKJeHUs 3asgBUTeNs (MpeAcTaBuTeNs 3assBUTENS) - FOPUAUYECKOrO JINLA, a
TaKkke HoMmep (HoMepa) KOHTakTHoOro TenedoHa, ajapec (azpeca) >JIEKTPOHHOM MOYTHI (IIpH
HAJIMYMK) U TIOYTOBBIA ajpec, MO KOTOPHIM JOJDKEH OBbITh HampaBieH OTBET 3asBUTEINIO
(mpeacTaBuUTeNIO 3asABUTENS);

3) CBeZIEHUs 00 00KATyEeMbIX PEIICHUSX U IEUCTBUIX (0€3/1eHCTBHM);

4) JIOBOJIbl, HAa OCHOBAaHMM KOTOPBIX 3asiBUTENb (TMpEACTaBUTENb 3asBUTENS) HE
COIJIACEH C pelIeHHeM U AeiicTBreM (Oe3aeiicTBUEM).

3asBuTeneM (MpeAcTaBUTENEM 3asiBUTENS]) MOTYT OBbITh MpPEACTaBICHBI JOKYMEHTHI (TIPU
HAJIMYMH ), TOJITBEPHKIAIOINE €r0 TOBOBI, TUOO0 UX KOIHUH.

28.5. B cnywae, eciun kanoba MOAAETCS uepe3 MpeACTaBUTENs 3asBUTENS, TaKKe
IIPEJICTABISIETCS JOKYMEHT, NMOATBEP)KIAOLIUI ITOJHOMOYHMS Ha OCYILIECTBIECHHUE JEHCTBUMI
OT UMEHU 3asBUTEIIS.
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28.6. Kanoba, mocTynuBmIass B AJIMHUHHUCTPALMIO, TOJJICKHT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMLIOM, YITOJIHOMOYEHHBIM Ha PACCMOTPEHUE 7Kan00, KOTOPbIM 00ecreunBaceT:

1) IIPUEM M PACCMOTPEHME KaJ00 B COOTBETCTBUU C TpeOoBaHUAMU DenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3auuu HpPeAOCTAaBICHHS TOCYIAapPCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT»;

2) uHpopmMupoBaHue 3asBuTeNnell (mpernctaBuTeneld 3asBUTENCH) O TOpPAIKE
00KaJoBaHUsl peIIeHUH W JeicTBUi (Oe3aelCTBHS), HApYIIAONMX HMX IpaBa M 3aKOHHBIE
UHTEPECHI.

28.7. XKanoba, mocrynuBmas B AJMUHUCTPALMIO, MOMJICKUT PETUCTPAIIMUA HE IO3HEE
CJIEAYIOLIEro paboyero JHs CO JHs €€ MOCTYIICHHUS.
28.8. XKamoba moiesxuT pacCMOTPEHHUIO:

1) B TeueHue 15 pabouux mHeH co JTHS €€ perucTpaluy B A IMUHUCTPAIIHH;

2) B TeueHHe 5 pabouux AHEH CO JIHSA €€ PEerucTpaluu B ciaydae 00KaloBaHUs
OTKa3a B IIpUeMe JOKYMEHTOB y 3asBuUTeNs (IpeacTaBuTens 3asBuUTeNs) JMO00 B UCHPABICHUU
JIOTIYIIEHHBIX ONEYaTOK M OMMOOK WM B cilydae 00XKaJIOBaHUS HapyILIEHUs yCTAHOBJIEHHOI'O
CpPOKa TaKHUX UCIPaBICHUM.

28.9.B cnyuae ecnu 3asBuTesneM (peAcTaBUTeNeM 3asBUTENs ) B A IMUHHCTPALIUIO MTOIaHa
xano0a, paCCMOTPEHUE KOTOPOI HE BXOJUT B €r0 KOMIIETEHIINIO, B Te€YeHUE 3 paboumx JHEH co
JIHSI €e perucTpauuu B AIMUHHUCTPALIMY Kano0a nepeHanpanisercss B YIOJHOMOUEHHBIN Ha ee
paccMOTpeHHe OpraH, 0 4YeM B MUCbMEHHOM (opme nHPpopMUpyeTcst 3asiBUTEINb (IPEICTaBUTEIb
3asBUTENs).

IIpu 3TOM CpOK pPACCMOTPEHHUs >KATO0Obl HMCUMUCISETCA CO JHSA PErucTpalu KajloObl
B YIIOJJTHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

28.10. TIlo pe3ympTaTaM pacCMOTPEHHUs >KaTo0bl AIMUHHCTpALUs NMPUHUMAET OIHO M3
CIEAYIOLIUX PEUICHUN:

1) YIOBJIETBOPSIET kajlo0y, B TOM 4Hclie B (OpMe OTMEHBI NMPUHATOTO PELICHMUS,
UCITIPABJICHUS JIOMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MyHununanpHONU YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEICTB, B3UMAaHHE
KOTOpBIX HE NPELyCMOTPEHO HOPMAaTHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanumy,
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMu MOCKOBCKOI 00J1acTH;

2) OTKAa3bIBACT B yJIOBJIETBOPEHHUHU KAJIOOBI.

28.11. He mozmHee AHSA, CIEAYIOIIEro 3a JTHEM NPUHSATHS pEIICHHs, YKa3aHHOTO B
nyakre 29.10 wacrosimiero AJIMHUHHCTPATHBHOTO perIaMeHTa, 3asBUTENIO (MPEACTaBUTEIIO
3asBUTENS) B MUCbMEHHOM (opMe U MO KeJaHUIo 3asBuUTeNs (TpeicTaBUTENs 3asiBUTENS) B
AIIEKTPOHHOM (opMe HalpaBisieTcs MOTUBHPOBAaHHBIM OTBET O pe3yjibTaTaX pPacCMOTPEHUs
KaJoOBl.

28.12. TIlpu ynoBieTBOpEHHM *KajloObl AJMMHUCTpALUs NPUHUMAET HCUYEPIBIBAIOIINE
MEpbl 110 YCTPAHEHUIO BBIABICHHBIX HApPYLIEHWH, B TOM 4YHCIE IO BbIJa4e 3asBUTEIIO
(mpencTaBuTeENIO 3as8BUTENS) pe3ybTaTa MyHULIIMNIAIBHON YCIIyTH, HE M03/Hee 3 pabouux JHen
CO JTHS IPUHATHUS PELIEHUS.

28.13. AIQMUHHUCTpAIUS OTKA3bIBACT B YIOBJICTBOPSHUH JKATOOBI B CICIYIOIINX CITyJasX:

1) HaJIM4Yus BCTYNUBIIETO B 3aKOHHYIO CHJIYy PELEHUs Ccy/aa, apOUTPakHOTo cyjaa 1o
&Kasio0e 0 TOM K€ IPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

2) MOJIa4X SKaJ00bl JTUIIOM, MOJTHOMOYHUSI KOTOPOTO HE MOJTBEPXKIEHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozAaTenbCcTBOM Poccuiickoit denepanuu;
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3) HAIMYMS ~pElIeHUus TO kamo0e, TPUHATOTO paHee B COOTBETCTBUU C
TPeOOBaHUSMH HACTOSAIIECTO AJIMUHUCTPATHBHOTO PErilaMeHTa B OTHOIICHUH TOTO K€ 3asiBUTEIIS
(mpencraBuTenst 3asiBUTENIS) U 110 TOMY )K€ TIPEIAMETY KOOI,

4) MPU3HAHUS JKaT00bI HEOOOCHOBAaHHOM.

28.14. B ciyuae yCTAaHOBICHHMS B XOA€ WJIHM IO pe3yJIbTaTaM PacCMOTPEHHS >KalIoObI
NPU3HAKOB COOBITHS aIMHHHUCTPATUBHOIO IPABOHAPYIICHUS JOJDKHOCTHOE JIMIO, HAJEICHHOE
MOJTHOMOYHUSIMH 110 PAaCCMOTPEHHIO JKajio0, He3aMeIIMTEIbHO HAMpaBisieT HMEIONHecs
MaTepuaibl B OpraHbl HIPOKyparypbl M MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHHUSA,
WH(POPMAIMOHHBIX TEXHOJIOTUH U CB3H MOCKOBCKOM 00J1acTH.

28.15. B ciyyae ycTaHOBJICHHS B XOJ€ WIHM IO pe3yjbTaTaM pPacCMOTPEHUS KaJIOObI
NPU3HAKOB MPECTYIUICHHSI JJOJDKHOCTHOE JIMIO, HAJIEJIEHHOE TOJTHOMOYHSMU TI0 PACCMOTPEHHUIO
kKaymo0, He3aMeIUTMTEIbHO HAMpaBiIsieT HWMEIONIMeCs MaTephalibl B MPEIBAPUTEIBHOTO

paccie0BaHus.

28.16. B oTBere mo pe3ynbTaTaM pacCMOTPEHHS KaTOObI yKa3bIBAIOTCS:

1) JOJDKHOCT, (haMuiusi, WUMs, OT4ecTBO (TPUM HAIWYHH) JOJHDKHOCTHOTO JIMIA
AJMHHUCTpAIMH, TPUHSIBIIECTO PEHICHUE T10 JKaI00¢e;

2) HOMEp, JlaTa, MECTO NPUHATHUS PELICHMs], BKJIIOYasi CBEJCHUS O JIOJKHOCTHOM
JuIe, pelieHue win Aeiicteue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

3) bamunus, UMs, 0TYECTBO (MPU HAJIMYUM) WIK HAMMEHOBaHUE 3asiBUTEIIS;

4) OCHOBAHUS AJIsl IPUHATHS PELICHHUs 110 Kajao0e;

5) MIPUHATOE TIO KaJ00e pelIeHne;

6) B Cily4dae eciaM kajnoba mpu3HaHa OOOCHOBAaHHOM — CpPOKH yCTpaHEHHs

BBISIBJICHHBIX HApYIIEHUH, B TOM 4YMCIE CPOK IPENOCTaBIEHUs pe3yiapTaTa MyHHUIMNAIbHOU
YCIIyTH;

7) B Cllydae eciM >kajo0a Ipu3HaHa HEOOOCHOBAaHHOHM, - NPUYMHBI MPHU3HAHUSA
*asoObl HEOOOCHOBaHHOM M WHGpopManMs O mnpaBe 3asgBUTeNs (IPeICTaBUTENsS 3asBUTENs)
00:KaJI0BaTh MPUHATOE PEIIEHUE B CYI€OHOM MOPSIKE;

8) cBenieHMs O MOpsKE 00KANIOBaHUS IPUHSATOTO O Kajo0e pereHHs.

28.17.01BeT 1Mo pe3ynbTaTaM pacCMOTPEHHs KanoObl MOMHUCHIBAETCS YITOJIHOMOYEHHBIM
Ha pacCMOTPEHHE KaN00b! JOHKHOCTHBIM JIMIIOM AJIMUHHUCTPALUH.

28.18. 3asBurenp (MpeACTaBUTENb 3asBUTENS) BIIpaBe 00XKaloBaTh MPHUHATOE MO Kaobe
penieHue B cyie0HOM TOPSIJIKE B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

28.19. Tlopsimok paccMoTpeHHsI kano0 3asBuTeneil (mpencraBuTeneld 3asiBUTEINS)
MHUHHCTEPCTBOM TOCYAapCTBEHHOTO YIpPaBiIeHMs, HH(OPMAIMOHHBIX TEXHOJOTMH M CBSI3U
MockoBCcKo# 007acTH MPOUCXOJUT B MOPSAIKE OCYIIECTBICHUS KOHTPOJIS 3a MPEAOCTaBICHUEM
rOCYIapCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, YTBEPKACHHOM IocTaHOBIeHHEM [IpaBuTenbcTBa
MockoBckoit obmactu ot 16 ampens 2015 roma Ne 253/14 «O6 ytBepxkaenuu Ilopsaka
OCYIIIECTBIIEHUS! KOHTPOJIS 3@ MPEIOCTABIEHNEM IOCYIapCTBEHHBIX U MYHUIIMITAJILHBIX YCIYT Ha
TeppuTOpuu MOCKOBCKON oOnacth W BHeceHWu u3MeHeHuil B Ilonokenune o MuHuctepcTBe
TOCYJapCTBEHHOTO YIpaBlieHUs, WH(OOPMAIIMOHHBIX TEXHOJOTHH © CBsI3W  MOCKOBCKOM
o0macTu».
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VI. [IpaBusia o6padoTK NepPCOHAIbHBIX TAHHBIX MPH MPeI0CTABJIEHUH
MyHMIUIIAJBLHOM YCJIYyTH

29. Ilpasuna oopabomku nepconanbHvIX OAGHHBIX RPU RPEOOCMABICHUU
Mynuyunanonoit ycayzu

29.1. O6paboTKa MEePCOHANLHBIX AAHHBIX MPHU MPEAOCTaBICHUH MYHUIIUITAIBHON YCIIYTH
OCYIIECTBIISICTCS HAa 3aKOHHOW W  CHOPaBEIJIMBOM OCHOBE C ydeToM TpeOoBaHUU
3akoHonaTenscTBa Poccuiickoit @enepannu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. O6paboTKa NepCOHANBHBIX JaHHBIX MPU MPEJOCTaBICHUN MYHHIUIAIBHON YCIyTH
OTPAHMYMBACTCS JOCTHKCHHEM KOHKPETHBIX, ONPEACICHHBIX HACTOSIINM AJIMUHUACTPATUBHBIM
pernameHToM neneil. He momyckaercs oOpaboTka MEpCOHAIBHBIX JTaHHBIX, HECOBMECTHUMAS C
1eIsIMU cOopa MEPCOHATIBHBIX JIAHHBIX.

29.3. O0paboTKe MOIeKAT TOJIBKO TEPCOHAIbHBIC JaHHBIC, KOTOPHIE OTBEUYAIOT IEJISM
X 00pabOTKH.

29.4. llenpto 00pabOTKH TEPCOHAIBHBIX JTAHHBIX SIBJISETCS HCIIOJIHEHUE IOJKHOCTHBIX
00sI3aHHOCTEH W TOJIHOMOYHMH CICIHATUCTAMH ATMUHUCTPAIUU B TPOIECCE MPEIOCTABICHUS
MyHHIIMITATBHOW YCIYTH, a TakKe OCYIICCTBICHUS YCTAaHOBICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit  ®epepannu  TOCYJapCTBEHHBIX  (YHKIHMA 1O  00pabOTKE  pe3ysbTaToB
IIPEA0CTaBICHHOM MyHUIIMIIAIbHOW YCIIYTH.

29.5. Ilpu oOpaboTke NepCcOHANBHBIX JAHHBIX B IENIX MpefocTaBiIeHUs] MyHHUIUTATbHOMI
yCIyTH HE JOomyckaeTrcs oObequHeHHe 0a3 JaHHBIX, COJEpKallNX MEPCOHAIbHBIC JTaHHBIE,
00paboTKa KOTOPBIX OCYILIECTBIISIETCS B LIESIX, HECOBMECTUMBIX MEXIY COOOH.

29.6. Comepxanne u 00beM o0OpabaThIBA€MBbIX TIEPCOHAIBHBIX JaHHBIX JIOJKHBI
COOTBETCTBOBATH 3asBICHHOW 1enn o00paboTku. OOpabaTeiBaeMble IEPCOHAIBHBIC JTaHHBIC
HE JIOJDKHBI OBITh N30BITOYHBIMY 110 OTHOIICHHUIO K 3asBJICHHOM IEJIM MX 00pabOTKH.

29.7. Tlpu 0OpabOTKe TMEePCOHATBHBIX JaHHBIX JOJDKHBI OBITH OOECIEYEeHBI TOYHOCTH
MEPCOHAIBHBIX JIAHHBIX, WX JIOCTATOYHOCTh, & B HEOOXOJUMBIX CIIy4asX W aKTYaIbHOCTh
MO0 OTHOLIEHUIO K I1edd O0O0padOTKH TMEepPCOHANbHBIX JaHHBIX. JOIDKHOCTHBIE THUIA
AIMUHUCTpAllMU  JOJDKHBI ~ MPUHUMATh  HEOOXOJUMble Mepel OO  oOecredrBaTh
UX MPUHATHE M0 YAAIECHUIO WM YTOYHEHHUIO HETIOHBIX UM HETOYHBIX JIAHHBIX.

29.8. XpaHeHue TEpCOHANBHBIX JaHHBIX JIOJDKHO  OCYHIECTBIATBCA B (popme,
MO3BOJIAIONICH OMpPENENUTh CYObEeKTa MEePCOHANBHBIX JaHHBIX, HE JOJbIIE, YeM ATOr0 TpedyeT
1eb 00pabOTKU TMEPCOHAIBHBIX JIAHHBIX, €CJIH CPOK XPAHCHUS TEPCOHATBHBIX JTaHHBIX HE
YCTaHOBJICH (pelepalibHBIM 3aKOHOIATEIILCTBOM, 3aKOHOAATEIHLCTBOM MOCKOBCKOW 00JacTH,
JIOTOBOPOM, CTOPOHOHM KOTOPOTO, BBITOJONMPHOOpETATENIEM WU TMOPYIUTENIEM IO KOTOPOMY
SABJISIETCS] CYOBEKT MEPCOHANTBHBIX JTaHHBIX. OOpabaThiBacMble MIEPCOHATBHBIC TAHHBIC MOICKAT
VHUUTOKEHHUIO THOO0 00E3JTMYMBAHUIO 10 JOCTHKEHUU IieNiell 00pabOTKU WM B Cllydae yTpaThl
HEOOXOIMMOCTH
B JIOCTHKCHHH THUX IEJIeH, €CIIM NHOE HE IPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cOOTBETCTBUU C IENBbI0 00pPa0OTKU MEPCOHANBHBIX JaHHBIX, YKA3aHHON B MyHKTE
29.4. mHacrosmero AIMWHUCTPATHBHOTO perjiaMeHTa, B AJMHUHUCTpAIH 00padaThIBalOTCS
NepCOHANbHBIC JIaHHbIe yKasaHHble B 3aspieHun ([lpunokenwe 6 K HacTOAIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY) W TIPHJIaraeéMbIX K HEMYy TJOKyMEHTaXx.

29.10. B cooTBEeTCTBUY C LIENBbIO 00Pa0OTKU MEPCOHATBHBIX JaHHBIX, YKa3aHHOW B ITYHKTE
29.4. Hacrosmero AJIMUHUCTPATUBHOTO PETJIaMEHTa, K KaTErOpusiM CYOBEKTOB, MEPCOHATBHBIC
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JaHHbIE KOTOPBIX 00pabaThiBatoTCs B AJMHHHUCTpAIMK, OTHOCATCS (pru3HuecKue, I0puandecKue
Jula W UHIUMBUAYyaJbHbIE MpeNNpUHUMATENIH, oOpaTuBlIMecs B AJMHUHUCTpALMIO 3a
peocTaBieHueM MyHUIIMTIAIBHON YCITYTH.

29.11. Cpoxku 00OpabOTKM M XpaHEHUS YKa3aHHBIX BBIIIE TEPCOHAIBHBIX JaHHBIX
OTIPENIENIAIOTCS B COOTBETCTBUU CO CPOKOM JICHCTBUS COTJIALICHHUS C CYOBEKTOM, a TAK)Ke WHBIMU
TpeOOBaHUSAMHU 3aKOHOAATENbCTBA M HOPMATUBHBIMU JOKYMEHTaMH. 110 MCTEYEHHMIO CpPOKOB
00pabOTKM W  XpaHEHUS [EpPCOHAIbHBIE JaHHBIE TIOUICKAT  YHUYTOXKEHHUIO  JIMOO
00€3TMYNBAHHIO, €CIIM HHOE HE TPEAYCMOTPEHO 3aKOHOIATEIILCTBOM.

29.12. B cny4yae MOCTHOKEHUS Med 00paOOTKHU MEPCOHAIBHBIX JTAHHBIX AJIMUHUCTpAIUs
o0s3aHa MpeKpaTUTh OOpabOTKYy IMEpPCOHAJbHBIX JAHHBIX WU OOECHEYHUTh €€ MpeKpalleHue
(ecmu 006paboOTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS IPYTHUM JUIOM, JCUCTBYIOIIUM IO
€ro MOPYUYEHUIO0 YHUUTOXKUThH MEPCOHANbHbIC JAHHBIC WM 00ECIEeYUTh UX YHUUYTOXKEHHUE (ECiH
00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS IPYTMM JIMIOM, JCHCTBYIOUIMM IO €ro
MOPYYEHUIO B CpPOK, HE mpeBbimarommii 30 AHEH ¢ JaThl JOCTHOKECHUS Ieau o0paboTKu
NEPCOHANBHBIX JAaHHBIX, €CIIM MHOE HE MPETYCMOTPEHO CIIY)KEOHBIM KOHTPAKTOM, JOTOBOPOM
WIN COTJIAIIICHWEM, CTOPOHOM KOTOPOTO SIBISETCSA CyOBEKT MEePCOHATBHBIX JTAaHHBIX, JIUOO eclin
AIMUHUCTpalUsl HE BIIPaBE OCYLIECTBIATH O00pabOTKYy MEepCOHANIbHBIX JAHHBIX Oe€3 coryacus
CyObeKTa TMEepPCOHANBHBIX JJAHHBIX HA OCHOBAHMSX, HPEIYCMOTPEHHBIX (eaepanbHbIMU
3aKOHAMHU.

29.13. B cnyuae oT3bIBa CyOBEKTOM MEPCOHATIBHBIX JAHHBIX COTJacHs Ha 00paboOTKy ero
NEPCOHANBHBIX JAaHHBIX ATMHHHCTPALUS TOJDKHA MPEKPATHTh X 00pabOTKy MM 00ecrednTh
npeKpaiieHne Takoi o0paboTku (ecnu 00pabOTKa MEPCOHAIBHBIX MAHHBIX OCYIIECTBIISIETCS
JPYTUM JIUIOM, JEHCTBYIOIIUM I10 MOPYYEHHIO AIMHUHUACTPAIIMH U B CIIy4ae, €CIM COXpaHCHHE
MEPCOHAIBHBIX JIAHHBIX Oojiee He TpedyeTcs uisl Ieyieid oO0pabOTKH MEepPCOHATBHBIX JTAHHBIX,
VHUUYTOXKUTH TEPCOHANbHBIC JAaHHBIE WM OOECIeYHTh HX YHHUYTOXKeHue (ecnu oOpaboTka
NEPCOHANBHBIX JAHHBIX OCYLIECTBISETCA IPYTUM JIMLOM, JACHCTBYIOIIUM [0 TMOPYYEHUIO
AJMMHHCTpallMM B CpPOK, He mpeBblmatomuii 30 KaleHJapHBIX JHEH ¢ JaThl MOCTYIUICHMS
yKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEIYCMOTPEHO CIYKE€OHBIM KOHTPAKTOM, JIOTOBOPOM HIIU
COIJIAIIEHUEM, CTOPOHON KOTOpPOro SIBJISETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX, JHOO eciu
AJIMUHUCTpalLUsi HE BIIpaBE OCYULIECTBIIATH 00pabOTKY MEpPCOHANbHBIX JAHHBIX 0O€3 coryacus
CyObeKTa TepCOHAIBHBIX JAHHBIX Ha OCHOBAHUAX, NPEAYCMOTPEHHBIX (deaeparbHbIMU
3aKOHAMH.

29.14. YHUYTOXEHUE JOKYMEHTOB, COJAEPKAIIMX MEPCOHAIbHBIC JaHHBIC, yTPATHUBIINX
CBOE NPAKTUYECKOE 3HAYCHHME M HE TMOJIKALIMX apXWBHOMY XPAaHEHHIO, MPOM3BOAUTCS Ha
OCHOBAHMU aKTa YHUUYTOXKECHUS IIEPCOHAIBHBIX JaHHBIX.

29.15. YnonnHOMOYEHHBIE JIMIIa Ha MOy4YeHue, 00padoTKy, XpaHEeHHe, Tiepeaady u Jrdoe
JPyroe UCMOJIb30BaHUE MEPCOHATIBHBIX JaHHBIX O0S3aHbI:

1) 3HAaTh WM BBINOJNHATH TPEOOBAaHUSI 3aKOHOMATENLCTBA B OOJIACTH OOECTICUCHHS
3alIUTHI TEPCOHATBHBIX JAHHBIX, HACTOSIIETO AJIMHHUACTPATHBHOTO PETiIaMeHTa;

2) XpaHUTh B TailHE W3BECTHHIE MM IIE€PCOHAIIbHBIC JaHHBIE, MHPOPMHUPOBATH O
dakTax HapymeHHs TOpsIKa OOpalleHHuss C TEePCOHAIBHBIMUA JaHHBIMH, O IMOIMBITKAax
HECAaHKIIMOHMPOBAHHOTO JOCTYIA K HUM;

1) co0Jro1aTh MpaBuiia UCIOIb30BaHUS NEPCOHANBHBIX JAHHBIX, MOPSIOK UX ydeTa
U XpaHEHUs, UCKJIIOUUTh JOCTYI K HUM ITOCTOPOHHHUX JIMII;
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2) o0pabaThIBaTh TOJIBKO TE€ MEPCOHAIBHBIC JAHHBIE, K KOTOPHIM TOJY4eH JOCTYI B
CHITY UCTIOJTHEHUS CITY)KEOHBIX 0053aHHOCTEH.

29.16. [Ipu 0O6paboTKe MepCOHAIBHBIX JAHHBIX YIOJTHOMOYEHHBIM JIMIIAM Ha MOJydYeHUe,
00paboTKy, XpaHEHHue, Tepenady W J000e Jpyroe HCIOIb30BAaHHE MEPCOHATBHBIX TaHHBIX
3arpenaercs:

1) MCIIOJIb30BaTh CBEJICHUS, COJCPIKAIIUE MMEePCOHATbHBIC JaHHBIC, B HECITYKEOHBIX
[EeNsIX, a TaKKe B CIYKEOHBIX IENSIX - MPU BEICHUU IMEPETOBOPOB IO TeNe)OHHOU ceTH, B
OTKPBITON TIEPETIUCKE, CTAThSIX U BBICTYIUICHUSX;

3) neperaBaTh IMEPCOHANBHBIC JAHHBIE I[10 HE3AlUIICHHBIM KaHallaM CBSI3U
(Teneraiin,  QakcUMWIbHAsg ~ CBs3b,  OJIGKTpPOHHas  mouyTta)  0e3  HCIOJb30BaHHS
cepTU(UIUPOBAHHBIX CPEICTB KPUNITOrpaPUUECcKOil 3aUTh HHPOPMALIHH;

4) BBITIOJIHATh HAa JOMY padOThl, CBA3aHHBIC C KCIIOJIb30BAHHEM IE€PCOHATbHBIX

JAaHHBIX, BEIHOCUTH IOKYMEHTHI U IPyrHe HOCUTETN MH(OPMAIIUHU, COACpIKAIINE TEPCOHATHHBIC
JIAaHHBIE, U3 MECTa UX XPaHECHUSI.

29.17. Jluna, yrioJITHOMOUYEHHBIC HA TIOJydeHUe, 00paboTKy, XpaHEeHHE, Iepeaady u Jrdoe
JIPYyroe HCIOJIb30BAHME TEPCOHAJIBHBIX JIAHHBIX, BHHOBHBIE B HapyUIEHUHU TpeOOBaHUI
3aKOHOJIaTEJIbCTBA O 3AIIMTE MEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE AOMYCTUBIINE PA3IJIalliCHUuE
NEPCOHANIbHBIX JIAHHBIX, HECYT JUCUUIUIMHAPHYIO, AJIMHHUCTPATUBHYIO, TPaXIAHCKYI0 U
JIOJOBHYKO  OTBETCTBEHHOCTb,  IPEAYCMOTPEHHYK  3aKoHoAarelbcTBOM  Poccuiickoil
®enepanuu.

29.18. AnMuHUCTpanus I 3allUThl TEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO WIIH
CIIy4yallHOTO JOCTyNa K HHUM, YHUYTOXEHHUS, HW3MEHEHHUs, OJOKHUPOBAHMS, KOMUPOBAHUS,
MPEA0CTABIICHHUS, PACTIPOCTPAHCHUS MMEPCOHAIBHBIX JAHHBIX, a TAKXKE OT MHBIX HEIIPABOMEPHBIX
JIEMCTBUI B OTHOIICHUH NIEPCOHAIBHBIX JAHHBIX, TPUHUMAET MEPHI 3aIlUTHI, TPETYCMOTPEHHbBIC
3aKoHoJiaTenbcTBOM Poccuiickoit denepaium.

HITJT Ne4538
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Ipunoxenue 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
npeaocTaBieHuss MyHUIIUNANBHON yCIyru

TepMHHBI U onIpeieSIeHUst

B AIMUHUCTPaTUBHOM pErIaMEHTE UCIIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPENETICHUS:

AJIMUHHCTpaLUS

AJIMUHUCTPATUBHBIN
perjamMeHt

ECHA

3agaBuUTEID

3asgBUTECIIb,
3apEeruCcTPUPOBAHHBIN
B ECUA

3aaBieHue

JInuHbIA KaOUHET

Monyns OKa3aHMs

yciryr EUC OY

MyHunumnansHas
ycayra

OpTaHbl BJIaCTU

HITJT Ne4538

Anvunuctpauuss — JIGHUHCKOro  MYHUIIMOAQIBHOTO  paiioHa
MoOCKOBCKO#M 00J1aCTH;
AJMUHUCTPATUBHBIH periJamMeHT o MIPEJIOCTABIICHUIO

MYHHUIIMNIATBHOW yciayru «Bplnaua crpaBku (akTa) O HaIWYUH
(OTCYTCTBUM) 3aJJOHKEHHOCTH IO apeHJHOM IUIaTe 3a 3€MeNIbHbIE
YYaCTKM, HAXOJSIIMECs B MYHUIIMINAIbHOW COOCTBEHHOCTH WIIH
rocyaapcTBeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUuCHA;

denepanbHas TOCyAapcTBeHHas WH(OpPMaIMOHHAS  CcHCTEMa
«Enunast  cuctrema wuaeHTHUUKAMM U ayTeHTU(UKALIUU B
uH(ppacTpykType, obecrieunBaromiei
TEXHOJIOTUYECKOE B3aMMOJICHCTBUEC WH(POPMAIMOHHBIX CHCTEM,

MH(POPMAIMOHHO-

UCIOJB3YEMBIX  JJIi  IPEJOCTaBIEHUS TOCYJNApCTBEHHBIX U
MYHUIIUTNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopmey;
auno, oOpamaromeecss ¢ 3asBICHHEM O IPEAOCTaBICHUU
MyHununanbHOU yciayru;
auno, ooOpamaromieecss € 3asBJIE€HHMEM O IPElOCTaBICHUU
MyHununaipHON yciyru, uMerolee ydeTHyro 3anuch B ECUA,
MPOUIENIIITYIO MPOBEPKY, a TMUYHOCTH MOJIb30BATEINs TOATBEPAKICHA
HajsexamuM oOpa3oM (B J000M M3 ILIEHTPOB OOCTY>KHBaHUS
Poccutickoit ®eneparnu uiaun MOL MockoBckoit 0baactn);
MyHUIMIaneHON  yCIIYIH,
IIPEyCMOTPEHHBIM

3ampoc O
MPEACTABICHHBIN
AJMUHUCTPATUBHBIM PETTIAMEHTOM CIIOCOOOM;
CEpBUC PIIT'Y, MTO3BOJISFOLLMI 3asBUTEITIO
uHpopmanuo 0 xoA€ O0OpabOTKM  3asBJIICHHM, TOJAHHBIX
nocpeactsom PIIT'Y;

MPEeI0OCTaBICHUN
JIFOOBIM

moJry4yaTb

MOAYJIb OKa3aHUS YCIAyT €IWHONW WH(GOPMAIMOHHOW CHUCTEMBbI
OKa3aHusl yCIyT, YCTAaHOBJICHHBIA B A IMUHHUCTPAIIUH;

MyHUIIUNaNbHas ycayra «Belnaua crnpaBkd (akTa) O HaJUYUHU
(OTCYTCTBMHM) 33J0JDKEHHOCTH 110 apeHJHOM IjiaTe 3a 3eMeJbHbIe
Yy4YacTKH, HaXOJAlIMecs B MYHHMIMIAIbHOM COOCTBEHHOCTH WIIU
roCyJJapCTBEHHAas COOCTBEHHOCTh Ha KOTOPBIE HE Pa3TPaHUYEHA;

TOCYHAapCTBCHHBIC OPraHbl, YYaCTBYOIIUC B IMPCAOCTABJICHUN
TOCYAapCTBCHHBIX U MYHUIUIIAJIIBHBIX YCIIYT;



OpraHu3aIus

mpocTasd 3JICKTPOHHAA

IIOITHCH
PIITY

CepBUC PIITI'Y
«Y3HaTh cTaTyc
3asBICHU

cetb MHTEpHET
YAOCTOBEPSIOIIUI
LEHTP

yCUJICHHAs
KBaJIM(DULIPOBAHHAS
3JIEKTPOHHAs
noamucey JI1

daiin nokymeHTa

AJIEKTPOHHBIA  00pa3
JOKyMEHTa

AIEKTPOHHBIN
JOKYMEHT

HITJT Ne4538
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OpraHu3aIum, Y4aCTBYIOIIHE B
TOCYJapCTBEHHBIX YCIyr (B TOM WYHCIE IOJBEIOMCTBEHHbBIE
YUPEKICHUSA);

AJIEKTPOHHAS TOAMUCH, KOTOpas IOCPEICTBOM HCIIOJIb30BAHUS

IpeaoCTaBJICHUA

KOZOB, TapoJiel WM WHBIX CPEICTB TOATBEpKIAaeT (haKT
(bopMUPOBAHUS IEKTPOHHOU MOAMUCH ONPEACTIEHHBIM JIUIIOM;
rocyiapcTBeHHas UWHQPOpMAIMOHHAs cucTeMa MOCKOBCKOM
obnactu «Ilopranm rocynapCTBEHHBIX M MYHHUIUMINAIBHBIX YCIYyT
MockoBckoii o0nacTu», pacmnoioxeHHas B ceTH WHTepHeT 1o
azapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y, mno3BojisiomMii  MOJIYYUTH
uH(pOpMaLIMI0O O TEKYyIIeM cTaryce (3Tame) paHee IMOJAaHHOIO

aKTyaJIbHYIO

3asBICHMS,

MH(}OpPMaLIMOHHO-TEIIEKOMM YHUKAIIMOHHAsA ceTh «IHTepHETY;
YAOCTOBEPSIOIIMN I1EHTP, AKKPEIUTOBAaHHBIH MUWHUCTEPCTBOM
CBSI3U M MacCOBBIX KOMMyHUKauui Poccuiickon @enepanuu.
AJIEKTPOHHASI MOANKCH, BbIAAHHAS Y IOCTOBEPSIOUIUM LIEHTPOM,
MOJIy4YeHHAasl B pe3ylibTaTe KpUnrorpadhuyeckoro npeodpazoBaHus
uH(pOpPMaIIMK C HMCIOJB30BAHUEM KIFOYa 3JIEKTPOHHOH MOAMHCH,
MO3BOJISIET  ONPENETUTh JIMIO, IOJIUCABLIEE 3IIEKTPOHHBIN
JIOKYMEHT,
AJIEKTPOHHBIN JIOKYMEHT I10CJI€ MOMEHTA €r0 MOJIUCAHUS, K04

oOHapykuTh (AaKT BHECEHUS W3MCHCHHHA B

IIPOBEPKHU AJIEKTPOHHON MOJANUCH yKa3aH B KBAIU(PUIMPOBAHHOM
ceprudukare;
JJIEKTPOHHBI  00pa3
CKaHUPOBaHMA JOKYMEHTa B OyMaxxHOH (opme.

JOKYMEHT Ha OyMaXHOM HOCHUTelle, IpeoOpa3oBaHHBIA B
AJIEKTPOHHYIO (OpMY MyTEM CKAaHHUPOBAHUS C COXPAHEHHEM €ro

JOKYMEHTa,  IOJYYEHHbIH  IyTem

PEKBU3UTOB;
JIOKYMEHT, HH(OpMAIUs KOTOPOTO MPEOCTaBIeHa B QJIEKTPOHHOU
bopme u KBaJIM(pUIIMPOBAHHOU
AIIEKTPOHHOM MOANMKCHIO.

NOANKCAaHA  YCUJICHHOU


http://uslugi.mosreg.ru/
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ITpunoxenne 2
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

npepocTaBiieHns MyHUIIMNAIbHON YCITyTH

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpadguke padoThl, KOHTAKTHBIX
Tejie(poHAX, ajpecax IJIeKTPOHHOM MOYTHI AIMMHUCTPAIUA U OPraHU3aALUil,
YYaCTBYIOIIMX B MPeA0CTABJICHUM U HHGOPMHPOBAHUHU O MOPSIIKE MPEA0CTABJICHUS
MyHHMIUIIAJBLHOM YCJIYyTH

1. Yka3aThr HauMeHOBaHHeE A[[MI/IHI/ICTpalIHI/I.

Mecto HaxoxaeHus: MockoBckasi 00mactb, JIeHUHCKHIA paiioH, T. Bugnoe, yi. llIkonsHas, .
26a

[TouroBsrii aapec: 142700, MockoBckast o6nacTs, JIeHuHCKHiA paiioH, r. Bugnoe, yi. [lkonpHas,
. 26a

Tenedon: 8-495-541-82-36

UYacel paboThl: moHeaensHUK-misATHUIA: ¢ 8-00 1o 18-00, mepepsiB ¢ 13-00 mo 13-45.
Ccy000Ta-BOCKPECEHbE — BBIXOTHOM JICHb.

["opstuast nuans ['ybepraropa Mockocekoit oomactu: 8-800-550-50-30.

OdunmanpHbil caiiT B MHGOPMAIMOHHO-KOMMYHHKaIMOHHOM cetn «HTepHeT»: adm-vidnoe.ru
Anpec 3neKTpoHHOM mouThl B cet MHTepHeT: admlen@adm-vidnoe.ru

Opranu3zanys y4acTBYIOIIAsl B IPEIOCTABICHUN MYHUIIMIAIBHOU YCIIYTH:

YnpasJ/ieHue 3eMe/IbHO-UMYIIECTBEHHBIX OTHOLIEHUI afMUHHUCTPpanuM JIeHuHcKoro
MYHHMIUNIAJIBLHOIO PAOHA !

Mecro HaxoxaeHusi: MockoBckasi o0nacTh, JIeHMHCKuUM paitos, r. Bugnoe, yi. llkonbHas, 1.
60, 2-o1., ka0. N9

Yacel paboThI:

HOHEAETbHUK: paboTa ¢ MPUHATHIMH JOKYMEHTAMU;

NPUEMHBIH JIeHb B LIEISIX KOHCYJITUPOBAHUS U IIPHEMA 7KaJl00: MepBbIi BTOPHUK KaX/10To
Mecsa: ¢ 10-00 mo 12-00;

cpena: paboTa ¢ MIPUHIATHIMU JOKYMEHTaMH;

YeTBepr: paboTa ¢ MPUHATHIMHU TOKyMEHTAMU;

MSTHALA: pa0doTa ¢ IPUHATHIMHU TOKYMEHTAMHU;

cy000Ta, BOCKPECEHBE: BBIXOTHOM JICHbD.

OtBercTBeHHbIN coTpynnuk: lllepmuea Upuna AnexceeBHa

KonTakTtHsii Tenedon: +7(498)547-17-18,

2. CnpaBouHasi uH(opmanusi 0 Mecte Haxoxk1eHuss MPLI, rpad¢uke padoThl, KOHTAKTHBIX
TeseoHax, agpecax JJIEKTPOHHOH MOYTHI

Wndopmanius nprBeseHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru

HITJT Ne4538
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IIpunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

npenocrasieHuss MyHununansHon YCIYTH

Ilopsiaok nosyyeHus1 3aMHTEPECOBAHHBIMU JHIAMU MHGOPMALUM 10 BOIIPOcaM
npenocrapjieHnss MyHUIIUNIAAbHOM YCJIYTH, CBeJIEHUI 0 X0/1e MPeI0CTABICHHS
MyHuuunajJbLHO| ycJIyru, nopsiake, popme u Mecte pazmeieHuss uHGopMauum o NopsiiKke
npenocraBjaennss MyHUIIUNAJIbHOM YCJAYTH

1. HNudopmanus o mpeaocTaBicHHH MyHHIUMIAILHOW YCAYTH pa3MelaeTcs B
9JIEKTPOHHOM BHJIE:
a) Ha ouIMAILHOM caiite AaMuHucTparmu — WWW. adm-vidnoe.ru
0) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha crpaHHIIaX, MTOCBSIICHHBIX
MyHUIIMTTaTBHON YCIYyTE.

2. PasMemienHass B DJEKTPOHHOM BHJE HWHPOpPMALUs O TPEAOCTABICHUU
MyHUIMITaTBHON YCIIYTH A0JDKHA BKIIIOYATh B CeOsi:

a) HalUMEHOBaHME, IIOYTOBBIE ajpeca, CIpaBOYHblE HOMepa TeaedoHOB, aapeca

3JIEKTPOHHOM IIOYTHI, afjpeca CauToB AJMUHHUCTPALUH;

0) rpaduk paboThl AJMUHUCTPALINH,

B) TpeOoBaHUs K 3asBIECHUIO U IpUIaraéMblM K HEMY JOKyMEHTaM (BKJItOYas HMX
[IEPEYCHb);

r) BBIJIEP’KKHU U3 IIPABOBBIX aKTOB, B 4AaCTHU Kacarouieics MyHUIIMIIaIbHOU YCIIYTH;

1) TEKCT AZAMUHUCTPATUBHOT'O PETJIaMEHTa C MPUIIOKECHUSIMU;

e) KpaTKO€ OIMCAaHUE MOPsIIKA IPeI0CTaBIeHuss MyHUIUITAIBHON YCIIYTH;

K) oOpasupl  oopMIICHHS ~ JOKYMEHTOB, HEOOXOAMMBIX  JUISI  TIOJY4YCHHS

MyHUIMIaAbHOHN YCIyTH, U TpeOOBaHUS K HUM;
3) NepeyeHb TUIOBBIX, Hauboyiee aKTyaldbHBIX BOIPOCOB, OTHOCSIIUXCA K
MyHHUIMNIanbHOM yciyre, U OTBEThI Ha HUX.

3. KoHcynbTupoBaHue Mo BompocaM IpeaocTaBieHuss MyHUIUNATbHONH YCIyrH
CHEeNHATUCTAaMH AJIMHHUCTPAIH OCYIIECTBIISIETCS OECIIaTHO.

4. NudopmupoBanune 3asButeneil (mpeacraBureneil 3asBuTenei) O MOpsAKe
npefocTaBieHus] MyHUIIUIATBHONH YCIYTH OCYIIECTBIISIETCS TaKXKe MO TelneQoHy «ropsdei
ey 8-800-550-50-30.

HITJT Ne4538
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[punoxenne 4

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
npesocTaBiieHus MyHUIMIIAIBHON yCITyri

(I)opMa ClIpaBKH (aKTa) 0 HAJINYUH (OTcyTCTBI/II/I) 3aJ0JKCHHOCTH 110 apeﬂunoﬁ mjiarTre 3a 3¢MeEJIbHbIEC YIaCTKHI

Odopmasercs Ha opuIMaIbHOM OaHKe AAMUHHUCTpaluK JIECHHHCKOro MyHUIIMIAILHOTO paitoHa, MockoBckas 001acTb

(Haumenosanue Aomunucmpayuu)

Cnpaska (akT) 0 HAJIU4YUH (OTCYTCTBMH) 3210/ IKCHHOCTH 10 APEHIHOM IJIaTe 32 3eMeJIbHbIe YYACTKH

oT Ne
10 IOTOBOPY apeHAbI OT Brigano
3€MEJIBHOr0 Y4acTKa, ¢ KaJaCTPOBBIM HOMEPOM R (manmenoBanune/®.1.0. 3asgButens)
183 () 1169113 6) , kareropus s NHH
BH/JI pa3pELIEHHOIO UCIIOJIb30BaAHUS R aapec: R
PAaCIIOJIOKEHHOTO 110 aJIpecy: TeneoH: , pakc: s
aZipec 3JI. MOYTHI:
1 2 3 4 5 6 7 8 9 10 11 12 13
[lern Komn-Bo
Cymma Ne, mara 3a10KEHHOCTD Ilenu B . Ilenu 3a
ApeHHas miaTa . B JTHEN Ienu Bcero Ieprox HAUUCITIEHHS .
Mecsix CymMa Oruiatel |  OIUIATHI MJIATEKHOTO 0 apeHIHON JIEHb MEPHOT KommenTapwuit
B MecsI] JIeHb IpoCpo (py6.) eHH
HEHH JOKYMEHTa are (py6.) (py6.)

(%) YKA

HIT/ Ned538
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1 2 3 10 11 12 13
UTOrO
3a10/5KEHHOCTD 110 apEHIHOM 1aTe
Ilenn
OOmast 3a10KEHHOCTh
VYII0OITHOMOYEHHOE TOJZKHOCTHOE JINLIO (moanuce, paMuimsl, UHULUAIIBI)
« » 20

HIT/ Ned538
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IIpunoxenue 5
K aJJMMHUCTPAaTUBHOMY PETJIaMEHTY MpPeJOCTaBICHHS
MyHununaabHOU yciIyru

Cnucox HOPMATUBHBLIX aKTO0B, B COOTBETCTBUU C KOTOPBIMHA OCYIIECCTBJIACTCH

npeaocraBjienne MyHUIIUNIAJIbHOH yCIYyTH

IIpenocraBienne MyHUIIUIIAIBHON YCIyTU OCYILECTBIIIETCS B COOTBETCTBUH C:

1.

2.
3.
4

10.

HITJT Ned538

Koncturynueii Poccutickoit @eaepanuu;

I'paxxnanckum konekcom Poccuiickon @enepanny;

3eMenbHbIM KoeKcoM Poccuiickoit @enepanuu;

®enepanbHbIM 3ak0HOM OT 21.07.1997 Ne 122-®3 «O rocynapcTBeHHON perucrpanuu
IIpaB Ha HEABMKUMOE UMYIIECTBO U CAEIIOK C HUMY;

DenepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-D3 «OO6 opraHu3anuy NpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

®enepanpabM 3aKk0HOM 0T 06.04.2011 Ne 63-D3 «O0 351eKTPOHHON TOIIHCHY;
noctaHoBienreM IlpaBurensctBa Poccuiickori ®deneparuun ot 16.05.2011 Ne 373
«O pa3paboTKe © YTBEPKICHHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOTHCHHUS
rOCy/IapCTBEHHBIX (YHKIMI M aJMUHHCTPATUBHBIX PETJIAMEHTOB TMPEJOCTaBICHHS
FOCYJapPCTBEHHBIX YCIIYT»;

3akonoM MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHuH
3eMeJIbHBIX OTHOIIEHNH B MOCKOBCKOH 001aCTH,;

PacnopsbxkennemM MUHHCTEPCTBA TOCYIAPCTBEHHOTO YIpPaBleHUs, WH(GOPMAIMOHHBIX
TexHojoruii u cBs3u oT 21.07.2016 N 10-57/PB «O pernoHaIbHOM CTaHIapTe
OpraHM3aly  JEATEIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B MOCKOBCKOW 00J1aCTH»

YcraBom  JIeHMHCKOrO  MyHHMIMMOAIbHOTO  paiioHa  MOCKOBCKOW  o0OusacTu.
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IIpunoxenue 6
K aIMIHUCTPATUBHOMY PETJIAMEHTY TIPEIOCTABICHUS
MyHuuunaibHOU ycayru

®opma 3asiBjieHHs O NPeaoCcTaABJIeHNH MYHUIMIIAJIbHON yCIAyTH

B AJIMUHHUCTpALIUIO JleanHckoro
MYHUIUIIAILHOTO paiioHa

oT
(dammmmst, UMsI, 0T4eCTBO (IPU HAIMYUH), PEKBU3HUTHI
JOKYMEHTa,  YAOCTOBEPSIOIIET0  JHYHOCTh A

(usmueckoro JIna 581071 HaMMEHOBAaHUE,
OpraHM3aliOHHO-TIpaBOBasi  ¢GopMa M CBeJCHHS
ET'PIOJI/ETPUIT IOPHINIECKOTO JIAIIA,

HUHANBUIYaJIBHOTO IPEANPHHUMATENs)

ajipec:
(yka3aTe ampec mMecra JKUTEIBCTBA — U1 (PU3MUECKUX
JIII, MECTa HaXOXKICHUS — TSI FOPUINICCKUX JIHII)

Tenedon:
aJipec 3JEKTPOHHOM MMOYTHI:

3asBaenune
0 MPEIOCTaBICHUN MYHUIIUIIAIBHOW YCIIYTH
«Bbimaua cpaBku (akTa) 0 HAMUYUK (OTCYTCTBHUHM) 33JOJIKEHHOCTH 110 apEeHIHOM TU1aTe 3a
3CMCJIbHBIC y‘IaCTKI/I, HaxXoOAIunuecCs B MyHPIIIHH&JIBHOfI CO6CTBCHHOCTI/I NN FOCYIIapCTBeHHaSI
CcOOCTBEHHOCTh Ha KOTOPBIC HE pa3rpaHUYCHA

[Ipomry Bac Bbiath cripaBKy (aKkT) 0 HadM4uu (OTCYTCTBUH) 33JJ0JDKEHHOCTH 110 apeHJHON
TUIaTe 3a 3eMeJbHbBIN Y4acTOK (Y4acTKH) C KaJJaCTPOBBIM HOMEPOM (KadacTPOBBIMU HOMEPAaMH )

Hpe,[[OCTaBJ'IeHHHﬁ Ha OCHOBAHUU JOTOBOpa apC€HABI OT No ,
3a nepuoa € 1o

Ha o00paGoTky mnepcoHalbHBIX JaHHBIX 3asBUTeNs (MpeAcTaBUTENs  3asBUTENS),
coJiepKaluxcs B 3asiBJICHUH U IPUJIaraéMbIX K HEMY JOKYMEHTaX, COIJIaceH.

IToamuce Jara

Pesynprat npenocrasinenns MyHUIMNIATbHOM yCIyry POy HAPaBUTh B IMYHBIA KaOMHET
Ha PIII'Y B hopme 251€eKTPOHHOTO JOKYMEHTA.

O xo0Jie pacCMOTPEHHS U TOTOBHOCTH pe3yJbTaTa MpeaoCcTaBieHuss MyHUITUNATBHON YCIIyTH
3asBUTEIND (TIPEICTABUTEIb 3asSBUTENS) YBEIOMIISIETCS CIICAYIONMMH CII0OCO0aMHU:

- yepe3 JmuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 AJIEKTPOHHOM TOYTE.

(moamuch 3asBUTENS (MIPEICTABUTENS 3asSIBUTEINS) (®.1.0. nonHoCTHIO)

HITJT Ned538
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[punoxenne 7
K aJIMHHUCTPATHBHOMY PETJIAMEHTY
MpenoCcTaBIeHNsT MyHULIIMNIANbHON YCIYTH

Onucanue 10KyMEHTOB, HEOOXOAMMBIX ISl PeAocTaBJdeHusI MYHUIIUNIAJBLHOM YyCJIYyTH

Kaacce Buanbi OO0uue onucaHus JOKYMEHTOB IIpu nmoxaye uepes PIII'Y
AOKyMEHTAa JTOKYMEHTOB
JoxkyMeHTBI, mpegocTaB/sieMble 3asiBUTe1eM (IpeacTaBuTeeM 3assBUTEJIA)
3asBneHue 3asiBlIeHHE JOJDKHO OBITH 0opMIIeHO Mo | 3amonHseTcs ayekTpoHHas ¢dopma 3aseineHus Ha PIIIY. B caygae

(bopMe, y1(a3aHH01>i B HpI/IJ'IO)KeHI/II/I 6 x 06paH_[eHI/I$I NpEACTAaBUTCIIA 38.HBI/ITCJ'I$I, HC YIOJIHOMOYCHHOI'0O Ha

HACTOALLEMY AJMUHUCTPATUBHOMY | MOAMKUCAHUE 3asBICHUS, MPHUKPEIUIIETCS OJICKTPOHHBIA  00pa3
pErJIaMEHTY. 3asBieHUs, TOAMMCAHHOTO 3asBUTEIIEM.
JloroBop apeH bl Ha 3eMETbHbBIN HoroBopa apeHasl Ha  3eMenbHBIN | [IpeacTaBisieTcst 2IeKTpOHHBIN 00pa3 JOKyMEHTa.

Y4aCTOK, 3aKJIFOUEHHBIN 10
02.03.1998 rona

y4acTOK, O(OPMIICHHBIII B COOTBETCTBUU
C  TpeOOBAaHUSAMH,  YCTAHOBJICHHBIMH
I'paxxnanckum  kozexkcom  Poccuiickoi
®Penepauuu,

JlokymeHT,
YIIOCTOBEPSIIO
10005051
JUYHOCTh

ITactiopt
rpaXJIaHUHA
Poccuiickoit
denepanun

[Tacmopr nmomkeH ObITh odopmiieH B | [IpencraBisiercs 21eKTPOHHBIH 00pa3 JokymeHTa (2 u 3 cTpaHuIa).

COOTBETCTBUU C [ToctanoBNEeHHEM
IIpaBurensctBa PO ot 8 urons 1997 r. Ne
828 «O0 yrBepxaeHuu Ilomoxenus o
Poccuiickoit

nacnopTe — rpakJaHUHa

Oenepanun, obpasiia 6IaHKa U OMUCAHUS
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

nacrnopra  rpaxaaHuHa  Poccuiickon
Denepaunun.

ITactiopt
rpaKJaHUHA
CCCP

Obpazen; macnopra rpaxaanuHa Coro3a
CoBeTtckux CounanucTuyecKkux
Pecnybnuk u  omucaHue  macropTa
yTBEp)KJEHbl NocTaHoBIeHHEM COBMHUHA
CCCP or 28.08.1974 Ne677 «O0
yTBepkaeHUM [lonoxkenus 0 macnopTHOMU
cucreme B CCCPy»;

BOIIPOC O JEHCTBUTENBHOCTH Iacropra
rpaxaannHa CCCP obpasua 1974 rona
pelaeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSATENBCTB (mocTtaHoBIIEHUE
IIpaBurensctBa Poccuiickoit denepannu
or 24.02.2009 Ne 153 «O mnpusHaHuu
nercTBuTeNbHEIME 10 1 wmroms 2009 T.
nacnioptoB rpaxaanunHa CCCP oOpasua
1974 roma 1 HEKOTOPBIX KAaTErOpUid
WHOCTPaHHBIX TpaxaaH U Jul  0Oe3
IpaXkJIaHCTBA»)

HpCI[CTaBJ'IHeTCSI BHGKTPOHHBIﬁ 06p33 JOKYMCHTAa BCC CTPpAHUIBI.

[Tactiopt
MHOCTPaHHOI'O

HacnopT HHOCTPAaHHOI'O rpaxxiaHnHa
JOJIKCH OBITH O(I)OpMJIeH B COOTBCTCTBUU

HpeIICTaBJIHCTCH BHCKTPOHHBIﬁ O6p8.3 JOKYMCHTA BCCX CTPAHUII.
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB
rpakJaHHHA ¢ ®enepanbupiM 3akoHOM OT 25.07.2002

Ne 115-®3 «O mnpaBoBOM MOJIO)KEHUU
WHOCTPAaHHBIX TpaxjaaH B Poccuiickoin

®enepanumn».
Bun Ha | Bun Ha oxutenbctBo B Poccuiickoit | [IpencraBisiercs 31eKTpOHHBIN 00pa3 JOKYMEHTa BCEX CTPaHUIL.
JKUTEIILCTBO B | ®enepanuu 10mKeH OBITH OoQopMiIeH B
Poccuiickoit cooTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM
®denepauuu ot 25.07.2002 Ne 115-®3 «O npaBoBom

ITIOJIOKCHUHN I/IHOCTpaHHI:JX rpa>1<z[aH B
Poccuiickoit ®eaeparumy.

Bpemennoe Bpemennoe ynocroBepenue suuyHocTH | [Ipy mogaue mpemocTaBisieTcsl 3JEKTPOHHBIM 00pa3 BceX CTpaHMIL
YIIOCTOBEPEHHUE rpaxaanuHa P®  pomxHO OBITh | TOKYMEHTA.
JUYHOCTH opopmaeno mo  dopme Ne  2II
IpaKJaHUHA (ITpunoxenue Ne 2 K
Poccuiickoit AJMUHUCTPAaTUBHOMY periamMeHTy
denepanun ®denepanbHON MUTPAITMOHHOM CITYKOBI TTO
MPEIOCTABIEHUIO rocy/1apCTBEHHOM

YCIYIHM IO BBIJJaY€ M 3aMEHe Macropra
rpaxaanuHa Poccuiickon = @enepauuu,
YAOCTOBEPSIOLLEr0 JIMYHOCTD I'PaXkIaHNHA
Poccuiickoit ®denepauu Ha TEPPUTOPUHU
Poccuiickoit ®enepanuy,
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

yTrBepxkaAeHHOMY npukazoM ®MC Poccun
ot 30.11.2012 Ne 391 «O06 yrBepkIeHHH
AJIMUHHCTPAaTUBHOTO periamMeHnTa
®denepalibHON MUTPALIMOHHON CITY>KOBI 11O
MIPEI0CTABICHUIO rocyapCcTBEHHOM
YCIYIM IO BbIJauy€ M 3aMEHE IMacriopTa
rpaxaanuHa Pocculickoit ®enepanuu,
YI0CTOBEPSIOIIETO JIMYHOCTH TPaXKAaHNHA
Poccniickoit denepanuu Ha TEPPUTOPUHU
Poccuiickoit deneparumy).

Boennsiii 6uner Boennsrii 6uner nomkeH ObiTh opopmiteH | [Ipn nmonadye mpenocraBisieTcsl AJIEKTPOHHBIM 00pa3 BCEX CTpaHMIL
no ¢opme Ne 1 (Ilpukaz MuHucTpa | TOKYMEHTA.

o6oponsl PO ot 18.07.2014 Ne 495 «O6
YTBEPKIACHUU WNHcTpykunn 1o
o0ecreueHnIo (yHKIIMOHUPOBAHUS
CHUCTEMBl BOMHCKOTO Yyd4eTa TpakIaH
Poccuiickoit  ®enepanuun ¥ mopsaka
NPOBEJCHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpTraHU3alMi0 OCYIIECTBIICHUS
BOMHCKOTO Y4ETa»).

BpeMeHHOC BpCMCHHOC YAOCTOBCPCHUC, BBIAAHHOC HpI/I nogavuc IpeaoCTaBIACTCA BHCKTPOHHHﬁ 06pa3 BCCX CTpaHHUIL]
YAOCTOBCPCHUC, B3aME€H BOCHHOrO OuieTa JOJIDKHO OBITh AOKYMCHTA.
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Kuace Bunbi OO0mme onucanusi JOKyMEHTOB IIpu nonaye yepes PIII'Y
AOKYMEHTa JOKYMEHTOB

BbIZIaHHOE B3ameH | opopmiieno 1o ¢opme Ne 3 (Ilpuxkas
BoeHHoro ounera | Munuctpa 060ponsl PO ot 18.07.2014 Ne
495 «O06 yrtBepxkaeHnn MHCTpyKIMH 1O
obecreueHUo (b YHKIMOHUPOBAHUS
CUCTEMbl BOMHCKOTO Yyd4eTa TpakIaH
Poccuiickoit  @epeparun U mOpsiaKa
MPOBEJCHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpraHu3alMi0 OCYIIECTBICHUS
BOMHCKOTO Y4ETay).

Y ocroBepenue VYnoctoBepenue OexeHra Mo0KHO ObITh | [Ipum momade mpemocTaBiisieTcs AJIEKTPOHHBIA 00pa3 BCEX CTPaHMII
OexeHIIa obopmiieHo 1O QopMme, YTBEPKICHHOU | JOKYMEHTA.

ITocranosnenuem IlpaBurensctea PO ot
10.05.2011 Ne 356 «O06 ynocroBepeHHH

OeKeHIIay.
Joxyment, | JloBepeHHOCTH JloBepeHHOCTh 10JKHA OBITH odopmiieHa | [IpencraBisieTcst 3IeKTPOHHBIN 00pa3 JOKYMEHTA.
ITOATBEPKIA B COOTBETCTBUM C  TpeOOBaHUSIMU
FOIAN 3aKOHOJIaTEIbCTBA " coJiepkKaTh
MTOJTHOMOYUS CJIEIYIOIINE CBEJICHHUS:
IIpeACTaBUTE - ®MO nmua, BBIIaBLUIETO T0BEPEHHOCTD;
RIE - ®UO nuna, yHNOJIHOMOYEHHOIO IIO
JIOBEPEHHOCTH;

- I[aHHBIe JAOKYMCHTOB, YAOCTOBCPAIOIINX
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Kuaacc
AOKYMEHTa

Buasbl
AOKYMEHTOB

OO0mme onucanusi JOKyMEHTOB

IIpu nonaye yepes PIII'Y

JMYHOCTH 3TUX JIMIL;

- OObeM mNoONHOMOUYMI MpEeACTaBUTENS,
BKJIIOYAONIMKA  [pPaBO  HA  HoAady
3asBICHUS 0 IPEOCTaBICHUH
MyHuIMnaabHOHR yCiyry;

-/laTa BpI1aun JOBEPEHHOCTH;

- [Tonnuce JM1La, BBIJIABIIETO
JIOBEPEHHOCTb.
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[punoxxenne 8
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
npepocTaBiieHnss MyHUIIMNAIbHON YCITyTH

®opma penieHHus 00 0TKa3e B IpHeMe J0OKYMEHTOB, He00X0AMMBbIX JIJIsl Pe10CTABJICHUS
MyHMIUIIAJBLHOM YCJIYyTH

OdopmisieTcss Ha opUITUATBHOM OJlaHKE AIMHUHHUCTPAIAH

Kowmy:

®UO 3asButens, agpec MPOKUBAHUS
Howmep 3asBiieHus:

Pemenue
00 OTKa3e B pUEME U PEruCTPaLUy JOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUS
MYHHULIMNAIBHON yenyru «Beiava cripaBku (akTa) 0 HATMYUK (OTCYTCTBHHM) 33JI0JKEHHOCTH IO
apeH/IHOM I1aTe 3a 3eMeJIbHbIe YYaCTKU, HaXOSIIUECS B MyHUIIUIIAIbHON COOCTBEHHOCTH UIIH
roCyJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE PA3TPAHUYCHAY.

B nmpueme u peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJs IMPEAOCTABICHUS
MYHUILIMIIAJIBbHON ycnyru «Bplnadya cpaBku (akTa) 0 HAIMYUU (OTCYTCTBUM) 33/10JDKEHHOCTH 110
apeHHOM I1aTe 3a 3eMeJIbHbIC YUYAaCTKH, HaXOAALIMeCs B MyHHLMIIATbHON COOCTBEHHOCTU HIIU
rocy/apcTBEeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHnyeHa» Bam oTka3aHo o clieayronum
OCHOBaHMAM (yKa3aTb OCHOBAHUA):

- OOpamenue 3a npeAocTaBlieHMEM MYHMLIMIIAIBHOM YCIyrH, HE MpeaoCTaBiIseMOi

AnMuHUCTpanuei.

- OOpamenne 3a mpenocTaBieHuEeM MyYHUIHMIAIBHONH yciayrun 0e3 NpeabsBICHHS
JOKYMEHTa, T03BOJISIOIIET0 YCTAHOBUTH JIMYHOCTH JIMIIA, HEMOCPEACTBEHHO MOJAIOIIEro
3asiBIIEHUE.

- O0paienue 3a npenocTaBieHneM MyHHIMIIANBHON YCIYrH JIMIIOM, HE OTHOCALIMMCS K
JUIaM, UMEIOIIHUM MPaBO Ha MoJlydeHne MyHMIIMIIAIbHOW YCIYTH B COOTBETCTBUHU C IIYHKTOM 2
AJIMUHUCTPAaTUBHOTIO pErJIaMEHTA.

- JIOKyMEHTBI cOiep>KaT MOJAYUCTKU U UCIIPABIICHUS TEKCTA.

- JIoKyMEeHTBI UMEIOT UCIIPABIJICHNUS, HE 3aBEPEHHbBIE B YCTAHOBJIEHHOM 3aKOHOJ1aTEIbCTBOM
MOpSJIKE.

- JIoKyMeHTBl yTpaTWIM CUJIy Ha MOMEHT oOpamieHus 3a MyHUIMNAJbHON Yyciyroi
(ToxyMeHT, yI0CTOBEPSIFOIIUI TMIHOCTh, TOBEPEHHOCTB ).

- JIOKyMEHTBI COJEp)KaT IMOBPEXKIEHUS, HAJIMYME KOTOPHIX HE IO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEP/KAHUE.

- HexoppekTHoe 3amonHeHue o0s3aTeNbHBIX MoJiel B 3asBICHMM, B cilydae OOpalieHHs
IIPEICTaBUTEINS 3asBUTEINS], YIIOJTHOMOYEHHOIO Ha NI0J1a4y JOKYMEHTOB M MOJIy4EHHE pe3yIbTaTa
nperocTaBieHuss MyHUIIMNanbHON YCIYyTH.

- opMa TOJNAHHOTO TMpEACTaBUTEIEM 3asBUTENS, YIOJHOMOYEHHOIO Ha MoJady
JIOKYMEHTOB M IOJIy4EHHUE PE3yJIbTaTa NMPeJoCTaBIeHNs MyHUIIMNIANBHON YCIIYTH, 3asBJICHUS HE
COOTBeTCTBYeT (opMe 3asBIICHUS, YCTAHOBJIEHHOM AJMUHUCTPATUBHBIM PETIAMEHTOM
(ITpunmosxeHue 6 Kk ATMHHACTPATUBHOMY PETJIAMEHTY).
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- [IpencraBieH HEMOJIHBIA KOMILJIEKT JOKYMEHTOB.

- HexoppekTtHOoe 3amosiHeHHE o00s3aTelbHBIX Tosied B ¢dopme 3asiaeHus Ha PIITY
(OTCyTCTBME 3allOJIHEHUS, HEIOCTOBEPHOE, HEMOJHOE JIMOO HEempaBWIbHOE MpeACTaBICHUE
CBEJICHHI, HE COOTBETCTBYIONIMX TpPEOOBAHMSIM, YCTAaHOBJICHHBIM AJIMUHHUCTPATHBHBIM
PErIaMEHTOM).

- llpencraBiieHne HEKAUECTBEHHBIX WM HEIOCTOBEPHBIX DJICKTPOHHBIX 00OpPa30B
JOKYMEHTOB, HE TMO3BOJIIOIIMX B IOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTA H/WIN
pacno3HaTh PEKBU3UTHI JOKYMEHTA

- Ilogaua 3asiBIeHMs W HMHBIX JOKYMEHTOB B 3JEKTPOHHOM (hopMe, MOANMCAHHBIX C
UCIIOJb30BAHUEM IPOCTOM  AJIEKTPOHHOM NOJANMCH, HE MpUHALIeXalel 3asBUTENIO
(mpecTaBUTEINIO 3asBUTEIIS).

PexomeHamu o MCIpaBICHUIO KOMIUIEKTa JJOKYMEHTOB C MOAPOOHBIM Pa3bsICHEHUEM O
JNEUCTBUAX, KOTOPbIE [JOJDKCH NPENIPHUHATH 3asBUTENb JUISI IOJAa4M JOKYMEHTOB Ha
IpeaocTaBieHne MyHUIIMIIAIBbHON YCIyTH

(1OJIKHOCTB) (monuck, paMuIus, UHUIIAAIIBI )
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[punoxenne 9
K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IpenoCcTaBIeHUsT MyHULIIMNIANbHON YCIYTH

Tpeﬁ()BaHI/Iﬂ K IIOMELHICHUAM, B KOTOPBLIX MPEAOCTABJIACTCH MyHI/IIIHHaJILHaH yciayra

1. [lomenienusi, B  KOTOpBIX  HpenocTaBisiercs  MyHHUIMDAnbHAas — yclyra,
MPEANOYTUTENBHO Pa3MEIIAOTC HAa HUKHUX OSTa)Xax 3JaHUd U JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3IUJIEMUOJIOTHYECKUM [TPaBUIaM U HOPMAaTHBaM.

2. Bxoapl B momenieHuss 00OpYAYIOTCS MaHAyCaMH, PacIIMPEHHBIMU IMPOXOJaMH,
MO3BOJISIOMIMMHU 00ECIIEYUTh OECHpPEIATCTBEHHBI JOCTYI HWHBAJIHIIOB, BKIIOYAs HWHBAIHIOB,
MCIOJIb3YIOIINX KpPECia-KOJISICKU.

3. [Ipy wHOM pa3MelleHHH IMOMEUICHUH IO BBICOTE, JOJDKHA OBITH obecreueHa
BO3MOXXHOCTb MOJTy4eHUs] MYHUIIUNIAIBHOH YCIIyTH MaJIOMOOMIIbHBIMU TPYIIIIAMH HACEIICHHUSI.

4. Bxon u BBIXOJ U3 TIOMEIIECHUI 000PYIYIOTCS YKa3aTeIIMH.

5. Mecra U1 ”HOPMUPOBaHUS, IPeTHASHAYCHHBIC IS O3HAKOMIICHHS 3asiBUTEINCH

¢ MH(GOPMAITMOHHBIMHU MaTepHaliaMu, 000PYIyIOTCS HHPOPMAITMOHHBIMH CTEHIAMH.

6. Mecra uisi 0)kMJaHUSL Ha IOAAYy WIM IOJIy4€HHE JOKYMEHTOB 00OpPYIyHOTCS
CTYJIbSIMHU, CKAaMbSIMH.

7. Mecra s 3amonHeHus 3asBICHUS OOOPYAYIOTCS  CTYJIBSIMH, CTOJIaMU
(croitkamu) m oOecrieunBarOTCS OOpasmaMu 3asiBIICHUN, MHCYeH OymMaroil W KaHIEISPCKUMH
IPUHAJICKHOCTSIMU (IIapUKOBBIMH PyYKaMu).

8. Kabunets! myist mpuema 3asButeneit (mpeactaButeneit 3asiBUTeNEi) T0KHBI ObITH
00opynoBaHbl HHPOPMAIIMOHHBIMH TaOMYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) dbaMunnKM, WMEHH, OTYECTBA M JIOJDKHOCTH CIIEHHATHCTA, OCYIIECTBISIONIETO

npeaocTaBiieHne MyHUIIMIIAIbHON YCIYTH.

9. Paboune MecTa MYHHUILUAIbHBIX CIIy)KallluX, MIPEIOCTABIISIOIINX
MyHUIIMTIATBEHYIO  YCIYTY, OOOPYIYIOTCS KOMITBIOTEpAMH U OPTITEXHUKOM, MO3BOJSIONIMMU
CBOEBPEMEHHO M B IOJIHOM 00bEeMe MOoJy4yaTh CIPaBOYHYIO HH(OPMALHMIO MO BOIpPOCaM
IIPENOCTABIEHUs YCIYyTU U OPraHU30BaTh IIPEeNOCTaBlIeHne MyHUIUIIAIIBHON YCIYTH B IIOJIHOM
o0Beme.
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[Tpunoxxenne 10
K aIMHHUCTPATHBHOMY PETJIAMEHTY
IpenocTaByIeHuss MyHULIIMNIANbHON YCIyTH

IToka3aTeu J1O0CTYNNHOCTH M Ka4yecTBa MyHUIIMIIAJIbHOM yCIYyTH

[Toka3zarensiMu JOCTYITHOCTH MPENOCTABICHU MyHUIIMNIAIIBHON YCITYTH SIBIISIOTCS:

1. NPEJOCTaBICHUE BO3MOXKHOCTU TOJy4YeHUs ['OCymapCTBEHHOH ycIyrd B
aeKTpoHHOM popme niu B MPI];

2. IIPEJOCTaBIEHUE  BO3MOXKHOCTH  IOJIydeHMsT ~ MH(oOpMamuu O  XoJe
MyHununaibHOi — yciyru, B TOM  4YWCJI€ C  HCIHOJb30BAHMEM  MH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

3. TPAaHCIOPTHAs JOCTYITHOCTh K MECTaM IPeA0CTaBIeHUs] MyHUIIMTIAIBHON YCIYTH;

4. obecriedeHne  OECHPEINATCTBEHHOTO  JIOCTyNa JIMAaM C  OTPaHMYCHHBIMH
BO3MOXHOCTSIMH TIEPEIBMKCHUS K TOMEUICHUSM, B KOTOPBIX MPEIOCTaBIIsIeTCS MyHUIIUITATbHAS
ycayra (B TOM 4YHCIEe HaluuMe OECIUIaTHBIX TApKOBOYHBIX MECT JUIS  CIEIHabHBIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB);

S. coOmogenre TpeOoBaHUN  AJMHMHUCTPATHBHOIO pErVIAMEHTa O MOpsKe
UHGOPMHUPOBAHUS O NPEAOCTaBICHUY MYyHUIIUNIAIBHON YCIIYTH.

IToka3zaTenssMu KayecTBa NMPEAOCTaBICHAs] MYHUIUITAIBHON YCIIYTH SIBIISIIOTCS

1. COOJTIO/ICHHE CPOKOB MPEOCTaBICHNsT MyHUIIMIIATBHOHN YCITyTH;

2. CO6JIIO[[€HI/I$I YCTAHOBJICHHOI'O BPEMCHU OXUIAAHUA B O4YCPCIU IIpU I1oaaye
3asiBIIEHUS U IIPU MIOJIyYE€HUU pe3ynbTaTa nIpeaocTaBieHuss MyHULIUNaabHON yCIyTH,

3. COOTHOILIEHHE  KOJMYECTBA  PACCMOTPEHHBIX B  CPOK  3asgBIE€HUN  Ha
npefocTaBieHne MyHUIIMNATBHON YCIyTH K OOIIeMy KOJIMYeCTBY 3asiBICHUH, MOCTYNUBLINX B
CBSI3U C MpeloCcTaBlIeHneM MyHHUIIUIIANBHON yCIyTH;

4. CBOEBPEMEHHOE HallpaBJIEHUE YBEJOMJICHUN 3asBUTEINSIM O MPEIOCTABICHUN I
IpeKpalleH!H MpeJocTaBlIeH!us] MyHULIMTIAIBHON YCIYyTH;

S. COOTHOIIEHHE KOJIMYECTBA OOOCHOBAHHBIX KaJloO TpakJaH M OpraHU3alMil 1o
BOIIPOCaM KaydecTBa M JIOCTYIIHOCTHU IMpenocTaBlieHuss MyHULMNANbHOM YCIYyrM K OOIeMy
KOJIMYECTBY Kajo0.
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ITpunoxenne 11
K aJIMUHUCTPATUBHOMY PETJIaMEHTY

npeaocTaBieHuss MyHUIIUNANBHON yCIyrH

TpeGoBanus k odecrneyeHNI0 JOCTYNHOCTH MyHHIIMIIAJILHOM YCJIYTH 1)1 HHBAJIHU/I0B

Jlunam c¢ | u |l rpynnaMu HMHBaIMAHOCTH, a TaKXe JHMLAM C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMM  37I0POBbSl  O0ECIIEUMBAETCS BO3MOYKHOCTh IOJdy4deHUs MyHuIUnaabHON
YCIyTH TI0O MECTY MX MPEOBIBAHMS C MIPEABAPUTEIBHON 3aMucko 1o Tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

ITpu npenocraBieHn MyHUIMIAIBHON YCIyrd 3asBUTENIO - UHBAIMY C HApyLIEHUSIMU
GyHKIMK choyXa W MHBAIMJIAM C HAPYHICHUSAMH (DYHKIMI OIHOBPEMEHHO CIIyXa M 3pPCHHS
JIOJDKEH OBITh 00ECTIeUeH CypIONepeBO ] WM TU(DIOCYPIOEPEBO POIecca MPEI0CTaBICHUS
l'ocynapcTBeHHOM ycimyru, au00 opraHu3oBaHa pa0oTa aBTOMAaTH3UPOBAHHOW CHCTEMBI
cyplromnepeBoja WM  TU(IOCypAONEepeBOsia,  MPOU3BEACHO  KOHCYJIbTHPOBAHUE IO
MHTEPECYIOIIUM €r0 BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

B nomenienusix, npenHasHaueHHbIX Ul IpueMa 3asBUTelNel, 10JKHO ObITh OpraHU30BaHO
OTIENbHOE OKHO (MECTO mpHeMa), IPUCHOCOOICHHOE Ui MpHeMa HMHBAIUIOB CO CTOHKHUMHU
paccTpoiicTBaMu 3peHUs U CIIyXa, a TAKXKE OMOPHO-IBUTaTeIbHON (QYHKITUH.

B momemeHwsx, TpeAHAa3HAYCHHBIX I TpueMa 3asBUTENeH, obecrednBaeTcs
TyOIMpoBaHHE HEOOXOIUMON TSI MHBAIMAOB 3BYKOBOM M 3pUTENbHONW MH(POPMAIUH, a TaKKe
Ha/AMUCeH, 3HaKOB M UHOM TEKCTOBOH M rpaduueckoil MHPOpMAaLMU 3HaKaMH, BbIIIOJIHEHHBIMU
penbedHO-TOUESUHBIM mpupTOM Bpaiins, JIOITYCK CypAOIEPEBOIUHKA,
TU(IOCYpIONIEPEBOUMKA U COOAKU-ITPOBOIHUKA.

ITo >xenanuro 3asBUTENS 3asABICHUE IOATOTABIMBACTCA CHELUAJINCTOM OpraHa,
npenoctasisomero Yeuyry win MOLI, Tekct 3asBieHns 3a4UThIBaeTCs 3asiBUTEIIO, €CIIM OH
3aTpyJaHSAETCS 3TO CliejaTh CaMOCTOSATENbHO.

WuBanunaM, HMMEIOIIUM OIpAaHUYEHHUS JIBUTaTEIbHONM aKTUBHOCTH, NPENATCTBYIOIINE
CaMOCTOSITEIbHOMY TOANNCAHUIO JOKYMEHTOB, Npeasiaraercs oOpaTUThCS K HOTApUyCy JUIs
yJIOCTOBEPEHHSI ITOAMUCH JPYToro JHLa (PyKONPUKIAAYNKA), 32 MHBATU/A.

3nanue (nmomerienue), M®I[ obopynyercs nmHPOpMALMOHHON TabinM4KOW (BBIBECKOIN),
cojiepkaiiei monHoe HauMeHoBanue M®I, a Taxke HHPOPMALIUIO O PEKUME €ro paboThl.

Bxon B 31anue (momemenue), M®L u BpIxo] u3 HEro 060pynyr0OTCs COOTBETCTBYIOLIMMHU
yKa3aTeJIsIMH ¢ aBTOHOMHBIMU MCTOYHUKaMH OecriepeOOHHOro MUTaHus, a TakKe JICCTHULIAMU
C MOPYYHSAMHM M TMaHAycaMu JUIsl TEpeIBUKEHUS JeTCKUX W WHBAIUAHBIX KOJIICOK B
COOTBETCTBUU ¢ TpeboBaHusamu DenepanbHoro 3akoHa oT 30 gexadps 2009 roma Ne 384-D3
«TexHuueckuil perjaaMeHT o 0€30MaCHOCTH 3aHUM U COOPYKEHUI».

[Tomemenusi, MOLI, npenna3sHaueHHble A1 pabOThl ¢ 3asgBUTENSIMHU, pacrojaraimTcs Ha
HIDKHMX 9Ta)Kax 34aHMsI U UMEIOT OTIENbHbIN BX0J. B ciyudae pacnionoxenuss M®IL] Ha BTopom
STa)ke W BBILIE, 3/laHUE OCHAIAeTCA JTUPTOM, HCKATATOPOM WM WHBIMH ABTOMATHUYECKUMHU
MIOJIEMHBIMH YCTPOMCTBAMM, B TOM YHCJIE AJI1 MHBAJIHU/IOB.

B MO®IL] opranusyercss OecIIaTHBIM TyasleT Al MOCETUTENEeH, B TOM 4YMCIE TyalerT,
MpeIHa3HauYeHHBIN 1J1 HHBAJIU/IOB.

Cneunamicramu M®I] opranuzyercs paboTa MO COMPOBOKICHUIO HHBATUIOB, UMEIOIINX
CTOMKHE pacCTPOMCTBA (PYHKITMU 3PEHUS U CAMOCTOATEIILHOTO TIEPEIBIKCHHS, U OKa3aHUE UM
MOMOIIM Tpu oOOpameHuu 3a YCIyrod U TONy4eHHUs pe3yiabTaTa MPeAOCTaBICHUS
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MyHUIIMIIaTBHON yCIAyTH; OKa3aHWIO TIOMOIIM WHBAJIWAAM B TPEOJOJICHUNM Oapbepos,
MEULIAIOIINX OJYYCHUIO UMH YCIIYT HapaBHE C IPYTMMH.
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[Mpunoxenne 12
K aJIMUHUCTPATHBHOMY PETJIaMEHTY
npesocTaBiieHus MyHUIMIIATBHON yCITyri

Hepeqeﬂb H cogepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHBIC IPOUEAYPbI

1. IIpuem u peructpanus JOKyMEHTOB, HEOOXOAUMBIX JUIS MIPEAOCTaBlIeHUss MyHUIIUIIaIbHOU yCITyTH

[TopsiioK BBINOJNIHEHUS AAMUHUCTPATUBHBIX IeHCTBUM Npu oOpaieHuu 3assurens yepe3 noptai PIITY .

MecTo BBINOJIHEHHS | AIMHUHHMCTPATHBHBIE Cpennuii poxk TpynoémkocTh Coaepixanue aeiictBus
npouexypbl/ JelcTBUA BBINOJTHEHU S

ucnoJjn3yemas UC

PIII'Y/ B PIII'Y na | [locrynnenue 1 xanenaapHsblil 1eHs | | KaneHgapHbIi 1eHb 3asBUTENb (MPEACTABUTENb 3asiBUTENS)

0aze M®DILI/ IIOKYMEHTOB (HE BKITIOYASTCS B apropusyercs Ha PIII'Y B Epunoil cucreme

Moaynb OKa3aHUs 001Iuii Cpox uacHTuGuKaru u ayreHtudukanuu (manee —

yciyr EUC OV IIPENOCTABICHUS ECHUA), 3arem dopmupyer 3asgBieHue c
MyHununaibsHON HCMOJIb30BAHUEM CIENHAIBHON HHTEPAKTUBHOU
YCIIyTH). (hopMbI B JIEKTPOHHOM BHJE (B TOM uHCIE HA

6e3e M®DI] nocpencTBam OecraaTHOroO AOCTyMa
k PIIT'Y).

CdopmupoBanHoe 3asiBieHue 3asBUTENb
(npencraButens 3asBUTENS, YHOJIHOMOYEHHBIN
Ha IOAINKCAaHUE) PacleyaTbIBAET, MOANNCHIBAET,
CKaHUPYET, NPUKPEIUISIET, U OTIPABISET BMECTE
C  DJEKTPOHHBIMM  0O0pa3aMu  JOKYMEHTOB,
yKa3aHHeIX B nyHkre 10 Hacrosmiero
AZMUHUCTPAaTUBHOIO pErjlaMeHTa. B ciywae
oOpareHus MIPEACTABUTEIS 3asiBUTEN,
YIIOJTHOMOYEHHOTO Ha cJady JOKYMEHTOB U
MOJIy4EHHUS pe3ynbTraTta MIPEI0CTaBIECHUS
MyHUIIMNIaTbHON yCIIyTH, CKaHUPYETCs
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MecTO BHINOJTHEHHUS

npoueaypbt/
ucnoJjndyemas UC

AJIMHUHHCTPATUBHbIE
aefcTBUA

Cpennuii poxk
BBINIOJTHEHU S

TpynoémkocTh

Conep:xanue geicTBUs

NOJANMCAaHHOE 3asiBUTENIEM 3asBIICHUE.
TpeboBanus K JOKYMEHTaM B
3JIEKTPOHHOM  BHMJE  YCTAHOBJEHBI 1. 22
HAaCTOALEro AJMUHHUCTPATUBHOI'O PETJIaMEHTA.
3asBJIICHHE W TIPUJIAraeMble JTOKYMEHTHI
IIOCTYNAlOT B HHTerpupoBanHyro ¢ PIII'Y B
Monyis okazanus ycayr EMC OV.

2. O6paboTKa U MpeABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.

Mecto BbInoJHeHUusi | AaMUHHCTPaTUBHBbIe | Cpok TpynoemkocTb Coaep:xanue aeiicTBust
npouexypst/ AeficTBUS BBINOJIHEHU S
ucnouan3yemas UC
AnmuHHCTpanus/ IIpoBepka 1 pabounii 1eHb 15 munyT IIpy  DmocTymineHuM  JOKYMEHTOB B
Monayns OKa3aHus | KOMIUIEKTHOCTH anekTpoHHou ¢opme u3z PIIIY cnenmanuct
ycnyr EUC OY MPECTaBICHHBIX AJIMUHHUCTpAllMU, OTBETCTBEHHBIM 3a MpUEM U
3asiBUTENEM IPOBEPKY IOCTYNMBIIUX JOKYMEHTOB B ILEIAX
(npeacraButTenemM NpEeAOCTaBICHUsT ~ MyHUIMIIAIBHOM  YCIIYyI'M
3asBuTEINA) IIPOBOJAMT IIPEIBAPUTEIBHYIO IPOBEPKY.
AJIEKTPOHHBIX 1) ycraHaBnuBaeT NpeaMeT OOpalleHus,
JIOKyMEHTOB NIOJIHOMOYHS NPEACTABUTENS 3asBUTEIIS;
(97K TPOHHBIX 2) mpoBepsieT NPaBUIBHOCTb OQOPMIICHHS
00pa3oB JOKYMEHTOB) 3asBIICHUs, KOMIUIEKTHOCTb IPEACTABICHHBIX
MOCTYIUBIINUX c JIOKYMEHTOB, HE00XO0TUMBIX JUTSE
PIIT'Y NIpeAOoCTaBlIeHUss MYyHULUNIAIIBHON YCIyrd, H
COOTBETCTBHUE ux YCTaHOBJIEHHBIM
AJMUHUCTPAaTUBHBIM peraamMeHToM
TpeOOBaHUSIM.
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AnmMuHUCTpanus/
Moy OKa3aHUs
yeayr EUC OY

IToaroroBka oTkaza B
npueMe J0KyMEHTOB U
YBEJIOMJICHHE
3asgBuTens
(npencraBuTens
3asBUTESN)
MOCPEACTBOM
HM3MEHEHUS CTaTyca
3asgBICHUS B IMYHOM

10 munyT

B cnydae Hanmuuus OCHOBaHUM M3 ITYHKTA
12 HACTOSIIIETO AJIMUHUCTPATUBHOIO
periiaMeHTa CIelHalucToM AJIMUHUCTpALUU
OCYILIECTBIISICTCS  yBEJAOMJICHHE  3asBUTENS
(mpencraButens 3asBuTelisi) 00 OTKa3e B IpueMe
JOKYMEHTOB C YKa3aHHEM IMpPUYMH OTKa3a B
MepBbIi pabounii JeHb, CIEAYIONIMN 3a JHEM
nogauu 3aseienus yepe3 PIIT'Y.

B caydae OTCyTCTBUSI OCHOBaHUW W3

kabunere PIITY nyHkTa 12 Hacrosmero AJIMHHUCTPATUBHOTO
periiaMeHTa,  CHeHHaIUCT  AJIMUHHCTPALUU
peructpupyer 3asBieHue B Mopyne oOkazaHHUS
ycryr EMC OV, ocymecTBisercss mepexon K
aAMUHHUCTpaTHBHOW  mponenype «lIpunstue
pelIeHUs.
3. [Ipunsitue peueHus.
MecTto BbINOJIHeHHsT | AAMuHUCTPaTHUBHBbIE | CpOK BBHINOJTHEHUSA TpynoémkocTs Conep:xanue neicTBUs
Npoueaypbl/ucnojb3ye AeUCTBUSA
masa UC
AnmMuHuCTpanus/ [ToaroroBka npoexra 2 pabouux qHS 15 Munyt Cnenunanuct AJIMUHUCTpANMU, OTBETCTBEHHBIN
Mopyns okazaHus ycayr peteHus 3a mpeaocTaBieHne MyHUIIMTIAIBHON YCITYTH, Ha
ENC OV OCHOBAHHUHU COOPAHHOTO KOMITJIEKTA IOKyMEHTOB
MOATOTaBIMBaET MpoeKT Pemenus mo dopwme,
ykazaHHol B llpunoxeHun 4 K Hacrosuiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.
Hanpasnenue npoekra 5 MUHYT [IpoekT pemenust BHOCUTCS B MO1yib OKa3aHuUst

pCUICHUS HA MMOATIUCH
YIIOJIHOMOYEHHOT'O
JOJDKHOCTHOTI'O JIMIIa

yceiyr EMC OV u nanpasnsiercst
YIOJHOMOYEHHOMY JIOJKHOCTHOMY JIMITY
AJIMUHHUCTpALIUH.
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AJIMUHHUCTpaLIUU
[Toanucanue pemenus 15 MunyT Y1oJIHOMOYEHHOE JIOJ>KHOCTHOE JIU10
AJIMUHHUCTpAllMd ~ MCXOAS U3  KPUTEpPHUEB
OPUHSTUS ~ PELIeHUs O  MPeAOCTaBICHUU
MyHununanbHOU yCIayru MOJIUCHIBACT
MOJIFOTOBJICHHBIIN MPOEKT PEIICHHUS.
4. HampaBnienue pe3ynbTara.

MecTto BBIMIOJHEHUS | AJIMUHUCTPATUBHbBIE Cpennuii cpok | TpynoeMkocTh Copnep:xanue neicTBUS:

npouenypsi/ucnons3yemas UC | neiictBust BBITIOJTHEHUS

AnmuHucTpanus/ Hamnpasnenue Te ke 2 pabounx aus | 10 MuHyT UYepes PIIT'Y:

Monyis oxasanus yeayr EVMC | pesymprara 1) Pesynmbrar B BHIE CIpPaBKh (aKTa)

oy

HaIpaBJIsieTCs B JIMYHBIM KaOuHET 3asBUTENS
(mpencraBurens 3asBurens) Ha PIITY B Buze
ANIEKTPOHHOI0 JTIOKyMEHTa, noanucanHoro I

YIOJIHOMOYEHHOTO JOKHOCTHOTO auna
AJIMUHHCTpALIUH.

2) [IpenocrarieHue yciayru QUKCHpYyETCs
CIIEUATTUCTOM AJIMUHHMCTpanuu B Momayne
okazanus ycanyr EMC OV.

Yepes MOLI:

1) B srom cinywae cnenmnanmucrom MOIL]

pacreyarblBaeTCs JK3EMIUIAP 3JIEKTPOHHOIO
TOKyMEHTa  Ha  OyMa)KHOM
3aBepsercs noAnuchro cnenuanucra MOIL u
neyatbio MOILI.

2) Cnennamucr M®IL] Beinaer 3asBUTENIO

HOCHUTEJE,

3asgBuTend)  pe3yJabTart,

(npencraBurens

(mpeacTaBUTEIIO

NpUHUMAET Yy 3asBUTEINA
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Mecto BBITMIOJTHEHUS
nporeaypsl/ucnoiaszyemas MC

AJIMUHHCTpPATHUBHbBIC
JNEUCTBUS

Cpennuit
BBIITOJIHEHUS

CpOK

TpynoeMKocTh

Conepxanue 1eUCTBUS:

3asBUTEIIS1) BBIUCKY O MOJTYYEHUHU PE3YIIbTaTa.
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[Tpunoxenne 13
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
npepocTaBiieHns: MyHUIIMNaIbHON YCITyTH

BJaok-cxema npegocraBiaeHusi MyHUIMIIAJIbHOW yCIyTH

MaoL|, PICY Mopava saseneHns n
[OKYMEHTOB

1p.a.
Mpuem 3asBneHns n A
AOKYMEHTOB

(PerncTtpauma 3ansneHus) bﬂog:?:a? \
06paboTKa 1 NpeaBapuTenbHoe [——HeT ,qnn eme Aa > Otkas B npueme 4OKYMEHTOB
paccMoTpeHue AOKYMEHTOB P
AamuHucTpauma
L
MNpuHATHE pelueHna
\
MNpepocrasnexue ycnyrm 2pa
\
MoL, POTY HanpaeneHue pesynbrata
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