AJIMUHUCTPALUS
JIEHUHCKOI'O TOPOJICKOTO OKPYTA
MOCKOBCKO OBJACTHU

INHOCTAHOBJIEHHUE

oT 22.07.2020 Ne 1044

00 yTBepKIeHNH AIMUHUCTPATHBHOIO PerJIaMeHTa NPeA0CTaABIeHUs
MYHMUIUNAJIBHON yeiayru «OdopmieHue cipaBku 00 y9acTuu (Hey4yacTuu) B
NMPUBATU3AIUN KUJIBIX MYHHIHMNAJBHBIX OMeIIeHHii»

B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O6 o6mux
NMPUHIIMNAX OpraHuW3allMd MECTHOTro camMmoympaBieHusi B Poccuiickoit  ®denepanumny,
@enepanbHbiM  3akoHOM  OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MperoCTaBICHUS
TOCYapCTBEHHBIX M MYHUIMIAIBHBIX YCIyI», nocraHosieHus IIpaBurensctBa MOCKOBCKOM
obmactu ot 27.09.2013 Ne 777/42 «OO0 opraHu3auy MpeaoCTaBICHHs TOCYIapCTBEHHbBIX YCIYT
WCIIOTHUTEIIbHBIX ~OPTraHOB TOCYIapCTBEHHOW BiacTh MOCKOBCKOW oOjactu Ha 0Oase
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB TPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX
yCIIyT, a Takke 00 yTBepxkaeHuH [lepeuHst rocy1apCTBEHHBIX YCIYTI HCHIOIHUTEIbHBIX OPTaHOB
TOCYJapCTBEHHON BJIACTH MOCKOBCKOH 00JIaCTH, MPEAOCTaBICHHE KOTOPBIX OPraHU3YyeTCs IO
OPUHIUIY «OJHOTO OKHa», B TOM 4ucie Ha 0a3e MHOTOQYHKLIMOHAJIBHBIX LEHTPOB
IIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYr, U pekoMmeHayemoro Ilepeuns
MYHHULMIIAJIBHBIX ~ YCIYr, MPENOCTaBISIEMBIX  OpPraHaMHM  MECTHOTO  CaMOYIPABIICHUS
MYHUIIUTNIATBHBIX ~ 00pa3oBaHuii MOCKOBCKOH 007acTu, a Takke YCIyr, OKa3bIBaeMbIX
MYHHULIMIIAJIBHBIMA YYPEXKACHUAMH M APYTMMH OpPraHU3alUsSMHU, IHPENOCTABIEHUE KOTOPBIX
OpraHu3yeTcsl MO MPUHIMITY «OJHOTO OKHa», B TOM 4YHCIE Ha 0a3e MHOTO(QYHKIMOHAIHHBIX
LEHTPOB MPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHMIMIIAJIBHBIX YCIyI», YYUTBIBAs PEILICHUE
Cogera nemyTtatoB JIGHUHCKOTO ropoJcKoro okpyra MockoBckoii oomactu ot 27.02.2020 Ne 4/4
«O mpaBornpeeMcTBe aIMUHUCTPAIMH JICHHHCKOTO TOPOJCKOT0 OKpyra MOCKOBCKOM 001acTu»,

INOCTAHOBJIAIO:

1. VTBepauTh aAMHHUCTPATHBHBINA PETIAMEHT MPEAOCTABICHUS MYHUIIUTIAIBHON yCIyTH
«OdopmiieHne cripaBok 00 ydacTud (HEy4acTHH) B MPUBATHU3AIMH SKUIBIX MYHHUITUTIATBHBIX
noMerIeHui»( mpumaraercs).

2. OHyGHHKOBaTL HACTOSIIEe IIOCTAHOBJIEHHE B razere «BUIHOBCKHE BecTHY
U pa3MECTUTh Ha OQUIHMAIBHOM caiiTe aaMUHHCTpanuud JICHMHCKOTO TOPOJCKOTO OKpyra
(www.adm-vidnoe.ru).
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3. CunuraTh yTpPaTUBLIIMM CHJy TIIOCTAaHOBJIGHHME aJMUHUCTpAlMu JIEeHHMHCKOTO
MYHHUITUTIATLHOTO paiioHa oT 21.06.2019 Ne 2283 «OO0 yTBEpKIEHWU aAIMUHUCTPATUBHOTO
periaMeHTa MpeAOoCTaBICHUs MYHHIMNAIbHOH yciuyru «OdopmiieHHe crnpaBKd 00 y4acTHH
(HeydacTum) B MPUBATU3ALUHN KUIbIX MyHULIUTIAIbHBIX TTOMEIICHUI.

4, KOHTpOHB 3a HUCIHOJHCHHUCM HACTOALICTO INOCTAHOBJICHHA BO3JIOXKUTH Ha IICPBOIro
3aMECTUTEIS TJ1aBbl aIMUHUCTpalMK JICHUHCKOTO TOpoACKOro okpyra A.A. I'paBuHa.

I'naBa JIeHHHCKOIrO
TOpPOACKOro OKpyra A.Il. Cnnacckmii

Pazocnate: B meno — 2 9k3., ['paBuny A.A., 3mopoBy H.O., MBY JIeHHHCKOTO TOPOJICKOTO OKpyTa
«M®OI».
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YTBepxkaAcH

MMOCTAHOBJICHUEM aIMUHUCTPAIIIH
JIGHHMHCKOIO TOPOACKOr0 OKpyTa
MocCKOBCKOM 0071aCTH

or 22.07.2020Ne1044

AJIMHHHMCTPATUBHBIH PerjiaMeHT 10 MPeI0CTABJICHUI0 MYHUIMIIAIbHOM YCJIIYyTH
«O¢opmiieHHe CIPABKH 00 Y4ACTHH (HEYYACTHH) B PUBATH3ALNHT
KIIIBIX MyHHIMNIAIBHBIX OMeIeHHiD
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O01mme mMoJoKeHus

1. IlpeameT peryJupoBaHust AAMHUHUCTPATHBHOIO perjaMeHTa

1.1. Hacrosmuii  AIMUHHUCTPATUBHBIA  PETJIAMEHT  PETyJUPyeT  OTHOIICHWSI,
BO3HHKAIOIIKE B CBSI3U C MPEJOCTaBICHUEM MYHHIUIIANBHOU ycimyru «OdopmiieHue crpaBku 00
ydyacTuu (Hey4yacTHH) B MPHUBATH3ALUU JKWIbIX MYHHMIMIIAIBHBIX MOMELICHUI» (manee —
MyHnununansHast yciayra) AJMUAHUCTpAlMed MYHHUIMIAIBHOTO o0pa3zoBaHus JIeHUHCKUIA
TOPOJCKOM OKpYT (nmanee — AIMUHHUCTPAIINSA).

1.2. Hacrtosmmii  AJAMHUHUCTPAaTHBHBI  perjaMeHT  YCTaHABIMBAET  CTaHAAPT
npeaocTaBieHnss MyHUIIUIIAIBHON YCIYTH, COCTAB, MOCIEA0BATENIBHOCTD U CPOKH BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOLENyp O MpeNoCTaBIeHNWI0 MyHUIIMNATBHONH yCIyru, TpeOOBaHUS K
MOPSAIKY MX BBIOJHEHUS, B TOM YHCIE OCOOCHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX
nporenyp B AJIEKTPOHHOH (opMme, a Takxke OCOOCHHOCTH BBIIOJHEHUS AJIMUHUCTPATHBHBIX
npoueayp B MHOTOQYHKIHMOHAIBHBIX IIEHTpaxX MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT B MOCKOBCKOW 00nacTd, ()OpMBI KOHTpPOJIL 3a MPEAOCTABICHHEM
MyHUITUTIATBHOW YCIIYTH, MOCYINeOHBIM (BHECYACOHBIN) MOPSIOK OO0XKAJOBAaHUS PEIICHHH W
neiictBuil (Oe3neiicTBU) AIMUHHCTpALUU, JOJDKHOCTHBIX JIMIl, MyHULIMIAIBHBIX CIyXKalluX,
pabotarkoB M®II.

1.3. TepMmuHBI M OHpeIENEHHs, HCIOIb3yeMble B HACTOSIIEM AJIMUHUCTPATUBHOM
peryiaMeHTe:

EMC OVY - enuHas uWHQOpPMALMOHHAS CHUCTEMa OKa3aHHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX  ycIyr  MOCKOBCKOM o0macTv, ucCHonb3yemass AJIMUHUCTpaIuen s
IIpenocTaBiIeHnss MyHULIUIIAIBHON YCIIYTH;

PIII'Y — rocynapctBeHHas nH(popManuoHHas cucreMa MockoBckoi obmactu «llopran
rOCYJapCTBEHHBIX U MYHUIMIAIBHBIX yCIyT (pyHKIMIA) MOCKOBCKO# 00s1acTiy;

PI'Y — rocynapctBenHas wHpopmanuoHHas cucreMa MockoBckoil obmactu «Peectp
rOCYJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PpyHKIINI) MOCKOBCKOW 00J1aCTHY.

1.4. OcranbHble TEPMUHBI U  ONPEACNICHUS, HUCIOIb3yEMbIE B  HACTOSILEM
AJIMUHUCTPAaTUBHOM  perjiaMeHTe  ykazanbl B  Ilpunmoxkenun 1 Kk Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. JInua, uMeroinue NpaBo Ha noJjyyeHue MyHHIMIAIBHON yCIyru

2.1. Jlunamu, UMEIOIMMH MPaBO Ha MOJy4eHHE MYHUIMIAIBHON YCIyTH, SBISIOTCS
buznueckue Juna - TpaxaaHe Poccwuiickoit ®eneparuu MO0 WX YIOJIHOMOYCHHBIC
NpeICTaBUTENM, OOpaTUBIIKMECS B AJIMHMHUCTPAIIMIO C 3alpOCOM O IPEAOCTABICHUU
MyHUITUTIATBEHOW YCIyTH (anee — 3assBUTEINN).

2.2. Kateropuu 3asBUTENCH:

1) T'paxknane, COCTOSIIME Ha PETHCTPAMOHHOM Y4Y€Te 1O MECTY JKHTEIbCTBA Ha
TEPPUTOPUN MYHHUIMIIATBHOTO 00pazoBaHus JIGHWHCKUE TopoJcKO OKpyr MOCKOBCKOI
o0OJacty;

2) I'paxnane, paHee COCTOSIBIIME Ha PETHCTPAIIMOHHOM y4eTe 10 MECTY YKHTEIbCTBA
Ha TEPPUTOPUH MYHHIIMIAIHHOTO OOpa3oBaHUs JIEHWHCKUI TOPOJICKOTr0 OKpyra MOCKOBCKOH
obnacrwu.

3. TpeboBanus k nopsiAKy HHGOPMHUPOBAHKS O NPEIOCTABICHUH
MyHMIUNIAJIBLHOM YCJIYTH

3.1. Ilpuem 3asBUTENneil MO BOMPOCY NPENOCTaBICHUS MYHHIMIAIBHON YCIyru
OCYILIECTBIISIETCSI B COOTBETCTBUM C OPraHMU3ALMOHHO-PACIIOPSAUTEIBHBIM JTOKYMEHTOM
AIMUHHUCTpaLUy, OTBETCTBEHHOMN 3a ITpelocTaBlieHne MyHUIIMNanbHON yCIyTH.
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3.2. Ha odunmansHoMm caiite AIMUHHCTpaLUuu (Aajee — caiT AIMUHHCTPALUU) B CETH
«natepuer» (manee — cetb «MuTeprery), B PI'Y u PIII'Y o0s3arensHOMYy pa3MemeHHIO
MOJJICKUT CIIEAYIOIIAasl CIIpaBoYHas HHPOpMAITHS:

- MECTO HaxoxJIeHus u rpaduk paboThl AJMHUHHUCTpAllUHM, €€ CTPYKTYpPHBIX
noipa3ielieHnH, MpeAoCTaBISIONIX MyHUIIUTIATBHYIO YCIYTY;

- CIIpaBOYHbBIE TeIe(POHBI CTPYKTYPHBIX MOJIpa3AesieHuii AIMUHUCTPAIMH, YI4aCTBYIOIINX
B IIPEIOCTaBICHUU MYHUIIMTIATBHON YCIYTH, B TOM YKCie HoMep TenedoHa-aBTonHpopmaropa;

- azmpeca o(HUIIMATBHOTO CaliTa, a TAKXKe JIEKTPOHHOUN MouThl U (W) GopMbl 00paTHOM
CBsI3M AJIMUHUCTpAanuu B cetn « HTepHET.

3.3. AamuHucTpamus o0ecredyMBaeT B YCTAHOBJIEHHOM TOpPSIKE pa3MelleHue |
aKTyaJIM3alMio CIpaBOYHON MH(pOpMaIMu B cooTBeTCTBYIomeM pasaene PI'Y. Mndopmanus o
rpaduke (pexxume) padoThl AAMUHUCTPAIIMN W CTPYKTYPHBIX MOAPA3ACICHUN AIMUHUCTPAIIUN
ykasaHa B [Ipunoxkennu 2 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. UudopmupoBanue 3asBUTENCH MO BOMpOCaM IpeaocTaBiieHus MyHUIUTATbHON
YCIYTH OCYIIECTBIISETCS:

a)  TyTeM pa3MmemieHus nHbopMamuu Ha caiite AnmuaucTtpanun, PIITY.

0)  JIOMKHOCTHBIM JIMIIOM, MYHUIIMIAIBHBIM CITY>KalluM, paOOTHHUKOM CTPYKTYPHOTO
NOJpa3/ieieHusl AJIMHHUCTPAIlMM, OTBETCTBEHHOIO 3a TMpeNoCTaBiIeHHEe MyHHIUNAIbHON
yCIIyTH, IPU HEMOCPEACTBEHHOM OOpallleHuu 3asBUTENS B AJIMUHHUCTPALIHIO;

B) ImyTeM myOJuKanmuy WHQOPMAIIMOHHBIX MAaTEpHUaIOoB B CpPEICTBAX MaCCOBOM
nHpopmanuu;

r) TyTeM pa3MenieHus Opourop, OyKJIETOB M JAPYrHMX I€YaTHBIX MaTepUalOB B
MOMEIIEHUAX AJIMUHUCTpPALMU, MpeJHa3HAYCHHBIX Ui MpHeMa 3asBUTENCH, a TakKe HHBIX
opranu3zaiuii Bcex (opM COOCTBEHHOCTH IO COTJIACOBAHUIO C yKa3aHHBIMH OPraHU3aIMsIMU, B
TOoM umcje B M®II;

)  TOCPEACTBOM TelaepOHHOU U (PaKCUMUIBHOH CBA3H;

€)  TMOCpPEICTBOM OTBETOB Ha IMUCHMEHHBbIE M YCTHbIE oOOparieHust 3asBuTelell 1Mo
BOIIPOCY IIpeNOCTaBiIeHUs MyHUILIUIIAIBHON YCIYTH.

3.5. Ha PIIT'Y u caiite AqMuHUCTpanuu B 1ensaX HHGOPMHUPOBaHMS 3asBUTENEH IO
BOIIPOCAM IMpeoCcTaBIeHU MYyHUIIMIIAIBHON YCIIYTH pa3MeIIaeTcsl ciaenyromas nHpopManus:

a)  HCYEpIbIBAIOIIMI MEepeyeHb JOKYMEHTOB, HEOOXOIUMBIX [UJIsl IMPEIOCTaBIICHUS
MyHUIIMITATBHOM  YCITYTH, TpeOOBaHHUS K OGOPMIICHHIO YKA3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb TOKYMEHTOB, KOTOpbIe 3asiBUTENb BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE;

0) mepeueHb JIMII, UMEIONINX MIPABO HA MOTy4YeHre MyHHUIIMTATLHON YCIIyTH;

B)  CPOK mpenocTaBieHUs MyHHUITUTIATLHON YCIyTH;

T)  pe3ylbTaThl MPEAOCTaBICHHUS MYHUIIUNAIBHON YCIYTH, MOPSIOK MPEICTABICHHS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPeA0CTaBlIeHUs MyHUIIUITATbHOM YCITYTH;

J)  WCUYEPIBIBAIONINI TEpeueHh OCHOBAHWW NJIsi MPHOCTAHOBIICHUS WM OTKa3a B
MpEIOCTaBICHNY MyHUIIUTIATBHON YCIIYTH;

e) wuHbopmanus o mpaBe Ha mocyacOHOe (BHecymeOHoe) o0kaloBaHHME ACWCTBUN
(Oe3meiicTBUSA) W PEIICHWH, TPUHATHIX (OCYIIECTBIAEMBIX) B XOJE NPEIOCTABICHUS
MyHUIUIIaIBHON YCIIYTH;

XK) Gopmbl  3asBieHHA  (YBEIOMJICHWH, COOOIIEHW), HCIOIb3YEeMbIE  IPH
IIPEN0CTaBIeHNA MyHUIIUIIAIBbHON YCIYTH.

3.6. Hudopmamus na PIIIY wu calitTe AJZMUHUCTpAaIMd O TOPSJIKE U CPOKax
npezocTaBieHuss MyHUIMTIANBHON YCIIYTH IPEJOCTaBIAETCs OECIIaTHO.

3.7. Ha caiite AAMUHUCTpAIMHU JOTTOJTHUTEIIBHO Pa3MEealoTCs:

a) TOJHOE HAaMMEHOBAaHHE U IOYTOBBIM ajapec AJIMUHHUCTpAIUU, HEMOCPEICTBECHHO
npeaocTapigomeid MyHHITUNIATbHYIO YCIYTY;

6) HoMmepa TeneoHOB-aBTOMH(OPMATOPOB (NMpU HAJIMYUH), CIPABOYHBIE HOMEpa
TeneoHoB CTPYKTYPHBIX noJipa3iesieHui AJMUHHUCTpAINH, HENOCPEJICTBEHHO
MPEIOCTABISIOMUX MyHUITUTIATBEHYIO YCIYTY;
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B)  pexuM paboTbl AMHHHUCTpPALIUY;

r) rpadux paboThl CTPYKTYPHOTO noApa3aesiCHus], HEIOCPEICTBEHHO
npeaocTaBisionero MyHUIMIATbHYIO YCIYTY;

1)  BBIACPXKKM W3 HOPMATUBHBIX TPABOBBIX AKTOB, COJEPXKAIIMX  HOPMBI,
peryaupyromue AeTeIbHOCTh AIMUHUCTPALIMHU 110 PEAOCTaBICHIIO MyHUIIMTIAIEHON YCITYTH;

€)  IepeueHb JIMII, UMEIOUINX MPaBo Ha Mody4yeHrne MyHHUIIMTaTbHON YCIIyTH;

K) ¢Gopmbl  3asBICHUN  (YBEIOMIIEHHH, COOOIICHMIi), HCIOJB3yeMble  MpHU
peocTaBlieHn MyHUIIMNIANBHON YCITYTH, 00pa3iibl 1 MHCTPYKIIMHU IO 3al0JIHEHHIO;

3)  TEKCT HACTOSIIEro AJIMUHUCTPATUBHOTO PETIaMEHTa C IPUII0KECHUSIMHY;

M)  KpaTKoe OMHCaHue MOopsAKa MpeaocTaBieHus] MyHUIIMTIAIBHON YCIIyTH;

K) MOPSIOK 00KaJOBaHUSI PEIICHUH, NEHCTBUN WU Oe3/1eHCTBUS TOJDKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITy>KalluX, paboOTHUKOB AJMUHUCTpaLUU MPEIOCTABIISIOIINX
MyHUIUIIATBHYIO YCIIYTY;

a) uHpopMamus O BO3MOXKHOCTH YyYacTus 3asBUTENEH B OIIGHKE KayecTBa
npefocTaBieHuss MyHUIIUNATBHOW yCIyrd, B TOM 4YHCIE B OLEHKE 3(PPEeKTUBHOCTU
JesTeNIbHOCTH [ 71aBbl aJIMUHUCTpallMM, a TaKKe CHPaBOYHO-MH(GOPMAIMOHHBIE MaTepHallbl,
coJieprKallye CBeJIEHUs O MOPSJIKE U CIocobax MpOBEACHHSI OLIEHKH.

3.8. Ilpu nH(pOpMUPOBAHUU O MOPAIKE MPEIOCTABICHUS MYyHHLIMNAIBHOW YCIYTH IO
TeneQoHy JOHKHOCTHOE JIMLO, MYHHMIMIAIBHBIA CIy)Xalud, paOOTHUK AJIMHUHUCTpALUN
NpPUHSAB BBI30B N0 Tene(oHY MpEeACTaBIsSeTCA: Ha3bIBaeT (aMHIINIO, HMs, OTYECTBO (Ipu
HAJIMYUH), JOJKHOCTh, HAUMEHOBAHUE CTPYKTYPHOTO MOAPA3IEIeHNUs A IMUHUCTPAIIUH.

JIOJDKHOCTHOE JIMIO, MYHUITUTIATBHBIN CIyXalui, pabOTHUK AJIMHHUCTpAIMH 00s3aH
coO0IUTh 3asBUTENI0 TpaduK MpHUeMa, TOYHBIA TMOYTOBBIN aapec AIMHUHHCTPALUH, CIIOCOO
npoe3fa K HeMy, CIOCOOBI MPEABapUTENLHONW 3alUCH JUIsl JIMYHOTO TpueMma, TpeOOBaHUS K
MMCbMEHHOMY OOpaIieHuto.

WNudopmuposanue no tenedoHy 0 MOpSAKE MpeaocTaBieHuss MyHUIIUNATBHOW YCIyTH
OCYIIIECTBIISIETCS B COOTBETCTBUH € IpaukoM paboThl AAMUHHUCTPAIIH.

Bo Bpemst pasroBopa IOKHOCTHBIE JIMIIA, MYHHMLIMIAIbHBIEC CIyXKaliue, paObOTHUKU
AIMUHUCTpaluu 0053aHbl MIPOU3HOCUTH CJIOBA YETKO W HE IMpephIBaTh Pa3roBOp IO MPUYHMHE
NOCTYIIEHUS APYTOro 3BOHKA.

[Ipy HEBO3MOXKHOCTH OTBETUTH Ha IOCTABJIEHHBIE 3asBUTEIEM BOIPOCHI TeNe(POHHBIH
3BOHOK TIepeasipecoBBIBAETCS (MIEPEBOAMTCS) HA JPYroe JAOJDKHOCTHOE JIMIIO0, MYHHIIMIIATBHOTO
CITy’XaIero, paboTHUKa AJIMUHHUCTpAIMU JTUO0 oOpaTUBIIEMYCs cO00IIaeTcss HoMep TenedoHa,
10 KOTOPOMY MOYHO HOJIYYUTh HEOOXOIUMYIO HHPOPMALIUIO.

3.9. Ilpm ortBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpalleHHs IO BOIPOCAM K
HOPSIKY MpeNoCcTaBiIeHuss MyHUIMIIATBHON YCIYTH MYHUIIUIATBHBIM CIYXKalUM, paOOTHUKOM
AJIMUHHCTpaIUA 0OpAaTUBIIEMYCsI COOOIIAETCs CaeAyromIast HHGOpMAaIIHS:

a) O IepedHe JIMI, UMEIOUINX MPaBo Ha MoyyueHue MyHUIIUNATbHON YCITYTH;

0) O HOPMATUBHBIX MPABOBBIX aKTaX, PETYIUPYIOLIUX BOMPOCHI IMPEIOCTABICHUS
MyHuIMnansHON ycnyru (HauMEHOBaHUE, JaTa ¥ HOMEp MPUHATHS HOPMAaTHBHOTO IPABOBOTO
aKTa);

B) O IepevyHe JOKYMEHTOB, HEOOXOAUMBIX IS MoTydeHHst MyHUITUNATBHON YCIIYTH;

I) O CpOKax mpeaocTaBiieHus MyHUITUTIATLHON YCITyTH,

o) 00 OCHOBaHUSX Ul IPUOCTAHOBICHUS MYHUIMIIAIBHON YCIIYTH;

€) 00 OCHOBaHHMAX JAJIsl OTKa3a B MpeAoCTaBiIeHUH MyHHUIIMITATBLHOU YCIIyTH;

K) o wmecre pasmemenuss Ha PIIIY, caiite Anmunucrpammu wuHopManuu 1o
BOIPOCaM MpeocTaBiIeHUss MyHUIIUTIATbHONW YCITYTH.

3.10. UudopmupoBanue o0 TMOPSAAKE NPEAOCTaBICHUS MYHMIHMNAIBHOW  YCIyTH
OCYIIIECTBIISIETCSl TaKXke Mo eAuHomMy Homepy TenedonHa KonraktHoro nentpa ['ybepnaTtopa
Mockogsckoii obmactu 8-800-550-50-30.
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3.11. Anmunuctpanus paspabareiBaeT HMH()OPMAIMOHHBIE MaTepuaibl IO TMOPSIKY
npefocTaBieHuss MyHUIMNAIBHOM yCIyrM — MaMATKH, WHCTPYKLIMH, OpOIIIOPBI, MakeTbl U
pasmentaet Ha PIIT'Y, caiite AnMunuctpaunu, nepegaet B MOILI.

3.12. AgmunucTtpanusi 00eCIeYrMBacT CBOEBPEMEHHYIO AaKTyaIM3alldi0  yKa3aHHBIX
uHpopManroHHbIX MaTepuanoB Ha PIII'Y, caiite AqMUHHUCTpALUN U KOHTPOJIUPYET X HAINYHE
1 aKTyaJibHOCTh B ML,

3.13. CocraB wmHpopManuu O TOPSIKE MpeaocTaBieHUs MyHHIMIAIBHON YCIIyTH,
pa3memaemoit B M®II cOOTBETCTBYET perHOHAIBHOMY CTaHJApPTy OPTraHU3aIuU JESITEIbHOCTH
MHOTO()YHKIITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT
B MOCKOBCKOH 00/1aCTH, YTBEPKAEHHOMY PacHOpsKEHHEM AJMUHUCTPAIMK TOCY1apCTBEHHOIO
yIpaBiieHUs,, THPOPMALMOHHBIX TEXHOJOTHHI u cBsi3M MockoBckoi obmactu ot 21.07.2016 Ne
10-57/PB.

3.14. Jloctyn k uH(pOpMAIIMM O CPOKAX M MOPSIKE MperocTaBieHus MyHUIMTATbHON
YCIYI'H OCYLIECTBIIsIETCSI O€3 BBINOJHEHUs 3asiBUTENEM KaKUX-THO0 TpeOOBaHW, B TOM 4HCIE
0e3 UCIONb30BaHUSI NPOTPAMMHOTO OOECIeUeHHus, YCTAaHOBKA KOTOPOIO Ha TEXHUYECKHE
cpeacTtBa 3asBUTENs TpeOyeT 3aKIIOYEHUs JIMLEH3MOHHOTO WM HMHOIO COIVIAIIEHUs C
IpaBoO0JIaiaTeIeM IMPOrPaMMHOI0 00ecHeueHus, MPeAyCMAaTPUBAIOIIErO B3MMAHUE IUIATHI,
perucTpanuio Wik aBTOPU3ALNIO 3asBUTEINS, UM IIPELOCTABICHUE UM IIEPCOHAIIBHBIX JaHHbIX.

3.15. KoncynbTupoBaHue 10 BOMpPOCaM TMPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH
JOJDKHOCTHBIMU  JIMIIAMH, MYHHUIMIAJIBHBIMH CIYXaIlUMH, paOOTHUKaMU AJIMHUHHUCTPAIIUH
OCYIIECTBIISIETCS OECIIaTHO.

I1. Cranpapt npenocrasieHusi MyHHIHMIAIbHON yCIYTH
4. HaumeHnoBanue MyHHIIUNIAJIBLHOM yCJIYyTH

4.1. MynununanbHas ycayra «OcdopmieHue crnpaBku o0 yyacTuu (HEydacTHH) B
IPUBATU3ALMH KHIbIX MyHULIUIIAIBHBIX TOMEILEHUI.

5. HammeHoBaHMe opraHa, npeaocTapisiiomero MyHHIMNAJIbHYIO YCIYTy

5.1. OpraHom, OTBETCTBEHHBIM 3a MPEIOCTaBICHNE MYHUIIUITAILHON YCIIYTH, SBISICTCS
AJIMUHHCTpALIUS.

5.2. ApmuHucTpamusi oOecrneunBaeT mNpeaocTaBiIcHuEe MyHHUITUNIATIBHON YCIyTrd B
aNeKTpoHHON (opme mocpeactBom PIIIY, a Ttakxke B HMHBIX (popmax, MperycMOTPEHHBIX
3aK0HO1aTeIbCTBOM Poccutickoii deneparuu, mo BEIOOPY 3asBUTEIS.

5.3. IlpemocraBnenue OecrmmatHoro poctyna k PIIIY s momaum  3ampocos,
JOKYMEHTOB, HMH()OpPMalMU, HEOOXOOUMBIX JUId MOJyd4eHUus MyHHIMNaIbHON YCIyru B
AIIEKTPOHHON (QopMe, a TakkKe MOJyYeHHE pEe3yJbTaTOB NpeAocTaBleHUs] MyHUIIMNATbHON
ycayru B (opMe OIK3eMIUIIpa 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTEJe
ocymecTBisieTcss B mr06om M®L] B mpenenax tepputopun MOCKOBCKOM 007acTé MO BBIOOPY
3asBUTEINS HE3aBUCHMO OT €r0 MECTa )KUTENbCTBA WIIM MECTa NPEObIBaHMUA.

5.4. Tlopsmox obecriedeHuss IUYHOrO TmpuéMa 3asBUTENC B AJIMUHUCTPALUA
YCTaHABJIMBAETCS  OPraHU3alMOHHO-PACHOPSAIUTEIBHBIM  JTOKYMEHTOM  AJIMHWHHMCTpaLuH,
OTBETCTBEHHOU 3a NPENOCTaBICHNE MYyHULIUIIAIBHON YCIIYTH.

5.5. HenocpencTtBeHHoe TmpenocTaBieHrue MyHHITUNATBHOW YCIAYTH OCYIIECTBISICT
CTPYKTypHOE mojapaszaeneHue AxamuHuctpauuu — OTOen pacnopsbDKeHHs HMMYIIECTBOM
VYrpasieHUs 36MeIbHO-UMYILECTBEHHBIX OTHOLICHUH.

5.6. AnMuHHCTpanuu 3ampenieHo TpeboBaTh OT 3asBUTENS OCYLIECTBICHHS JEHCTBUH,
B TOM 4YHCJIE COINIACOBAaHMH, HEOOXOAUMBIX s MOJydyeHHs MyHUIMNAIbHON YCIyrd u
CBSI3aHHBIX C OOpAalIeHWEM B MHbIE TOCYJapCTBEHHBIE OpraHbl MM OpraHbl MECTHOTO
CaMOYIPABJICHUS, OPraHU3al1K, 33 UCKIIOYCHUEM IIOIYYCHHs YCIYI BKIIOYCHHBIX B IIEPEUEHBb
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YCIyr, KOTOpPbLIC ABJISAKOTCA HGOGXOI[I/IMBIMI/I n OGHS&T@HBHBIMI/I AJL OpeaOoCTaBIICHUSA
WCTIOTHUTEIIbHBIMA ~ OpPTaHaMH  TOCYHapCTBEHHOM  BiIacTh  MOCKOBCKOM  obOmactu
TOCYAapCTBCHHBIX n MYHUIUIIAJIBHBIX yciayr u MpEaOCTaBIAIOTCA opraHu3anusimu,
YYaCTBYIOUIMMH B  MPEJOCTaBICHUM TOCYJApPCTBEHHBIX U  MYHHUIMIAIBHBIX  YCIYT,

YTBEP)KICHHBIM NocTaHoBIeHHEM [IpaBurenscTBa MockoBckoit obnmactu ot 1 anpens 2015r. Ne
186/12.

6. Pe3yabTaT npeaocrapieHusi MyHUIMIATbHOM YCJIYTH

6.1. Pe3ynaprarom mpenoctaBieHuss MyHUIUIIATBHON yCIYTH SBISETCA:

6.1.1.CnpaBka 00 yyacTuu (HEy4YacCTHMH) B TMPUBATH3ALNUU JKHIBIX MYHHIIUTIATBHBIX
noMernieHuit mo gopme, npuseaeHHoi B [Ipunoxennu 3 k HacToAumeMy AJIMHUHUCTPATUBHOMY
PETJIAMEHTY.

6.1.2.Pemenne 00 oTKa3ze B MPEAOCTaBICHUH MyYHUIMNATHHOW YCIYTH, B Cllydae
HaJIU4Msl OCHOBAaHUU Ui OTKa3a B MPEJOCTABICHUM MYHULHNAIBHOM YCIYTHM, YKAa3aHHBIX B
nyHkre 13 Hacrosmero AJMUHUCTPaTMBHOTO perjiaMeHTa, 1o ¢opme, NpUBEAEHHOW B
[Tpunoxenun 4 Kk HacTOSEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY.

6.2. Pesynbrar mpemoctaBieHuss MyHUIIUNATBHON YCIYTH HE3aBHCUMO OT MPUHSATOTO
pemieHus odgopmiseTcs B BUAE AJIEKTPOHHOIO JIOKYMEHTA, TOAMMCHIBAETCS YCHJICHHOM
KBAJM(HUIHUPOBAHHONW  DJEKTPOHHOH  moamuchio  (mamee —  OII)  ymomHOMOYEHHOTO
MYHUILIMIIAJIBHOTO CIy’Kallero, paboTHUKAa AJIMHHHCTpAlMM M HampaBisieTcs 3asBUTENIO B
JInanerit kabuner Ha PIITY.

6.3. CBemeHust O TpeAOCTaBICHUH MYHHUIIUTIATBHON YCIYTH C TMPUIIOKCHHEM
3IIEKTPOHHOTO 00pa3a pe3ynbpTara MmpeaocTaBieHuss MyHUIIUIAIBHON yCIyru B TedeHue | nHs
nojyiexat oos3aTenpHOMYy pazmeniennto B Moayine EMC OV.

6.4. YBenomieHue O MPUHATOM pEIICHUH, HE3ABHCUMO OT pe3ysIbTara MpeJoCTaBICHUS
MyHUITUTIATBHOWM YCIyTH, HanpassieTcs B JInunblii kabunet 3asBurens Ha PIITY.

7. Cpoxk perucrpanuu 3anpoca 3asiBUTeJs 0 NpeAocTaBJIeHn MyHUIIUNIAIbHOM
yCIyru

7.1. 3asBieHue 0 MpenocTaBlieHUn MyHUIIMIIaIbHOW YCIIYTH, TIOJAHHOE B AIEKTPOHHON
dopme nocpenctsom PIITY no 16:00 pabodero aus1, perucTpupyercs B AIMHUHUCTPAIMH B JIEHb
ero nojauu. 3asBieHue, nojganHoe nocpenctsoM PIIIY mocne 16:00 paGouero aus nubo B
Hepabouuil ICHb, PETUCTPUPYETCS B ATMUHHUCTPAIIUN HA CISAYIOMUNA pabOunil IeHb.

7.2. 3asBieHue, MOJAHHOE B WHBIX (popMax, MPeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, peructpupyercs B AIMUHHUCTpAlMd B MOPSAJKE, YCTAaHOBJICHHOM
OpraHU3aLMOHHO-PACIOPAAUTENBHBIM TOKYMEHTOM AJIMUHUCTPALIHH.

8. Cpok npenocraBiaennss MyHUIIUNIATBHOU YCJIYTH
8.1. Cpoxk mpenocraBieHus MyHUIIUNATBHOW YCIYTH cocTaBisgeT He Ooiee 3 (Tpex)
pabouux AHEH C IaThl pErUCTPAK 3asBICHHUS B AIMUHUCTpAITUH.
8.2. OcHoBaHMS 1751 TPUOCTAHOBJICHHSI MyHUITUTIAILHOW YCIIYTH OTCYTCTBYIOT.
9. IIpaBoBbIe OCHOBaHUS MpeaocTaBJeHUsI MyHHIIMNIAJIBHON yCIyTrH
9.1. OcCHOBHBIM HOPMATHUBHO-IIPABOBBIM AaKTOM, PETYJIUPYIOUIUM IPEIOCTABICHUE

MynuunansHoOu ycimyru, siisietcs 3akoH Poccmiickoit ®eneparuu ot 04.07.1991 Ne 1541-1
«O mpuBaTH3aUy XUIUIIHOTO GoHna B Poccuiickoir deneparium»
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9.2. Cnoucok HOPMAaTHBHO-TIPABOBBIX AaKTOB, B  COOTBETCTBUH C  KOTOPBIMH
OCYILIECTBISICTCS MpeaocTaBlieHne MyHHUIIUNIaNbHOW yciyru, npuBeieH B [lpuioxenun 5 k
HACTOALEMY AJTMUHUCTPATUBHOMY PEIJIAMEHTY.

10. HUcyepnbiBamomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JIsl MPEA0CTABJIEHUS
MyHUIMNAJIBHON YCJIYTH, MOIJIeKAINUX MPeACTABICHHI0 3asiBUTEIEM

10.1. [lepeueHb AOKYMEHTOB, OOS3aTENBbHBIX ISl TPEJOCTABICHHUS 3asBUTEIEM
HE3aBHCHUMO OT KaTeropuu Jisi oOpaleHus 3a npeaocTaBieHneM MyHUIIUNaIbHOW yCIyTu:

a)  3asBJIeHHUE O MpeJoCTaBIeHU MyHUIIMNATBHON yCIyTH 1o (hopMme, pUBeIeHHON B
[Tpunoxenun 6 kK HacTOSAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY;

0)  JOKYMEHT, yIOCTOBEPSIOLINI JTUYHOCTH 3asiBUTENS, a TAKXKE B CiIydae oOparieHus
OT JIMIIa HECOBEPIICHHOJIETHEr0 peOeHKa MOMOIHUTENbHO MPEIOCTaBIsAET CBHUIETEIHCTBO O
POX/IeHUH pebeHKa;

B)  JIOKYMEHT, YJOCTOBEPSIOUIMI JMYHOCTH MpEACTAaBUTENS 3asiBUTENs, B Ciydae
oOparreHus 3a mperocTaBlieHneM MyYHUIIUTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;

I)  JIOKyMEHT, YAOCTOBEpSIOIIUN MMOJTHOMOYHWS MpEACTaBUTENS 3asBUTENS, B ClIydae
oOpareHus 3a mperocTaBlieHneM MyHUIIUTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;

1)  JOKYMEHT, MOATBEPKIAOIMINK HU3MeHeHrne (HaMuiInd, UMEHHU, OT4ecTBa (B Cirydae
ecnu 3asBUTENb U3MEHSIT (PaMUIIHIO, UMSI, OTUYECTBO).

10.2. Onucanue JOKYMEHTOB M MOPSAIOK MX MPEJOCTaBICHHUS 3asBUTEIEM MpPHUBEICH B
[Mpunoxennu 7 kK HacTOSAIEMY AJIMUHUCTPATHBHOMY PErJIaMEHTY.

10.3. B cinywae, ecnum s mpeaocTaBieHHs MyHUITMIIAIBLHON YCIyrd HeoOxoauma
00paboTKa MEePCOHATIBHBIX TAHHBIX JIMIA, HE SIBISIOMIETOCS 3asBUTENEM, U €CIIA B COOTBETCTBUU
¢ 3akoHomaTenbcTBOM Poccuiickoit deneparuu 00paboTka TakuX NEPCOHATBHBIX JaHHBIX
MOYET OCYIIECTBIATHCS C COIVIACHS YKa3aHHOTO JIMIA, MpU OOpalleHHuH 3a MOJy4YeHHEM
MyHuuunanpbHOW — ycayrd — 3asBUTENb  JOMOJHUTENBHO  MPEJOCTaBISET  JOKYMEHT,
MOATBEPKIAIOLIUI NIOJyUYEHUE COTIACHS YKAa3aHHOIO JIMIA WM €r0 3aKOHHOT'O IPEACTaBUTENs
Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX YKA3aHHOTO JIUIIA.

10.4. AnMuHHMCTpALUU 3aMpelieHo TpeOoBaTh y 3asBUTEIIS:

1)  moxymeHTHl Wi HH(OPMAIMIO JIMOO OCYIIECTBICHUS ICHCTBHUM, MPEICTABICHUE
WIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepaniii, HOPMATUBHBIMH TPABOBBIMH aKTaMHW MOCKOBCKOW 00JacTu,
HACTOSAIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM [Tl PeAOCTaBICHUsT M yHUIIUITATEHOW YCITYTH;

2)  TmpeacTaBleHUS ~ JAOKYMEHTOB ¥ HMH(OpMAIMM, OTCYTCTBHE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bplBAJIMCh IIPU IEPBOHAYAIBHOM OTKa3€ B IpuUeMe
JOKYMEHTOB, HEOOXOAMMBIX JJisi MpenocTaBieHus MyHMIMIATbHOM yciuyru, Jaubo B
IIPEIOCTaBIEHNN MyHUIIMNIAIBHOM YCIIYTH, 3a UCKJIFOUEHUEM CIIEAYIOLUX CIy4Yacs:

a) U3MEHEHHE TpeOOBaHMI  HOPMATHBHBIX IPABOBBIX  aKTOB, KacaroUIUXCs
IperocTaBieHuss MyHUIMIIANBHON YCIYI'M, IOCJI€ MEPBOHAYAIbHOM Iofayu 3asBICHUS O
MPEIOCTaBICHNN MyHUIIMTIATBHON YCIIYTH;

0) Hanguuue OomUOOK B 3asBICHUH O MPEJOCTABICHUM MYyHHUIIMNAIBLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBHUTENEM IOCJe MEePBOHAYAIBHOIO OTKa3a B MpHUEMEe JOKYMEHTOB,
HEOOXOMUMBIX IIJIsl TPENOCTaBIeHUs MYHUIUNATBHOW YCIyrd, JuO0 B MPEIOCTaBICHUU
MyHununaibHONW yCayrd ¥ HE BKIIIOUEHHBIX B MPEACTABICHHBIA paHee KOMIUIEKT TOKYMEHTOB,
HEOOXOUMBIX JIJISl IPE0CTaBICHIS MyHUIIUTIAILHON YCITYTH,

B)  HCTEYEHHE CpOKa JICHCTBUS TOKYMEHTOB WJIM H3MEHEHHEe WHGOpMaluu Tocie
NEpBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEeIOCTaBICHUS
MyHHUITUTIATBHOM YCIyTH, JIMOO B IpeI0CTaBIeHn MyHHUITUTIATLHON YCITYTH;

I)  BBIABICHHE JOKYMEHTAJIBHO IMOATBEPXKACHHOrO (pakTa (IMIPU3HAKOB) OLIMOOYHOTO
WIM TPOTUBOIIPABHOTO JeHCTBUS (0€37eCTBUS) NOKHOCTHOTO JMla AAMHHHCTpPALMU TpU
NEpBOHAYAILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIS IPEIOCTaBICHUS
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MyHUIIMIaNbHONH yCIyrd, MO0 B MpeNoCTaBICHUM MyHUIUNAIBHONH YCIAYrH, O YeM B
IMCbMEHHOM BHUJAE 3a IOANHCHIO PYKOBOAMUTENS AJIMUHUCTPALUHU, IPEIOCTABIIAIOIErO
MyHUIIMIATBHYIO YCIYTY, MPH MEPBOHAYATBHOM OTKa3e B NMPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIpEROCTaBIeHAss MyHHIIMITAIbHOW YCIIYTH yBEIOMIIIETCA 3asiBUTEINb, a TAKXKE MPUHOCATCS
U3BUHEHUS 32 JOCTaBJICHHBIE HEY100CTBA.

11. HcuepnbiBawiuii NepeyeHb J0KYMEHTOB, HEO0XOIMMBIX J1JIsl MPeI0CTABJIEHUSI
MyHuUIIUTIAJBHOM YCJIYTH, KOTOPbIe HAXOASTCA B PACNIOPSIZKEHUN OPTraHOB BJIACTH,
OPraHoOB MECTHOI'0 CAaMOYIPaBJIeHUS WJIH OPTraHU3ANUI

11.1. JlokyMeHTBbI, HEOOXOIWMBIEC JJIA TPEAOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH,
KOTOpBIE HaXOAATCSI B PACIOPSKEHUE TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX OPraHOB M MHBIX
OpraHoB, M IOJBEJIOMCTBEHHBIX MM OpraHU3alMi, YYacTBYIOIIUX B IPEIOCTABICHUU
MyHUIIMIIaTBHON YCIIYTH, W KOTOpble 3asBUTENb BIpPABE MPEIOCTaBUTh IO COOCTBEHHOM
UHHUIIMATUBE, OTCYTCTBYIOT.

11.2. AnMUHHMCTpaLUy 3ampenieHo TpeboBaTh y 3asBUTENS MPEACTABICHUS JOKYMEHTOB
U uHbopMalMM, B TOM 4HCIE MOATBEPXKIAIOLUIMX BHECEHHE 3asBUTENIEM IIIaThl 3a
npenocraBieHne MyHMIIMIAIBHOM yCIyrd, KOTOpPbIE HaXOASTCS B PAcCHOpSIKEHUM OpIraHOB,
NPEOCTABIIAIOUINX TOCYIapCTBEHHbIE M MYHHULUINAIbHBIE YCIYTHM, HWHBIX MYHHUIMNAIbHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIPAaBICHHS JIMOO IOABEJOMCTBEHHBIX TOCYIAapCTBEHHBIM
opraHaM MWJIM OpraHaM MECTHOI'O CaMOYINpaBJIEHUS OpraHu3aldii, yd4acTBYIOUIMX B
IIPEIOCTaBIEHNM MyHMIMIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMHU IIPaBOBBIMU
aKTaMH.

12. Hc4yepnbiBaloimmii nepeyeHb OCHOBAHHUIA /ISl 0TKa3a B IpueMe I0KYMEHTOB,
He00X0UMBIX /ISl MpeaocTaBjieHuss MyHMUMNAIbHON YCJIYTH

12.1. OcHoBaHusiMH Ui OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX ISt
MpeaoCcTaBIeHUs MyHULIIMTIATLHON YCIYTH ABJISIOTCS:

12.1.1. OOpamierre 3a TPEAOCTABICHHMEM HMHOM MYHHMLMNAIBHOM  yCIYrW, He
MPEIOCTABIAEMON AIMUHUCTPALIUECH.

12.1.2. 3asBuTENIEM TPEACTABICH HETOJNHBI KOMIUIEKT O0s3aTeIbHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IpeaoCTaBIeHUSI MyHUIIMNIAIBHON YCITYTH.

12.1.3. JlokymeHTBl, HEOOXOJMMBbIE Uil NPEIOCTaBICHUS MYyHMLIMIAIBHOW YCIyTH
YTpaTHIIN CUITY, @ UMEHHO:

1.1.1. a) 1OKyMEHT, yIOCTOBEPSIOIINIA TUYHOCTD 3asBUTEIIS;

1.1.2. 06) TOKyMEHT, yIOCTOBEPSIOIINI JIMYHOCTh MPEACTABUTENS 3asBUTENS, B Clydae
oOparreHus 3a mperocTaBieHneM MyYyHUIIUTIATBHON YCIYTH MPEACTABUTENS 3asBUTEIIS;

1.1.3. B) JOKyMEHT, YIOCTOBEPSIONIUN ITOJTHOMOYHS TPEACTABUTENS 3asBUTENS, B
cirydae oOpalieHus 3a MpeaocTaBiIeHneM MyHUIIUTIATbHON YCITyTH TPEICTaBUTENS 3asiBUTEIIS.

12.1.4. lokyMeHTBI conep)KaT TMOAYUCTKH W HMCIPABJICHHUS TEKCTa, HE 3aBEPEHHBIC B
MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJaTenbCTBOM Poccuiickoit denepanni.

12.1.5. JlIokyMeHTBI cofiep>KaT MOBPEKICHUSI, HATMYUE KOTOPHIX HE MO3BOJISIET B IMMOJTHOM
o0beMe HCIONB30BaTh WH(GOPMALMIO W CBEACHHUSA, COJCpXKAIIMeCs B JOKYMEHTaxX s
MpeaocTaBieHus MyHULIIMTIATbHON YCITYTH.

12.1.6. HekoppekTHOe 3amojHEeHHE O0S3aTeNbHBIX TOJeH B (opmMe HHTEPaAKTUBHOTO
3anpoca Ha PIIT'Y (oTcyTcTBHE 3amoiIHEHHs, HEIOCTOBEPHOE, HETIOTHOE TUOO0 HEMPaBUIbHOE, HE
COOTBETCTByIOIIEE  TpPeOOBAaHUSM,  YCTAHOBJICHHBIM  HACTOSIIMM  AJIMUHUCTPATUBHBIM
perIaMeHTOM).

12.1.7. IlpeacraBieHue 3JIEKTPOHHBIX 00pa3oB AOKyMEeHTOB mocpenctBoM PIIIY, He
MO3BOJIIET B MOJHOM OOBEME MPOYUTATh TEKCT NOKYMEHTa U (MJIHM) Paclo3HaTh PEKBU3UTHI
JIOKYMEHTA.
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12.1.8. Ilogaua 3asiBIeHUs U UHBIX JOKYMEHTOB B 3JIEKTPOHHOH (hopMme, MOAMHUCAHHBIX C
MCIIOJIb30BaHUEM 3JIEKTPOHHOMN MOJNKMCH, HE TpUHAIekalled 3asBUTEN0 WU MPEICTaBUTEIIO
3asBUTENS.

12.2. llpu o6pamennn 4yepe3 PIII'Y, pemenue 00 oTkase B mpueMe JIOKYMEHTOB,
HEOOXOMUMBIX ISl MPENOCTaBICHUS MYHUIMNANBHONW YCIyru, mo (opme, TMpPUBEICHHOW B
[Tpunoxxennn 8 K HacrosiieMy AJIMUHUCTPAaTUBHOMY pEIVIAMEHTY B BHUJE AIIEKTPOHHOIO
JOKyMEHTa, noanucaHHoro OIl ymoJTHOMOUYEHHOTrO MJOJIKHOCTHOTO JHUIA AJIMHHHUCTPALINH,
HarpaBjsieTcsi B JUUHbIA KaOuHeT 3asButens Ha PIII'Y He mo3mnee mepBoro pabodero mHs,
CJIEYIOILIETO 3a JHEM MOJ1auu 3asiBICHHUS.

12.3. Beimaya pemieHusi 00 oTKa3e B mpuemMe 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUISE  TIpEAOCTaBiICHUs MYyHHIMIATBGHOW YCIYTH, B cloy4dae oOpaimieHusi 3asBUTENs B
AIIMUHHCTpallul0O B UWHBIX (¢oOpMax, YCTAaHOBJICHHBIX 3aKOHOJATEIHCTBOM Poccuiickoit
denepanuuu, yCTaHaBIUBAETCS OpraHU3alMOHHO-PACTIOPSAIUTEIbHBIM JIOKYMEHTOM
AJIMUHUCTpALIMH, KOTOPBIA pa3MEIIEH Ha cailTe AJIMUHUCTPALIUH.

12.4. Otka3 B mpueme 3asiBICHHUS] U JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEIOCTABICHUS
MyHUITUTIATBHOM ~ yCIIYTH  HE TMPEMATCTBYET IOBTOPHOMY OOpallieHHio 3asBUTENS B
AJIMUHUCTpALIMIO 32 TPEAOCTaBICHUEM M yHUIIUTIAIBHOMN YCITyTH.

13. HMcuepnbiBaloluii MepevyeHb OCHOBAHUIA /1 MPUOCTAHOBJIEHHUS WM 0TKAa3a B
npeaocraBpjieHun MyHHIIUNIAJIBLHOM YCJIYTH

13.1. OcHoBaHusl A7 TPHOCTAHOBJICHUS MPENOCTABICHUS MYHHIMIIATBHON YCIyrH
OTCYTCTBYIOT.

13.2. OcHoBaHUAMU 7S OTKA3a B MPEIOCTaBICHUN MYHUIMIIAIBHON YCIIYTH SIBISIOTCS:

13.2.1. Hanuyrie mpOTUBOPEUYMBBLIX CBEACHUN B 3asBICHUU W TNPHUJIOKECHHBIX K HEMY
JOKYMEHTaX.

13.2.2. HecootBeTcTBHE 3asBUTENST KAaTETOPUM, YKa3aHHOW B MyHKTEe 2.1 HacTosIero
AJMUHUCTPATUBHOTO periiaMeHTa.

13.2.3. HecooTBeTcTBHME [OKYMEHTOB, VyKa3aHHbIX B myHKTe 10.1 Hacrosmero
AJMMHHCTPAaTUBHOTO perjiaMeHTa o (opMe win coaep aHuio TpeOOBaHUAM 3aKOHOIATENILCTBA
Poccuiickoit deneparumu.

13.2.4. 3asBneHre MOJAHO JTUIIOM, HE MMEIOIUM MOJTHOMOYHMA MPECTaBIATh HHTEPECHI
3asBUTES.

13.3. Ot3bIB 3asBiICHUs HA IPEJOCTABICHUE YCIIYTH 110 HHULUATUBE 3asBUTEIIS.

13.3.1. 3asBuTEnH BOpaBE OTKA3aThCsA OT IMONy4YeHUS MYHUIMMAIBHOW YCIYrd Ha
OCHOBAHMU MUCbMEHHOTO 3asBIICHHS, HAIIMCAHHOTO B CBOOOIHOU (hopMe, HANPaBUB IO AJPeECy
AJIEKTPOHHOW MOYTHI WM OOpaTUBLINCH B AJMUHHCTpanuio. Ha ocCHOBaHMHM MOCTYNMBILETO
3asBneHus 00 OTKa3e B MPENOCTABICHUM MYyHHMLIMNAIBHOM YCIYTH YIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM AJIMUHUCTpPALMK MPUHUMAETCS pelleHue 00 oTKa3e B MPeIOoCTaBICHUU
MynununansHoH yciyru. @akT oTkaza 3agBUTENS OT MIPeNOCTaBlIeHnss MyHUIIMIIaIbHON yCIIyTu
C MPUJIOKEHUEM 3asiBJICHUS U pelIeHHeM 00 0TKa3e B MPeA0CTaBIeHUH MyHHUIIUTIATbHOW YCIyTH
¢uxcupyercs 8 Moayne EVIC OV.

13.3.2.Otka3 oT mnpenoctaBicHUs MYyYHUIIMIIATBHON yCIYTH HE TMPEMSITCTBYET
MOBTOPHOMY OOpalieHuto 3asBUTeNs B AJIMUHUCTPALIMIO 3a MIPeocTaBIeHneM MyHUIMTIAIbHON

YCIIYTH.

14. Tlopsinok, pa3Mep U OCHOBAHWSI B3UMAHUS MYHUIUNAJIbHON MOULIMHBI
WM MHOW IJIAThI, B3MMAaeMOii 32 nmpeaocTaBjieHue MyHUIMIIAJIbHON YCIyrH

14.1. MyHunmnanpHas yciiyra npeaocTaBisieTcs OecIIaTHoO.
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15. TIlepedeHsb yciayr, HeOOXOAUMBIX M 00s13aTeJILHBIX /ISl MPEI0CTABJICHUS
MyHuuMnaabHON yCJIyru, B TOM 4Hcjie NOPS/I0K, pa3Mep U OCHOBAHMS B3UMAaHUS IJIAThI
3a MpeJA0CTABJIeHUE TAKUX YCJIyT

15.1. Ycnyru, HEeoOXoauMble M 00s3aTeNbHBIE IS MPEIOCTaBICHUS MyHUIIMTAIBHON
YCIIyTH, OTCYTCTBYIOT.

16. Cnoco0bl npenocraBjieHust 3asiBUTE €M JOKYMEHTOB, HE00X0IMMBbIX
IS HoJTydeHus1 MyHUIMIIAJIbHOW yCIyrH

16.1. Ina monydyeHuss MyHMIMIANbHOM yciayru 3asBHTENIb WM €ro IPeICTaBUTENb
apropusyetcsi Ha PII'Y mocpeacTtBoM moaTBEp:KACHHOM y4eTHOM 3amucu B EnuHO# cucreme
unaeHTuGuKamu u ayreHtupukanuu (nanee — ECHA), 3arem 3amonHsier 3asBlICHHE C
UCIIOJIb30BaHUEM CHEIMATbHON MHTEPAKTUBHON (DOPMBI B JIEKTPOHHOM BHJIE.

16.2. 3anonnenHoe 3asBICHHUE OTIpPABISACTCA 3asgBUTEIEM BMECTE C MPUKPEIICHHBIMU
JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOIUMBIX Ul MPEeNOoCTaBIeHUs MyHHIIMIIAIbHOMN
yeayru B Anmunuctpauuto. [Ipu aBropmszaumu mnocpenctsom ECHMA 3asBinenue cuumraercs
MOJITMCAHHBIM ITPOCTOM SJIEKTPOHHOUN MOAMMUCHIO 3asIBUTEIIA.

16.3. OtnpaBieHHbIe JOKYMEHTHI MOCTYNalT B uHpopMmanuoHuyto cucremy EMC OY
Anvmunuctpanuu. Ilepenaya opuruHanoB U cBepKa ¢ JIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB He
Tpebyercs.

16.4. 3asBuTEenbp yBEOOMIISIETCS O TIOJAYyYeHWH AJIMUHHCTpanued 3asBlIeHUS U
JIOKYMEHTOB B JIEHb N10Aauy 3asBJICHUs IIOCPEACTBOM U3MEHEHHUs cTaryca 3asBieHus B JInuHOM
kabuHere Ha PIII'Y.

16.5. Pemenne o mpemoctaBieHMM ~ MyYHUIMNAIBHOHM  YCIYTH  NPUHUMACTCS
AJMMHHCTpaliel Ha OCHOBAaHUM DSJIEKTPOHHBIX 00pa3oB JOKYMEHTOB, IPEICTaBICHHBIX
3asgBUTENEM, a TakK€ CBEIACHUH HaXOASIIUXCS B pACHOPSDKEHMM HMHBIX — OpPraHoB
rOCyJapCTBEHHOM  BJIACTH, OpPraHOB ~ MECTHOIO  CaMOYINpaBJIEHUS M IOJyYEHHBIX
AnMUHHUCTpaLUeER NOCPEICTBOM MEKBEIOMCTBEHHOIO JJIEKTPOHHOI'O B3aUMOACHCTBHSL.

16.6. [IpueM 1OKyMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MyHHITUTIATBHOU YCIyTH
B UHBIX (opMmax, TPEeIyCMOTPEHHBIX 3aKoHoJaTeabcTBOM Poccuiickoit  deneparnuu,
YCTaHaBJIMBAETCS OpPraHU3allMOHHO-PACTIOPAIUTEIbHBIM JOKYMEHTOM A IMUHHUCTPALINU.

17. Cpnoco0bl mosryuyenus 3asiBuTejieM pe3yibTATOB NPeA0CTABJICHUS
MyHMIUNIAJIBLHOM YCJIYyTH

17.1. 3agaBurens yBEOOMISETCS O XOAE PACCMOTPEHHS W TOTOBHOCTH pe3yJbTaTa
npenocrabieHuss MyHUIIUTIaTbHON YCIYTH CAEAYIOMKUMHU CIOCOOaMHU:

17.1.1. Yepe3 JIuunslit kabunet Ha PIIT'Y.

17.1.2. 3asBUTENH, MOXET CAMOCTOSITEIIBHO TIOJYYUTh HMH(POPMAIUIO O TOTOBHOCTH
pe3yabTara npeaocTaBieHuss MyHUITUTIATBHON YCIIYTH TTOCPEICTBOM:

— cepsuca PIII'Y «Y3Hath cTraryc 3asBieHUs;

— 1o OecrIaTHOMY €IMHOTO HOoMepy TeneoHa 3IeKTpoHHOM pueMHoi [IpaBuTenbcTBa
Mocxkosckoit oomactu 8(800)550-50-30.

17.2. Pe3ynbraTr mnomydeHuss MyHHIMIAIBHON YCIyrM HampaBisieTcss 3asBUTENIO B
dbopme IEeKTPOHHOTO JOKyMeHTa B JInunbIil kabunet Ha PIIT'Y.

17.3. lononHuTenbHO, 3asBUTENO0 obOecreueHa BO3MOXKHOCTH IOJIyUYEHHs pe3ysbTara
npeaocraBieHuss MyHununanbHOW yciyru B jrooom M®I] MockoBckoir obmactu B ¢opme
HK3EMIUISIpa IJIEKTPOHHOIO JOKYMEHTa Ha OymMa)kHOM HocuTene. B 3Tom ciydyae paGOTHHUKOM
M®I] pacnieuatsiBaeTcsi u3 Moxaynss EnunHolt mHGOpPMAaIIMOHHONW CHCTEMBl OKa3aHUS YCIYT,
ycraHoBieHHoro B M®I] (manee — Moxyns M®I] EMC OVY) sk3eMIuisip 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHTeNe, moAnucanHbiii D11 ynmoiHOMOUYEHHOTO JOKHOCTHOTO JIUIA
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AJMMHUCTpAIK, 3aBepsieTcs MOANUCHI0 YIOJIHOMOYEeHHOro paborHuka MLl u meyarbio
M®OII.

18. MakcuMaJ/ibHbIii CPOK 0:KMIAHUS B OUepeIHn

18.1. MakcuMalbHBI CPOK OXXUJAAHUS B OYEepeAM NpU TMOJNYyYEHHU pe3ysbTaTa
MpeaocTaBIeHUs] MyHULIIMNIATBLHON YCIIYTH HE TOJKEH MPEBBIIATh 12 MUHYT.

19. TpeOoBaHusi K NOMeLeHUSIM, B KOTOPBIX NMpeAocTaBAsA0Tcs MyHUIIMNIaAbHASA yCIyra,
K 3271y 0:KMIaHUsI, MECTaM [JIsl 32110JTHEHHUSI 3aIIPOCOB O MPEI0CTABJICHNHU
MyHUIMDATBHOH YCIyTd, HHGPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu X 3aN0JTHEHHS H
nepevyHeM JOKYMEHTOB, HeO0X0AMMBIX JIsl IpeAocTaBaeHusi MyHUIIMNIAJIBHOM YCJIyIH, B
TOM 4YHCJIe K 00ecle4eHHI0 JOCTYITHOCTH YKAa3aHHBIX 00beKTOB /IJIsl HHBAJIH/IO0B,
MaJI0MOOM/IbHBIX TPYII HACEICHHS

19.1. ApgmuHMCTpanus Npu IpeaocTaBlIeHN MYyHUIUIIATbHON YCIYTH CO3/1aeT YCIOBHS
MHBaJIMIaM U JAPYTUM MaJOMOOWMIIbHBIM TPYyIIaM HaceJIeHUs JUisi OecTIpensiTCTBEHHOIO JI0CTyna
K TOMELICHHUSM, TJie MpeaocTaBisercss MyHUIMNAIbHAs ycilyra U OeCHpensTCTBEHHOTO X
NEepeIBUKEHHS B YKa3aHHBIX MIOMEIICHUSIX B COOTBETCTBUU ¢ 3aKOHOM MOCKOBCKOM 00jacTu OT
22 okta0ps 2009 1. Nel21/2009-O3 «O6 obecriedueHun OeCHpENsATCTBEHHOTO JIOCTYIa
WHBAJIMIOB M JAPYTUX MaJOMOOMJIBHBIX TpPYII HaceleHUs K O0ObEeKTaM COLHUaIbHOM,
TPAHCIOPTHOM U MH)KEHEPHOU MHPPACTPYKTYPb B MOCKOBCKOH 00J1aCTH».

19.2. TlpenoctaBnenne MyHUIMITATIBHOW YCIYyTH OCYIIECTBISETCS B  CHEIUAIBHO
BBIIEJICHHBIX IS 3TOM L€ IOMEUIEHUSIX, KOTOPBIE PACIIONararoTcs, MO BO3MOXKHOCTH, Ha
HIDKHHX 3Ta)KaxX 3/1aHUN U UMEIOT OTAENbHBIN BXOI.

19.3. Tlomemnienns, B KOTOPBIX OCYIIECTBISAETCS MpeNoCTaBieHHe MyHHUIHIAIbHOMN
YCIIyTU JOJDKHBI 00€CeunBaTh CBOOOIHBIN JOCTYI K HUM U K MPEIOCTABISIEMbIM B HUX yCIyraM
UHBAJIUIAM U JPYTUM MaJOMOOHMIIBHBIM TPYIIIIaM HaceJIeHUs, YIOBIETBOPATH UX MOTPEOHOCTH B
OecrpensiTCTBEHHOM CaMOCTOSITEIbHOM — MEPEeBIKEHUU TI0 TEPPUTOpUH, HA KOTOpOH
pacroyioKeHbl TOMEIIeHUsT AIMHHHCTPALMU, BXOJa B Takhue OOBEKTHl M BBIXOJA W3 HHX,
MOCAJKU B TPAHCIIOPTHOE CPECTBO U BHICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-
KOJIICKH, a TaK)K€ COOTBETCTBOBATH HOpPMaM U MpaBUIJIaM, YCTaHOBJICHHBIM 3aKOHOIATEIECTBOM
Poccutickoit deneparuy 1 3aKOHOAATEIHCTBOM MOCKOBCKOM 00J1aCTH.

19.4. 3nanus, B KOTOPBHIX OCYIIECTBIIICTCS HpefocTaBieHue MyHUIHMIAIBHON YCIyrH
JNOJKHBI ~ OBITh ~ OCHAUICHBbl  CIEAYIOIIMMH  CHEHUANIbHBIMH  IPUCIIOCOONCHUSIMH U
o0opyoBaHuEM:

1)  cpencTBamu BU3YalIbHOM M 3BYKOBO# MH(OpMAITHH;

2)  cHenualbHBIMH YKa3aTeJIIMU OKOJIO CTPOSIIUXCS U PEMOHTHPYEMBIX 00BEKTOB;

3)  3BYKOBOIl CHTHaJIH3aIMel y CBETO(OPOB;

4)  rteneoHAMH-aBTOMAaTaMH WJIM HMHBIMH CPEICTBAMHU CBSI3U, IOCTYIHBIMH JUIS
WHBAJIHNJIOB;

5)  caHMTapHO-TUTMEHHYECKUMU MTOMEIICHHUSIMU;

6) maHxycaMM M TOPYYHSIMH Y JIGCTHHI[ MPH BXOJAaX B 3[aHHE WM TOABEMHBIMHU
MeXaHU3MaMH.

19.5. Ha aBrocTOsIHKax W B MeCTaX MapKOBKH TPAHCIOPTHBIX CPEACTB JOJKHO
BBIIETATECS 0 10 MPOIEHTOB MecT (HO HE MEHee OJHOr0 MecTa), Haubojee yIOOHBIX s
BBbE3/1a U Bbl€3/a, AJI MapKOBKHU CIIeHUaIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAINI0B. MecTa
NapKOBKU JOJDKHBI OBITh OCHAIIECHBI CHICIMAIBHBIMU YKa3aTeIssMu. IHBaIHIbL, @ TAKXKe JIUIA, UX
MEepeBO3sIIKe, MOIB3YIOTCS MECTaMH JJIs MApKOBKU CIIEUANBbHBIX aBTOTPAHCIIOPTHBIX CPENICTB
OecruiaTHo.
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19.6. Ilomemienns, B KOTOPBIX OCYIIECTBISAETCS MpeaocTaBieHHe MyHHUIHMIAIbHOMN
YCIYTU JOJKHBI OBITh OCHAILEHBl CIEAYIOIMMHU CHEHUAIbHBIMU TPUCIIOCOOIICHUAMUA U
o0opyoBaHuEM:

1)  3JEKTPOHHOM CHCTEMOM yIpaBieHus OYepeabo (pU HATUYUH ),

2)  uH(GOPMAIMOHHBIMU CTCHIAMH, COJCPXKAIIUMH BHU3YaJIbHYIH0) U TEKCTOBYIO
nHpopmaIuro.

3)  CTymbsMH, CTOJIaMH, TNHcueid Oymaroi, OJlaHKamH, oOpaslaMH 3asBJICHUNH U
MUCHbMEHHBIMU PUHAJIKHOCTSIMH B KOJTMYECTBE, TOCTATOYHOM JJIs 3asiBUTEIEH.

4)  cpencTBaMH BU3YaJbHOM U 3BYKOBOI MH(pOPMAIHH.

19.7. KonnuecTBO MECT OXKHIAHUS OTMPENEAETCS UCXOAS U3 (PaKTUUECKOW HArpy3Ku U
BO3MOXKHOCTEH JIJISl IX Pa3MEIleHUs B 3/IaHUH.

19.8. Mecta oXugaHus JODKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHUSM IS
3asiBUTENEH M ONTUMAIBHBIM YCIOBHSIM PAOOTHI JOJIKHOCTHBIX JIHII.

19.9. B nomenieHusX, B KOTOPBIX OCYIIECTBISACTCS TMpeaocTaBieHne MyHUIMITATbHON
YCIyTH, CO3[aHbl YyCIOBHS Jisi  OOCTYKMBaHUS WHBAIHAOB (BKIIOYAas HHBAIUJIOB,
MCITOJTB3YIONTUX KPECJIa-KOJSICKU U COOAK-TIPOBOHUKOB):

1)  OecHpemsITCTBEHHBIH  JOCTYl K  TOMEHICHHSAM  AJMHHUCTpALUH, T/
peocTaBiseTcss MyHUIIMTIATbHAS YCIIYTa;

2)  BO3MOXHOCTh CaMOCTOSITEJIBHOTO HJIM C MOMOIIbIO PAaOOTHUKOB AJIMUHUCTpAIIUN
unu ML, nepeaBuKeHUs 110 TEPPUTOPUH, HA KOTOPOU PACIIOJIOKEHBI [IOMELEHUS;

3)  BO3MOXHOCTh MMOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAIKH W3 HEro Iepen
BXOJIOM B ITOMEIICHHUS, B TOM YHUCJIE C UCTIOJIh30BAHUEM KPECIIa-KOJSICKU U MPU HEOOXOTUMOCTH
C TIOMOIIBIO paOOTHUKOB A TMUHUCTpauu uiau MOI];

4)  ocHalleHHE CIeIHaIbHBIM 000pyI0BaHUEM JUIS YA00CTBA U KOM(OpPTa WHBAIH/IOB
MOMEIIEHUSI i1 BO3MOXKHOTO KpaTKOBPEMEHHOTO OT/AbIXa B CHASYEM IIOJIOKEHUU TIpU
HAXO0XJICHUU B TTIOMEIICHUHY;

5)  compoBOXIEHHE UHBAIHIOB, UMCIOIIMX CTOMKHUE PACCTPOCTBA QYHKIIUH 3PEHUS U
CaMOCTOSITENILHOTO TIEPEIBUIKCHHISI, U OKa3aHUE MM ITOMOIIY B TTIOMEIICHHUSIX.

20. IToxka3zaTeyiu JOCTYNHOCTH M KayecTBa MYHHMIMNAJBHON yCayru

20.1. Ouenka JAOCTYMHOCTM M KauyecTBa MPEJOCTaBICHUS MyHHMIMNAIBHOW YCIyTH
JIOJIKHA OCYIIECTBISATHCS MO CIEAYIOINUM ITOKa3aTEsAM:

a) creneHb  MHMOPMUPOBAHHOCTH  TpaXAaH O  MOPAOKE  PEJOCTaBICHUS
MyHHUITUTIATBHOW yCIyTH (OCTYITHOCTH HH(pOpMaIuu 0 MyHHUITUTIATLHON YCIyre, BO3MOKHOCTh
BbIOOpa crtoco0a noaydeHuss HHPOPMALIUK);

0) BO3MOXHOCTH BbIOOpa 3asBuUTENeM (opM mpeaocTaBieHUss MyHUIIUTATBEHON
YCIIYTH, B TOM 4ucIie ¢ ucnoib3oBanueM PIITY;

B)  BO3MOXHOCTb oOOpamieHuss 3a TofdydyeHHeM MyYHUIUNAIbHOW yCIyrd B
anekTpoHHOU (hopme ocpenctBom PIIT'Y B mro6om M®I] MockoBckoit o0mactu;

obecrieuenne OecratHoro npoctyma kK PIITY s momaum 3ampocoB, JOKYMEHTOB,
uHpOpMaLKu, HeOOXOAMMBIX JJIS TOTY4YeHUs] MyHHUIUIIANBHOM YCIYTH B 3JIEKTPOHHOM (hopme, a
TaK)Ke MOJIy4eHUE Pe3yabTaTOB MpeAocTaBieHus] MyHUIIMNIAIBHON yCcayru B (hopme 3K3eMIuIsIpa
3JIEKTPOHHOTO JJOKYMEHTa Ha OyMakHOM HocuTene B 1oooM ML Ha Tepputopun MocKoBCcKon
o0ractu 1o BeIOOpY 3asiBUTEINSI HE3aBUCHUMO OT €r0 MECTa KUTEJIbCTBA WM MECTa MpeObIBaHMUSL.

I)  JOCTYHHOCTh OOpalleHusl 3a MpeaocTaBIeHHEM MYyHHMIMIAIBHOM YCIyrd, B TOM
YHCclie A1 MaTOMOOUIIBHBIX TPYII HACEeJICHUS;

)  COOJIIOJICHHsI YCTaHOBJIGHHOTO BPEMEHM OXXKUIAHUSA B OYEpeId NpU MOJTYyYCHUU
pe3yJiibTaTa npeaocTaBieHuss MyHUIIMTIAIbHON YCIIYTH;

€)  COONI0JIeHHE CpPOKOB TMpenoCTaBieHUs MyHUIMNATBHOW YCIYIM U CPOKOB
BBIIIOJIHEHHS a/IMUHUCTPATUBHBIX IIPOLIEYP MTPU NPENOCTaBIeHNN MyHUIIUMITAIBbHON YCIYTH;
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K) OTCYTCTBHE OOOCHOBAHHBIX ajlo0 €O CTOPOHBI TpakJaH IO pe3yJabTaTaM
npeaocTaBieHnss MyHUIIMNIATBHON YCIIYTH;

3)  TIpeAocTaBlieHHE BO3MOXXHOCTH MOJAuM 3asiBICHUS U JOKYMEHTOB (COJEpKaIIUXCs
B HUX CBEJCHMH), HEOOXOOUMBIX Ul INperocTaBieHus MyHUIUNAIbHOM yCIyru, B (opme
AJIEKTPOHHOI'O JOKYMEHTA;

M)  IPEeIOoCTaBlIEHHME BO3ZMOXKHOCTU HMOJY4YEeHUs MH(POPMALUU O XOJE MPEIOCTaBICHUS
MyHuLUMIIanbHOR YCIyry, B TOM 4HCiIe ¢ ucnoyib3oBanueM PIITY.

20.2. TlpenoctaBnenne MyHUIMIAIBHOW YCIYTH OCYIISCTBISETCS B OAJIEKTPOHHOU
dopme Oe3 B3aMMOACWUCTBUS 3asBUTENS C JODKHOCTHBIMHM JIMIIAMH, MYHUIIUTATBHBIMU
CIIy’KalllUMU, paOOTHUKaMU AJIMUHUCTPALHH.

21. TpeGoBaHus K OPraHU3alUU NpeaocTaBIeHUs1 MyHUIMNIATBHOM YCIyru
B JJICKTPOHHOM (popMe

21.1. B memsax mnpenoctaBiieHHs MYHUIIMIAIBHOW YCIYTHM B DJIEKTPOHHOH ¢opme ¢
ucnonb3oBanueM PIITY 3asBurenem 3amonHseTcs 3J€KTpoHHAs GopMa 3asiBIEHUS B KapTOUKe
MynurunansHoi yeayru Ha PIITY ¢ npunoskeHrneM 37eKTPOHHBIX 00pa30B TOKYMEHTOB U (WITH)
yKa3aHWEM CBEICHUU W3 JOKYMEHTOB, HEOOXOIMMBIX JUIS TMpeNocTaBiIeHUs MyHUIIUNATHHON
YCIYTU U YKa3aHHbIX B TyHKTe 10.1. HacTosiero AAMUHUCTPATUBHOTO PETJIaMEHTa.

21.2. Tlpu mnpenocraBieHUH MYHUIMNIAIBHON YCIyrH B DIEKTPOHHOH  (opme
OCYIIIECTBIISIOTCS:

1) mpenmocraBicHHE B TOPSAKE, YCTAHOBJICHHOM HACTOSIIIUM AJIMHHUCTPATHBHBIM
pernameHTOM HHGOpManuu 3asBUTENSIM U oOecrieueHrue AO0CTyna 3asBUTENEH K CBEICHUSAM O
MyHHULIMTIaTBHOW YCIIYTE;

2) mojaya 3ampoca o MpeaoCTaBieHUH MyHUIIUTATBHOW YCIYTH U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEeJOCTaBIeHUs] MyHULIIMTIAIBHOM ycayrH ¢ ucnosnb3oBanueM PIITY;

3) mocrymieHue 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIS TMPEIOCTABICHUS
MyHununansHOU ycinyru B unTerpupoBannyto ¢ PIIIY EMC OY;

4)  o6paboTka u perucrpanus 3asBACHHS W JOKYMEHTOB, HCOOXOMUMBIX IS
npenocrasiaenus Mynununansaoi yeinyru B EUC OY;

5) mnomydenue 3asBHTENEM YBEAOMIIEHHH O XOJC MpPEAOCTaBICHUS MyHUIUIATbLHONR
yCIyTH B TMYHBINA KabuneT Ha PIIT'Y;

6) MoJaydyeHre 3asBUTEJIEM CBEICHUM O XOJI€ MpenoCTaBieHUuss MyHHIUMIIATbHON
YCIYTH MOCPEACTBOM MH(POPMAIIMOHHOTO CepBUCA «Y3HAThH CTATyC 3asBICHUI;

7)  momydenue 3asBUTEICM pe3y/abTara MPeaoCcTaBacHUs MyHUIUMIAILHONW YCIyTH B
Jlnunbiii kabuner Ha PIII'Y B (dopme »31neKTpoHHOro JOKyMeHTa, noamnuca€Horo Ol
YIIOJTHOMOYEHHOT'O IOJKHOCTHOTO JIMIa A TMUHUCTPAIUH;

8)  wHampaBieHue xanoObl Ha pelieHus, neiicTBus (Oe3meiicTBUs) AIMUHHCTPAIINY,
JOJKHOCTHBIX JIMI] MYHUIMIAIbHBIX CIYXKallUX, PaOOTHUKOB AJIMUHUCTPALIUH, B TOPSIKE,
YCTaHOBJICHHOM B pazjiesie V HacTOsIIero AAMUHUCTPATUBHOTO PETJaMEeHTa.

21.3. TpeboBanusi k (popmaraM 3asBICHUH W HHBIX JOKYMEHTOB, INPEACTABISEMBIX B
dbopMe 3IEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHUILIMNATIBHBIX YCIYT Ha TEPPUTOPUH MOCKOBCKOM 007acTH, YTBEPKIEHBI MOCTAaHOBIEHUEM
[MpaButenpcTBa MockoBckoit obmactu ot 31 okTsiOpst 2018r. Ne 792/37:

21.3.1. DneKTpoHHBIE JOKYMEHTHI IIPEACTABIISIIOTCS B CIEAYIOMMX (opmaTax:

a)  Xml— s popMaIr30BaHHBIX JOKYMEHTOB,;

6) doc, docx, odt — mIs TOKYMEHTOB C TEKCTOBBIM COAEPIKaHHUEM, HE BKIIFOYAIOIIAM
dbopMyITbI (32 UCKITIOUEHUEM IOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE «B)» HACTOSIIIETO MTyHKTA);

B)  XIs, xIsx, 0ds — mi1st JOKyMEHTOB, COAECPIKAIIMX PACUETHI;

r) pdf, jpg, jpeg — A JOKYMEHTOB C TEKCTOBBIM COJICP)KaHHEM, B TOM YHCIIC
BKIIOYaronux QopMynsl W (Wid) Tpaduueckue H300paKeHUs, a TakkKe JOKYMEHTOB C
rpaduuecKuM coliepKaHueM;
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21.3.2. lonyckaeTcst (OPpMHUPOBAHUE DIEKTPOHHOTO JOKYMEHTa ITyTeM CKaHHPOBAHUS
HEMOCPEACTBEHHO C OpPUI'MHAaja JOKyMEHTa (MCIOJIb30BAaHUE KOIMM HE JOIyCKaeTcs), KOTOpoe
OCYILECTBIISICTCSI C COXPAaHEHHEM OpPHEHTAIlMM OpUTHMHANa JAOKyMeHTa B paspemenun 300-500
dpi (MacmTad 1:1) ¢ ucmoap30BaHUEM CIIETYIONTUX PEKUMOB:

1.2. - «uepHO-Oenblil» (IpU OTCYTCTBUU B JIOKYMEHTE rpaduyecKux M300pakeHUi u
(WJIM) TIBETHOT'O TEKCTA);

1.3. - «orTeHku ceporo» (Mpu HAIUYHH B JOKYMEHTE IpadUuecKux H300paKeHUH,
OTJIMYHBIX OT IIBETHOTO TpauuecKoro n300paKeHus);

1.4. - «uBETHOI» WM «PEXKHUM MOJTHOU IBeTomnepenadny» (MIpU HAIUNYUU B JTOKyMEHTE
[IBETHBIX TpadUUECKUX N300paKEHHH JINOO IIBETHOTO TEKCTA);

1.5. - coxpaHeHHMEM BCEX AayTEHTHYHBIX IPU3HAKOB TOJIMHHOCTH, a HMMEHHO:
rpadU4ecKoil MOAMUCH JIUIIA, TICYaTH, YIIIOBOTO IITaMITa OJIaHKa;

1.6. - xommuecTBO (hailyIOB JOKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB,

KaKJIbIH U3 KOTOPBIX COJEPIKUT TEKCTOBYIO M (MJK) TpaduuecKyro HHGOPMAIIHIO.

21.3.3. DneKTpOoHHbIE JOKYMEHTHI TOJDKHBI 00eCIeUnBaTh:

- BO3MOXHOCTb UACHTU(PUIIMPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B IOKYMEHTE;

- BO3MOXXHOCTb IIOMCKa IO TEKCTOBOMY COJEpP)KaHUIO JOKYMEHTa M BO3MOXHOCTH
KOTMPOBAHUS TEKCTa (32 MCKIIOYCHHUEM CIIy4aeB, KOTJIa TEKCT SIBJSETCS YacThlO TpaduuecKoro
HU300paKeHUS);

- COJIepXKaTh OrJIaBlIEHHE, COOTBETCTBYIOIIEE X CMBICTY U COJIEPIKAHUIO;

- U1 JTOKYMEHTOB, COJEpKalluX CTPYKTYpHUPOBAaHHBIE IO YacTsAM, IJaBaMm, paszjeiiam
(moapasnenam) JaHHBIC W 3aKIAJKH, OOECIICUMBAIONIME TIEPEXOJIbl MO0 OIVIABIICHUIO W (WIH) K
CoOJIepKalIMCsl B TEKCTE€ PUCYHKAM U TaOJIUIaM.

21.3.4. lokyMeHTBI, TOJUIeXAalue TMpeacTaBieHuio B (opmartax xls, xlsx wmm ods,
dbopMupyrOTCS B BUJIE OTJEIBHOTO 3JIEKTPOHHOT'O IOKYMEHTA.

21.3.5. MakcuManbHO JOMYCTUMBIH pa3Mep MPHUKPEIICHHOTO IMakeTa JOKYMEHTOB He
nomkeH npesbimath 10 I'b.

22. TpeOGoBaHuUs K OPraHU3alMU NpeaocTaBiaeHuss MyHHuMnaabHou ycayru B MO®IL]

22.1. TlpenocraBnenue OecmiatHoro jgoctyna k PIITY gns momaum  3ampocos,
JOKYMEHTOB, WH(MOpMaIMK, HEOOXOMUMBIX [UIS TONy4eHUs MYyHHIMITATBHOW YCIYTH B
AJICKTPOHHOM (opMe, a TakKe TMOJydeHUE PE3yJbTaTOB MPEAOCTaBICHUS MyHHIIMTATBHONU
yenyrd B (opme 9SK3eMIuisipa JJIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHUTEIe
ocymiectBisiercss B irooom M®I] Ha Tepputopun MOCKOBCKOM 007acTH 10 BBIOOPY 3asiBUTEIS
HE3aBHCHUMO OT €T0 MECTa KHUTEIbCTBA WIH MECTa MPeObIBAHNUS.

22.2. Opranuzanus TpeAocTaBieHuss MyHUIUMAIbHOH yciayrn Ha 0aze MOI]
OCYILECTBJISICTCSI B COOTBETCTBUU C COIVIAILIEHWEM O B3auMoaeucTBuu Mexay MOL[ u
ANMUHUCTpALIMEN.

22.3. B M®I] obecnieunBaroTcs:

1) OGecrmatbiii goctyn 3asButenei k PIIIY mns obecrieueHHMss BO3MOMXHOCTH
noJjy4eHuss MyHUIMIIAIbHOM YCITyTH B 3JIEKTPOHHOM (hopMe;

2)  BO3MOXHOCTH MOJYYEHHsI pe3yJbTaTa MpeIocTaBIeHIs] MyHUIIUITATBHOW YCIYTH B
BUJIE pACII€YaTaHHOTO YK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

22.4. ndopmMupoBaHre W KOHCYJIbTUPOBAHUE 3asgBUTEICH O MOPSAKE MPETOCTABICHUS
MyHUIUIIaNBHON YCIYTH, XOAE€ PACCMOTPEHHUs 3alpOCOB O IPEIOCTaBICHUH MyHUIIUNAIBHOU
YCIIyTH, a TaKXKe 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C MpeAocTaBieHrneM MyHUIMIATbHON YCIIyTH,
B M®I] ocymiecTBasOTCS OECIIaTHO.

22.5. Tlepeuenp M®II, B KOTOpBIX OpraHu3zyeTcs MpeAocTaBlicHHe MyHUIIUTATbHON
YCIYIM B COOTBETCTBMM C COIJIAIEGHMEM O B3aUMOJCHCTBMU pa3MEIIeH Ha caiTte
Anvunuctpaniun U ['oCcygapcTBEHHOTO Ka3eHHOTO yUpexkaeHHs MOCKOBCKOW o0iacTu
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«MHOTOQYHKIIMOHAIBHBI TIEHTP MPEAOCTaBICHUS TOCYNapCTBEHHBIX U MYHHUIIUIAIBHBIX
YCILYI.

22.6. Ilpu opranuzanmuu mpenoctaBieHus OecruatHoro aoctyna k PIITY B MO®I]
UCKIIIOYAETCS B3aUMOJCHCTBUE 3asBUTENS C JODKHOCTHBIMHM JIMIIAMH, MYHULHUNAJIBHBIMU
CITyKaIluMH, paOOTHUKAMHU A TMUHUCTPAIIUH, PEAOCTABISIFOIIMMEA MyHHUIIUTATEHYIO YCITYTY.

22.7. Ilpu BBImaue pe3ynbTaTa MOpenocTaBieHus MyHunumaabHoH yciyru B M®I] B
dopMe dK3eMIUIsIpa IEKTPOHHOTO TOKYMEHTa Ha OyMakxHOM Hocutene padorHukamu MOI]
3arpenaercs TpedoBaTh OT 3asBUTES:

1) mnpenocraBicHHsS JOKYMCHTOB M WH(GOpPMAIMA WJIA OCYIISCTBICHHS IEHCTBUH,
MIPEOCTABIEHNE WIIA OCYILIECTBIEHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pPEryJIupYIOIIUMH OTHOIICHHS, BO3HHUKAIONIME B CBSI3M C TMPEIOCTaBICHUEM
MyHunMnaibsHON YCIYyTH;

2) OCYIIECTBIICHUSI JEHCTBUIH, B TOM 4HCIE COTJIACOBAHWN, HEOOXOAMMBIX ISt
nojiyueHuss MyHUIIMTIaNbHONW YCIYyTH M CBSI3aHHBIX C OOpallleHHEeM B HHBbIE TOCYAapCTBEHHBIE
OpraHbl WJIK OPTraHbl MECTHOTO CaMOYIIpaBJIEHUs1, OpraHU3aI1H.

22.8. Tlpu npenocraBieHud MyHUIIUITAIBHON YCIYTH B COOTBETCTBUU C COTJIAIIICHUEM O
B3auMoieicTBUU paboTHuk M®I] 00s3aHbI:

1) mpenocTaBisATh Ha OCHOBAHUH 3alPOCOB U OOPAICHUH OPraHOB TOCYAapCTBCHHOM
Brnactu Poccuiickoit ®enepanuu, opraHoB MYHUIMITAILHONW BiacTH CcyObekToB Poccuiickoit
Oenepanyiyi, OpPraHOB MECTHOTO CAMOYMpAaBIEHUS, (QUINYSCKUX U HOPUIUYCCKUX JIHIL
HEOOXOJUMBbIE CBEJEHUS IO BONpOCAM, OTHOCAUIMMCS K TMOPAIKY HpPeIoCTaBlICHUs
Mynununansaont ycayru B MOII;

2) obecreunBaTh 3alUTy WHGOPMALMK, JOCTYIl K KOTOPOW OrpaHHYeH B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu, a Takke COONIOIATh PEXUM
00pabOTKH M UCIIOJIb30BAHUS NTEPCOHAIBHBIX TAHHBIX;

3)  1mpwu BbIgaue pe3ysbTara mpeaoCTaBIcHUs] MyHHUIIMIIATBHON YCIIyTH YCTaHABINBAThH
JUYHOCTh 3asiBUTENI HAa OCHOBAaHWM JOKYMEHTA, YAOCTOBEPSIOIIMX JIMYHOCTh 3asBUTENS B
COOTBETCTBUM € 3aKoHoAarelbCcTBOM Poccuiickont ®denepanuu, a Takke IMPOBEPATH
COOTBETCTBUE KOMHI MpEeACTaBIsSEMbIX JOKYMEHTOB (32 MCKJIIOYEHHEM HOTapUalIbHO
3aBEPEHHBIX ) UX OPUTHUHAJIAM;

4)  cobmogaTh TPeOOBAHMUS COTJIAIICHHH O B3aHMOICHCTBUH.

22.9. MOLl, ero  paOOTHHUKH, HECYT  OTBETCTBEHHOCTb,  YCTaHOBJICHHYIO
3aKoHO/1aTeabLCcTBOM Poccmiickoit deneparum 3a coOmM0eHNE MPaB CYOBEKTOB MEPCOHATBHBIX
JMaHHBIX, 3a COONIOJICHHWE 3aKoHonaTenbcTBa Poccuiickort denepanuu, yCTaHABIMBAIOIIETO
0COOEHHOCTH oOpameHusi ¢ wHbOpMAIMeH, TOCTYIT K KOTOPOW OrpaHudeH GeaepabHbIM
3aKOHOM.

22.10. Bpen, npuuMHEHHBIA (PU3MYECKUM JIMIIAM B pe3yjbTaTe HEHaJJIe)KAIIero
ucrnonHeHuss ymbo HeucrnonHeHuss M®PL[ u ero paGoTHHKaMH TOpsAKA TPEIOCTABICHUS
MyHUIIMNIaTBHOM YCIIYT'M YCTAHOBJIEHHOTO HACTOAIIMM AJMUHUCTPATUBHBIM PErNIAMEHTOM M
WHBIMA HOPMAaTUBHBIMU IPaBOBbIMH akTamu Pocculickoin ®enepanuu, HOPMaTUBHBIMU
MpaBOBBIMH  akTaMd MOCKOBCKOM obmactu Bo3Memaercs MO®PI[ B cooTBeTcTBHM ¢
3akoHoaarenbcTBOM Poccuiickoit denepanuu.

22.11. 3akoHoM MockoBckoii obmact or 4 Masg 2016 roma Ne 37/2016-O3 «Komekc
MockoBCKoi1 065acTi 00 aAMUHUCTPATUBHBIX MTPABOHAPYLICHHUSIX)» 38 HapyIICHUE PaOOTHUKAMHU
M®I] nopsimka npenoctaBieHUss MyHUIUNAIbHOM YCIyrd, MOBJEKIIEE HE MPEIOCTABICHHUE
MyHuIMnansHOH yciiyru  3asBUTENI0 JIMOO TMpenocTaBieHne MYyHHIMIANBHON  yCIyru
3asgBUTENI0 C HApYLUIEHUEM CpPOKOB, YCTAaHOBJICHHBIX HAaCTOSIIUM AJIMHUHHCTPATHBHBIM
pErIaMeHTOM MPEAyCMOTPEHA aIMUHUCTPATUBHAS OTBETCTBEHHOCTb.

22.12. CtanmapT oOpraHu3aluu JeATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX  IIEHTPOB
MPEIOCTaBICHUSI TOCYIApCTBEHHBIX W MYHUIUIMAIBHBIX ycayr B MOCKOBCKOH o0nacTu,
YTBEpPXkACH pacnopsikeHrneM MUHHCTEpCTBA FOCYIapCTBEHHOTO YIpaBIeHUs, THPOPMAIIMOHHBIX
TEXHOJIOTHH U cBI3U MockoBckoit o0mactu ot 21 utons 2016r. Nel0-57/PB.
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1. CocraB, noc/j1e10BaTEJIbHOCTh H CPOKHU BBINOJHEHUSI A/IMUHUCTPATHBHBIX
npoieayp, Tpe00BaHus K MOPSIAKY UX BITIOJIHEHUS

23. CocraB, M0C/1€10BATEJIbHOCTH H CPOKH BBINOJHEHUS a[IMUHUCTPATUBHBIX NPOLEAYP
(neiicTBui) mpu npeaocrapjieHu MyHMIUNAJIBLHON YCJIYTH

23.1. TlepeueHbp aIMUHUCTPATUBHBIX TTPOLICTYP:

1) mpuem u peructpanus 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHUS
MyHunMnaibHON YCIYyTH;

2) paccCMOTpEHHE JIOKYMEHTOB W TPUHSATHUE pPEIICHHs O IMOATOTOBKE pe3yibTaTa
NpeaocTaBieHnss MyHUIIMNIATBHON YCIIYTH;

3) opopmiieHne pe3yabTaTa MpeaocTaBieHuss MyHHUIUITATEHOW YCITYTH;

4) BrIIava pe3yabTaTa mpeaocTaBieHuss MyHUIIUITATILHON YCITyTH 3asBUTEIIO.

23.2. Kaxxnas aiMUHUCTPATUBHASI IPOIIETypa COCTOUT U3 aIMUHUCTPATUBHBIX JCHCTBHIA.
Ilepeyenb W coaepxkaHUE€ AAMUHHUCTPATUBHBIX  JEWCTBUM, COCTABJISIONMIMX  KaXKIYIO
aIMUHUCTPATUBHYIO  mpouenypy npuBeneH B Ilpunoxkenun 9  k  HacTosemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. brok-cxema npeaocTaBieHuss MyHHIMNIATBHOM ycinyru npusenaeHa B [lpunoxennn
10 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Tlopsaok u ¢GopmMbl KOHTPOJIA 32 HCIIOJTHEHHEM AJIMMHUCTPATUBHOIO
perjiaMeHTa

24. Tlopsiaok oCylIeCTBJIEHHS TEKYIEro KOHTPOJIsI 32 COOTI0IeHEM U
HCIOJTHEHHEM OTBETCTBEHHBIMHM J0JKHOCTHBIMH JIMIAMH, MYHUIIMIAJIbHBIMHA
CIyKalMMu, padoTHukamMu AamMunucrpaunu, M®I noJio:keHuii AAMUHUCTPATUBHOTO
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAKIIHUX TPEOOBAHUSA K
npenocTaBjaeHuI0 MyHHIMIIAILHON yCIyId

24.1. Texymmii KOHTPOJb 32 COOJIOJIEHUEM M HMCIOJHEHHWEM JOJDKHOCTHBIMH JIMIIAMH,
MYHHUIIUMIATBHBIMUA ~ CIYXKAIlUMH, paboTHUKaMu AJQMUHHCTparuu, padoTtHukamu MOIL]
MOJIOKEHUH HACTOSAIIEro AJMHUHHCTPATUBHOTO periiaMeHTa M MHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, YCTAQHABJIMBAIOUIMX TPeOOBaHUS K MPEIOCTaBICHUI0O MYHUIIUNATBHONH  yCIYTH,
OCYIIIECTBIISIETCS. B TMOPSAKE, YCTAHOBICHHOM OPIraHU3AllMIOHHO — PAcCHOPSAUTENbHBIM aKTOM
AJMMHHCTpAallMM M BKJIIOYAeT BBIIBICHHWE M YCTpAaHCHHWE HapyLICHWH MpaB 3asBUTENEH,
paccMOTpeHHe, TPHHATHE PEIICHWHA W TOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH,
CoNlepKalIMX JKajloObl Ha pemieHws, aelcTBus (Oe3AeiCTBUE) MOJDKHOCTHBIX — JIWIL
AJIMUHUCTpALINY.

24.2. KoHTposib 32 COOJIIOJCHUEM MOpsAKa MPeAOCTaBIeHUsI MyHHMIMIAIBHOW YCIyTH
OCYIIIECTBIISETCS YIIOJIHOMOYEHHBIMU JOJIKHOCTHBIMH JTULAMHI MunucrepcTBa
TOCYJapCTBEHHOTO YIPaBJICHUs, UH)OPMAIIMOHHBIX TEXHOJOTHHA M CBA3M MOCKOBCKOW 00JIacTH
B COOTBETCTBUU C pACHOpsDKEHHEM AJIMHHHCTpPAlMM TOCYJAapCTBEHHOTO  YIpaBlEHUS,
UH(POPMALIMOHHBIX TEXHOJOTHN U CBsI3U MockoBckoi obnactu «O0 yrBepkaenun Ilonoxenus
00 OCyIIECTBICHHMH KOHTPOJS 3a TMOPAJKOM TMPEAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTNATBHBIX yCIYr Ha TeppuTopuu MockoBckod obmactu» oT 30 oktsoOps 2018r. Ne 10-
121/PB.
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25. TlopsiioK U MePHOAMYHOCTD OCYIEeCTBJIEHHS MIAHOBBIX H BHENJIAHOBBIX IPOBEPOK
MOJTHOTHI H Ka4ecTBa npeocTaBieHuss MyHHIIMNIATBHOH YCJIyIH

25.1. TlopstoK ¥ MEPUOTUIHOCTH OCYIIECTBICHUS MJIAHOBBIX U BHETUIAHOBBIX IMPOBEPOK
MOJIHOTHl M KauecTBa MpeNoCTaBiIeHUS MYHUIMNAIbHON  YCIYIM  YyCTaHaBIIMBAeTCs
OPTaHHU3AIMOHHO — PACTIOPSIUTEIHHBIM aKTOM ATMUHUCTPAIUH.

25.2. Ilpu BBIIBIEHWHM B XOJ¢ TMPOBEPOK HAPYIICHUA MCIOJHECHUS TIOJOKCHHUI
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjJaMeHTa U 3aKOHOAATENhCTBA, YCTAHABIUBAIOIIETO
TpeOOBaHUSI K MPENOCTABICHUI0O MYyHHIMIAIBLHON YCIYrHW, B TOM YHCIE IO XalobaMm Ha
pemeHus u (win) naerctBus (0e3AeCTBUE) JOHKHOCTHBIX JIUI, MYHHITUTIATBHBIX CITYXKaIUX,
pabOTHUKOB AJMUHHCTPAIINH, TPUHUMAIOTCSI MEPHI 10 YCTPAHEHUIO TAKUX HAPYIICHUH.

25.3. KonTposps 3a coONMIOACHUEM TOPSAKA MPEIOCTaBICHUST MyHUIIUITATBHON YCIIYTH
ocymiecTBIsieTcsi MUHUCTEPCTBOM  TOCYJAapCTBEHHOTO  YIIPABICHUS, HH(POPMAITMOHHBIX
TEXHOJIOTH M CBA3M MOCKOBCKON 00J1acTH B TIOPSJIKE, YCTAaHOBJICHHOM pPacHOpsKEHUEM
MuHucTepcTBa TOCYNAapCTBEHHOTO YIPaBICHHS, WH()DOPMAIMOHHBIX TEXHOJIOTUH U CBS3U
MockoBckoit o6mactu  «OO0 yrBepkneHun I[lomokeHuss 00 OCYIIECTBICHHH KOHTPOJIS 3a
MOPSIKOM TIPEIOCTABIICHUSI TOCYJAapPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT Ha TEPPUTOPUU
Mockosckoit o6mactun» ot 30 okts6ps 2018r. Ne 10-121/PB B ¢dopme MoHHMTOpHHTA Ha
MOCTOSSHHOM ~ OCHOBE  (©KEHEAENbHO) TOCYNAapPCTBEHHBIX  HMH()OPMALMOHHBIX  CHCTEM
UCIIONIB3YEMBIX JUIsI TpeNoCTaBlieHuss MYyHUIIMNAIbHON yCIyrd, a Takke Ha OCHOBaHUU
MOCTYTUIEHUsI B MUHHUCTEPCTBO TOCYAaPCTBEHHOTO YIIPABIICHUS, MH()OPMAIIMOHHBIX TEXHOJIOTUN
U cBsi3M MOCKOBCKOM 0051acTH O0OpalieHuil rpakiaH, IOpUANYECKUX JIWL, WHAWBHIYaTbHBIX
npearpuHrIMaTeNei o hakTax HapylmeHUs MOopsAKa MpeaoCcTaBIeHs] MyHUIIUTIAILHON YCITYTH.

25.4. JIOmKHOCTHBIM JUIOM AJIMUHUCTPAllUH, OTBETCTBEHHBIM 3a IPEAOCTABIICHUE
MyHUIIMITATBHOM ~ YCAYTH  SIBJISIETCS  PYKOBOAWTENh  CTPYKTYPHOTO  TOJAPAa3IeNICHUs
AJMUHUCTpALUU, HETIOCPECTBEHHO MPEIOCTABIIAIONIEr0 MyHUIIUITaTbHYIO YCIIYTY.

26. OTBeTCTBEHHOCTD I0JLKHOCTHBIX JIMI, MYHMIMIAJbHBIX CJIY:KAIINX, PA0OTHUKOB
AnmuHuctpanuu, padoriukos M®II 3a pemienus u neiicrpus (0e3aeiicTBue),
NPUHUMAaeMble (OCylIecTBIAsIeMble) B X0/1e NpeaocTaBjaeHnsi MyHHUIIUNIATBHOM yCJIyIH

26.1. Tlo pe3ynpTraraM TPOBEICHHBIX MOHUTOPUHTA U TMPOBEPOK B CIIy4Yae BBISBICHHS
HENPABOMEPHBIX pEIICHUH, aelcTBuil (0e3MeiCTBUSA) MODKHOCTHBIX JIMI, MYHHIIUIATbHBIX
CayXamux AJIMUHHCTpaluy, OTBETCTBEHHBIX 3a IpPEeAOoCTaBlieHHe MyYHHMIIMNAIbHOW YCIYyTH,
pabotHukoB MO®Il u ¢QakToB HapymieHUs MpaB M 3aKOHHBIX HHTEPECOB 3asiBUTEICH
JIOJDKHOCTHBIC JIMIIA, MYHULIUIIAJIBHBIE CITyXarque, padoTHukn AamuHucTpanuu, M®I] HecyT
OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKoHogaTenbCcTBOM Poccuiickoit ®denepauuu u
3aKOHOIaTeICTBOM MOCKOBCKOI 00/1acTH.

26.2. B cmyuae BbIBICHHS B AeWCTBHiIX (0e3AeicCTBHE) JOKHOCTHBIX — JIHIL
AnvunucTpanuu, paboTHukoB ML npu3HAKOB  COBEpIIEHUS  AIMHUHUCTPATUBHOTO
MPaBOHAPYIICHHSI, OTBETCTBEHHOCTh 32 KOTOPOE YCTaHOBJIEHa 3aKOHOM MOCKOBCKOW 00iacTu
or 4 mas 2016 t. Ne 37/2016-O3 «Komexc MockoBckoit oOmactu 00 aIMHHUCTPATHBHBIX
MpaBOHAPYUICHUSAX»  YIOJHOMOYEHHBIMH  JOJDKHOCTHBIMM  JUUaMud  MUHHCTEpPCTBA
roCy/IapCTBEHHOTO yIpaBJeHHs, HH(OPMALMOHHBIX TEXHOJOTHH U CBsI3U MOCKOBCKOM o0nactu
B mopsake, ycraHoBieHHOM Konekcom Poccuiickoit @enepanun 00 aAMHUHUCTPATHBHBIX
MIPABOHAPYUICHUSIX COCTAaBISIETCd MPOTOKOA 00 aAMHHHCTPATUBHOM IPAaBOHAPYILIEHUU U
HaIpaBATCs B CyJA JJIA NPUHSATUS PEIICHUS O NMPHUBJICUYCHUM BUHOBHBIX JOJDKHOCTHBIX JIMI] K
aIMUHUCTPATUBHON OTBETCTBEHHOCTH.

26.3. JIomKHOCTHBIM JIUIIOM AJMHHHUCTPAINH, OTBETCTBEHHBIM 3a COOJIIO/ICHUE TTOPSIKA
NpEeAOCTaBIeHUsT ~ MYHHUIMNAIBHOW  YCIYI'M  SIBISIETCS  PYKOBOJMTENb  CTPYKTYpPHOTO
No/Apa3iesieHUsl, HETIOCPEACTBEHHO MPEJOCTABISIIONIEr0 MyHUITUNIATBHYIO YCIYTY.
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27. TloJoxkeHHs, XapaKTepU3yolue TPeOOBaHUS K MOPSAKY U opMaM KOHTPOJIS 3a
npeaocraBjieHueM MyHHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE€ CO CTOPOHBI IPAXK/IaH,
X 00beINHEHNI U OpraHu3anuii

27.1. TpeGoBaHUAMH K TIOPSIAKY U (popMaM TEKYIIEro KOHTPOJS 3a MPEAOCTaBICHUEM
MyHULUTIATIBHON YCIIYTH SABJISIOTCA:

1) - HE3aBHCHMOCTD;

2) - TIIATCIBHOCTD.

27.2. He3aBHCHMOCTb TEKYIIETO KOHTPOJIS 3aKJIFOYAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO
AIMUHUCTpALlUU, YIOJIHOMOUYEHHOE HA €ro OCYILECTBICHHE, HE HaxOIUTCS B CIy>KeOHOU
3aBUCUMOCTH  OT  JIOJDKHOCTHOTO  JIMIA, MYHUIMIAJIBHOTO  CIIy)Kamero, paOOTHUKa
AJMUHUCTpALUH, YYACTBYIOIIETO B MpeAocTaBiIeHN MyHULIUNIaTbHON YCIYTH, B TOM YHCIIE HE
uMeeT OJM3KOro pOJCTBA WM CBOWCTBA (POXMTENH, CYNpPYTH, NETH, OpaThs, CECTPHI, a TaKKe
OpaThs, CECTPhl, POAUTENH, IETU CYIIPYTOB U CYNPYTHU AETEN) C HUM.

27.3. JIomKHOCTHBIE JIUIIA, OCYILECTBIIAIONINE TEKYIIUH KOHTPOJb 3a MPEI0CTaBICHUEM
MyHununaibHOW yciayru, o0si3aHbl MPUHMMATh MEpPbl IO TPEJOTBPAIICHHUIO KOH(IUKTa
MHTEPECOB MPHU NPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

27.4. TimarenbHOCTh OCYIIECTBJICHHUS TEKYIIEro KOHTPOJS 3a MPEeJOCTaBICHHEM
MyHUIIMTIaTBHON YCIIYTH COCTOUT B HCIIOJHEHUH YIIOJHOMOYEHHBIMU JIMIIAMH OOs3aHHOCTEH,
MPElyCMOTPEHHBIX HACTOSIILIUM Pa3AEIOM.

27.5. I'paxnane, ux oObEIMHEHHUS M OPraHM3ALMU JUIS OCYLIECTBICHHS KOHTPOJS 3a
npenocTaBieHneM MyHHUIIMITATBLHOM YCIYTH C 1I€JIbI0 COOMIOACHUS MOPsAKa €€ MPEeI0CTaBIeHUs
UMEIOT MPaBO HANPABJIATh B MUHUCTEPCTBO TOCYJAPCTBEHHOTO YIPABICHHS, HH(OPMAIIMOHHBIX
TEXHOJIOTHIl U cBsizu MoOCKOBCKOW 00jacTu ajnoObl Ha HapylIEHHE TOJKHOCTHBIMH JIUIAMH,
MYHHUIIUITATFHBIMUA CIYXAIIUMHA ATMUHUCTPALIMU TOPSIKa MpenocTaBieHuss MyHUIIUTIATbHON
yCIIyTH, TIOBIIEKILIEE €€ HEeNpeACTaBlIeHue WM IMPEeIOoCTaBIeHNe C HapylIeHHEeM CpoKa,
YCTQHOBJICHHOT'O HACTOSIIIUM AIMHUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxxmane, ux OOBEIWHEHUS W OpPTaHU3AIMH JJIsl OCYIIECTBICHUS KOHTPOJIA 3a
npenocTaBieHueM MYHUIUINATBHOW YCIyTd WMEIOT TPaBO HAMpPaBIATh B AIMUHUCTpALUS
WHAWBUAYaJIbHbIE M KOJIJICKTUBHBIE OOpalIeHHs] C MPEUIOKEHUSMH I0 COBEpIICHCTBOBAHUU
HopsijiKa NpenocTaBieHnss MyHUITUNATBbHON YCIYTH, a TaKXkKe >KaIoObl U 3asiBIICHUS Ha JIeHCTBUSA
(OeznelicTBUE) NOHKHOCTHBIX JUI AJIMUHUCTPALMU U MPHUHATHIE UMM PELICHUS, CBSI3aHHBIE C
IIpeA0CTaBIeHnEeM MyHULIUITAIBHON YCIIYTH.

27.7. KonTponp 3a mpeaocTaBiieHHeM MYHHUIMTAIBHOW YCIYyTrd, B TOM YHCIE CO
CTOPOHBI TpaXXIaH UX OOBEAWHEHHH W OpraHu3alMii, OCYLIECTBISETCS MOCPEICTBOM
OTKPBITOCTU JEATEIBHOCTH AJMHMHHUCTpAIMM NpU MPEAOCTaBICHHMH MYHUIUNANBHON YCIyTH,
NOJIy4YEeHHUs] TIOJHOM, aKTyaJbHOW M JIOCTOBEpHOW WH(pOpMALMU O MOPSAKE IMPelOoCTaBICHUS
MyHHUITUTIATBHON YCIIYTH U BO3MOXXHOCTH JOCYACOHOTO paccCMOTpeHHUs oOpaimieHuil (ajiod) B
npolecce noiay4yeHuss MyHUIUIIAIbHON YCIIyTH.

V. JdocyneOHblii (BHecy1eOHBIIT) MOPSIA0K 00:KAJ0BAHNSI pellleHUid U 1eilcTBUI
(0e3nmeiicTBUS) Oprana, npeaocrapiswinero Mynnuunaabuyw yeayry, M®ILI,
OpPraHu3aluil, yKa3aHHbIX, a TAKAKe UX J0JKHOCTHBIX JIUI, MYHUIMNAJIbHBIX CIYKALINX,
PadOTHNKOB 00bEeUHEHNH M OPTraHU3ALM I

28. JlocyneOHbIii (BHeCy1eOHbIH) MOPSAOK 00KAT0OBAHUS PellIeHUil U e cTBU
(0e3neiictBusi) AqMuHuctpannu, M®II, a Takike MX JOJTKHOCTHBIX JIML, MyHHIIUIAJTbHBIX
CJIYKaluX, pA0OTHUKOB 00beIUHEHU M OPraHu3aluii

28.1. 3asgBUTENb MOXKET OOPATUTHCS € KATOOOH B CIICAYIONIUX CIydasK:
1) HapymeHue CcpoKa pETHUCTpalliu 3ampoca O MPeIOoCTaBICHUH MyHUIIUITATBHON

YCIIYT'H;
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2) HapylIEHHE CPOKa MPeAOCTaBIeHUs MyHUIIUIIaIbHON YCIIyTH;

3) tpeboBanue y 3asBHUTENS JAOKYMEHTOB WM HHGOPMAIUH JUOO OCYIIECTBICHHS
JENCTBUH, NMPEACTABICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Pocculickoit @enepannn, HOPMAaTUBHBIMYU ITPAaBOBBIMHU akTaMu MOCKOBCKO#
o0nacTH,  HACTOALUIMM  AJIMUHHCTPATUBHBIM  PETJIAMEHTOM  JUIA  TPENOCTaBJICHUS
MyHuLMnaibHON YCIIYyTH;

4) otka3 B TIpueMe JOKYMEHTOB, IIPEAOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannv, HOPMaTUBHBIMU IPABOBBIMHU
aktaMi  MOCKOBCKOW  0O0JIaCTH, HACTOALIMM AJIMUHUCTPATHBHBIM  PETJIAMEHTOM  JUIs
NpeaocTaBieHus MyHULIIMNIATBHON YCIIYTH, Y 3asiBUTEIIS;

5) orka3 B mpeAocTaBiIeHMM MyHMIMIAIBHOM YCIyTH, €CIM OCHOBaHHUS OTKa3a HE
peyCMOTPEHbl (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMM akTaMu Poccuiickoil @exepanuu, 3aKkOHaMU U HHBIMU
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU HOPMATHUBHBIMU MTPABOBBIMU aKTaMU MOCKOBCKO#M 001acTu,
HACTOSIIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM JJIsl TPEAOCTaBIeHUsI MyHULIMITAIbHON YCITYTH;

6) TpeboBaHWE TPHU TPENOCTABICHUHW MYyHUIIMNIATIBHOW  YCIYrH IUIaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TIpaBOBbIMM  aktamu  Poccuiickorn ~ Denepanuu,
HOPMATUBHBIMH TPABOBBIMU aKTaMd MOCKOBCKOW 00JacTH, HACTOSAIIUM AJMUHUCTPATUBHBIM
pErIaMeHTOM;

7) oTka3 AJIMHUHHUCTPALUMU, AOJHKHOCTHOTO JHIAa AJIMUHUCTPALUH, MPEAOCTABISAIONIETO
MyHununaibHON yCIIyTy B UCIPABIIEHUHU JOMYILIEHHBIX MU OMEYaTOK U OIIMOOK B BbIIAHHBIX B
pe3yabTate NpefoCTaBleHUs MYyHMIMIANBHOW YCIyrd JOKyMEHTax JH0O HapylieHHe
YCTaHOBJIEHHOT'O CPOKA TAKUX UCIIPABIICHUN;

8) HapylleHME cpoKa WIM TOpsjAKa BbJIAYM JOKYMEHTOB 10  pe3yJbTaTam
MpeaocTaBieHus] MyHUIIMNIATBHON YCIIYTH;

9) npuocraHoBi€HME NpeNOCTaBICHUS MyHMIMNAIBHOM YCIyrd, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE IPEYCMOTPEHBI (eiepalbHBIMU 3aKOHAMHU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMHM akTamu Poccuiickon ®expepanuu, 3aKOHaMU U
UHBIMM  HOPMATHBHBIMH  TPABOBBIMU  akTamMM  MOCKOBCKOW  00JIacTH,  HACTOSILIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

10) TpeGoBaHWe mpH NPEIOCTABICHUH MYyHHIIUTIATBHOW YCIYyTd JTOKYMEHTOB WIIH
uHpOpMalUK, OTCYTCTBHE€ U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MpU
NepBOHAYAJIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsi MPEIOCTaBIICHUS
MyHUIMIaTBHOR YCIIyTH, TU00 B MpeaocTaBiIeHN MyHUIIMIAIBHON YCIIyTH, 32 UCKITIOUEHHUEM
CIIy4aeB:

a) U3MEHeHHe TpeOOBaHMI  HOPMATHBHBIX IPABOBBIX  aKTOB,  KaCAIOUIMXCS
MpEeaOCTaBIeHUs MyHUIIMNAIBLHONW YCIYTd, MOCI€ MEePBOHAYAIBHON TmoAauu 3asBICHHUS O
[IPEA0CTaBICHUA MyHULIUIIAIBHON YCIIYTH;

0) Hasmuue OomuOOK B 3asBICHUHM O TMPEIOCTABICHUH MYyHHUIUTIAIBLHON YCIyTH |
JOKYMEHTaX, MOJAHHBIX 3asABUTEJEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IPHUEME JOKYMEHTOB,
HEOOXOMUMBIX IJIsl TpeaocTaBieHus MyHULUNAIbHOW YCIyrd, Ju00 B MpeloCTaBICHUU
MyHUIIMIIATTBHOW YCIIYTU M HE BKJIIOYEHHBIX B IPEJCTABICHHBIN paHEe KOMILJIEKT JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPeoCTaBIeHUs] MyHUIIMTIAILHON YCIIYTH;

B) HCTEUYEHHE CpOKa JEHCTBHS JTOKYMEHTOB WJIM HW3MEHEHHE HWH(POpPMAaLUU TOCie
MEpPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MpPENOCTaBIICHUS
MyHUIMIaTbHOR YCIYTH, THO0 B IPEeI0CTaBICHUN MyHUIIUIIAIBHON YCIYTH;

T') BBISBJICHHE IOKYMEHTAJIBHO TOJATBEPKIACHHOTO (hakTa (MPU3HAKOB) OMIUOOYHOTO WITH
IPOTHBONPABHOrO JeiicTBust (0e3qeiicTBUS) JODKHOCTHOTO JIMIA AJMUHHUCTpAIMM TPU
NepBOHAYAJIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [UJIsi MPEIOCTaBICHUS
MyHUIIMIaTbHONH yCIyrd, MO0 B MpeNoCTaBiICHUM MyHUIUNAIBHONH YCIAYrH, O YeM B
NACBMEHHOM BHJIE€ 32 MOJINUCHIO PYKOBOAWUTENA AJMUHUCTpPALUHU, MPEJOCTABISIOLIETO
MyHUIIMIaTBHON YCIYTY, MPU MEpBOHAYAILHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIMMBIX
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JUTSL TIPEIOCTaBICHUS MyHHUIIUITATLHOW YCIYTH YBEIOMIISIETCS 3asBUTEINb, a TAKXKE MPUHOCATCS
M3BUHEHHUSI 32 OCTaBJIEHHbIE HEY100CTBA.

28.2. Kanoba  momaercs B AJIMHUHHUCTpAIHIO, MolII, MPEI0CTABIISAIONINE
MyHHUITUTIATBHOW YCIYTy B MUChbMEHHOHN ()OpMe, B TOM YHCIIE TP JIUYHOM MpUeMe 3asBUTEIA,
WIH B DJICKTPOHHOM BHJIE.

KanoOy Ha pemienus u jaeictBus (Oe3aeiicTBHE) AIMHUHHCTPAllMM MOXKHO I10JaTh
I'ybepraropy MockoBckoii 001acTH B MUCbMEHHOH (hopMe, B TOM YHCIE MPU JIUYHOM IpUeMe
3asiBUTENS, WIH B AJIEKTPOHHOM BHU/IE.

KanoOy Ha pemenuss u peiictBus (6e3geiictBue) MODI[ Takke MOXHO TOJATh
yapenutento MOL] wim B MUHHCTEPCTBO TOCYIapCTBEHHOTO YIPABJICHHS, HHPOPMAIIMOHHBIX
TEXHOJIOTUH M CBsi3u MOCKOBCKOW 0071acTH, B MMUCBbMEHHOW (OopMe, B TOM YHUCIIE MPU JTMUHOM
npueMe 3asiBUTENIS, WIH B SJIEKTPOHHOM BHU/IE.

28.3. XKanoba momkHa comepxKaTh:

a) HauMEeHOBaHWE AJMHMHHUCTpAlMM, JOJDKHOCTHOTO JIMIA, MPEIOCTABIISAIONIErO
MyHununansHoi ycayry, 1u0o padotHuka Anmuauctpanuu, M®LL, ero pykoBoautens u (1in)
paboTHHKA, pemIeHUs U IeHCTBUs (0€31eCTBIE) KOTOPBIX 00KaTyIOTCS;

0) ¢amunmio, UMsl, OTYECTBO (TIPU HATUYNHU), CBEJICHUS O MECTE KUTEIhCTBA 3asBUTEIS -
dusznyeckoro numa JuOO HAMMEHOBAaHWE, CBEJACHHUS O MECTe HaXOXKJICHUs 3asBUTEIS -
IOpUIMYECKOTO JIMIA, a Tak)Ke HoMmep (HoMepa) KOHTaKTHoOro TtenedoHa, aapec (aapeca)
AIIEKTPOHHON MOYTHI (IPH HATMYUU) U MMOYTOBBIA aJpec, M0 KOTOPHIM JOJHKEH OBITh HAIlpaBJICH
OTBET 3asBHUTENIO (32 MCKIIOUYCHHEM CiIy4as, Korja >kajo0a HampaBisIETCsS CIIOCOO0M,
YKa3aHHBIM B IOJIYHKTE «B» ITyHKTa 28.6 HacTOALEro AIMUHUCTPAaTUBHOIO PETJIAMEHTA);

B) CBeICHHS 00 00XaTyeMbIX PEIICHUSIX W JACUCTBUAX (Oe3aeiicTBHe) AIMUHUCTpAIINH,
JOJDKHOCTHOTO  JIMIA, PAa0OTHUKA AIMHHHMCTPALlMHM, NpeAOoCTaBisionied MyHHIMIATbHOMN
YCIIYTY, TOJDKHOCTHOTO Jiniia, pabotHrka MOI];

T') I0BOJBI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTENIb HE COTJACEH C PEUICHUEM U JACUCTBUSIMH
(Oe3neiicTBHEM) AJMHHHUCTPAIMH, AOKHOCTHOTO JIMIlA, paboTHUKA Aamunuctpanuu, MOII,
pabotauka MOII. 3asBureneM MOTryT OBITH MPEACTABICHBI TOKYMEHTHI (MPU HAITHYUH),
MOJITBEP K IAIOIIUE JTI0BOJIbI 3asBUTEINS, TMO0 UX KOIUH.

28.4. B cnyuae ecnu jkanoba MoOmaeTcsl 4Yepe3 NpeACTaBUTeNs 3asBUTENS, TaKKe
MpEJCTaBIsIeTCs JOKYMEHT, MOJATBEPKIAIOUINI MMOJTHOMOYHNS HAa OCYILECTBICHHE NEHCTBUN OT
MMEHU 3asBUTES.

B kaudectBe MOKyMEHTa, MOATBEPKIAIONIETO MOJHOMOYHMS HA OCYIIECTBICHUE JICHCTBHI
OT UMEHU 3asBUTEIISl, MOXKET OBITh MPEICTABICHA:

a) odopmiieHHas B COOTBETCTBHHM C 3aKOHOJATeIhCTBOM Poccuiickoit ®denepamuu
JIOBEPEHHOCTD (11 (PU3MUYECKHX JINIT);

0) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®denepammu
JIOBEPEHHOCTh, 3aBepeHHas MeYarbio 3asBuUTeNs (MPU HAIWYUM TIeUYaTH) W TOANMHCAHHAS
pykoBoguTeneM 3asBUTENs WIM YIOJHOMOYEHHBIM OJTHUM PYKOBOAMTENEM JIMLIOM  (JUIs
IOpUINYECKUX JIHI);

B) KOMHS PEIICHHS O Ha3HauYeHWHM WM 00 n30paHuu OO TpHKa3a O Ha3HAYCHUU
(¢u3uUecKoro JMIa Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (HU3UYECKOE JIHIIO0
o0JaaeT MpaBoM JIEWCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.5. IIpuem xano0 B MUCHbMEHHOU (opme ocymiecTBiseTcss AqMuuucTpanueit, MOL] B
MecCTe MpeAOoCTaBICHUs] MyHHIIMTIATBHOW YCIayru (B MeCTe, T1e 3asBUTEINb MMOJaBajl 3ampoc Ha
nojy4eHne MyHUIMITaIbHOM YCIIyTH, HapyIIeHNE TOpsIiKa KOTOPO# o0xkaityeTcs, 1100 B MeCTe,
rae 3asBHUTENIEM MONTY4YeH pe3yabTaT MyHHUIIUNaIbHON yeinyru). Bpems mpuema »xkano0 A0IKHO
COBMAJIaTh CO BPEMEHEM MPEAOCTaBICHHS TOCYJapCTBEHHBIX U MYHHUIIUTNIAIBHBIX yCiIyT. XKanoba
B MUCbMEHHOU (hopMe MOKET OBITh TaKKe HaIllpaBjIeHa IO MOYTE.

B cnydae momaum xanmoObl IpU JTUYHOM MpHEeMe 3asBUTEIh MPEICTABISIET JTOKYMEHT,
YAOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit
Oeneparun. [Ipuem xanob B mucbMeHHOU (hopMme ocymiecTBisiercs yupeautenem ML B mecte
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(akTHUECKOro HaxXOXIeHUs yupeautens. Bpems npuema xanob ydupeaurenem MOPL] nomxHo
COBIAJATh CO BpeMeHeM paboThl yupeautens MOII.

28.6. B anekTpoHHOM BHJE *Kasto0a MOXKET OBbITH Mo/1aHa 3asiBUTEIEM OCPEICTBOM:

a) opurmanpHOTrO caiita AnmuHuctpanuu, M®I, yupenurens MOL] B uapopmanmoHHo-
TEJICKOMMYHUKALIMOHHOU ceTu «HTEepHET;

0) PIII'Y, dbenepanbHOii rocynapcTBEHHON MHGOPMAITHOHHON cucTeMbl «EMuHbIN opTan
TOCYIapCTBEHHBIX W MYHUIUNANBHBIX ycnyr (pyHkuwmii)» (manee - Enunbni moptan) (3a
HCKIIFOYCHHEM JKajlo0 Ha pemieHus u AeicTBUs (0e37eiiCTBHE) MPUBICKAEMBIX OpTraHU3aIlHM,
MHOTO(YHKIIHOHATHHBIX IIEHTPOB U UX JOJKHOCTHBIX JIUII, 1 pAOOTHUKOB);

B) moprana  ¢eacpadbHOM  TOCYIapCTBEHHOW  WH()OPMAIIMOHHOW  CHCTEMBI,
obecrneunBaroNIell mporecc 10CyaeOHOoro (BHECYneO0HOro) 00KanoBaHUus PEHICHUH U JAeWCTBUN
(Oe3neiicTBUS), COBEPIICHHBIX MPHU MPENOCTABICHUU TOCYJapCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyT OpraHamMH, TMPEAOCTaBISIONIMMHI TOCYJAapPCTBEHHBIE M MYHUIMIANBHBIE YCIYTH, HX
JOJKHOCTHBIMU JIMLIAMH, TOCYAAPCTBEHHBIMM M MYHHUIMIAIbHBIMH CIyXalluMU (Jajnee —
cucrema n0cyaeOHoro 00>kaJI0BaHMs) C UCTIOJIb30BaHUEM uH(pOpPMaIMOHHO-
TEJIeKOMMYHUKaMOHHON ceTH «VHTepHeT» (3a MCKIIIOUEeHHEM kallo0 Ha pelIeHus U JeUCTBUs
(Oe3meiicTBME) TIPHUBJICKAGMBIX OpraHU3alMi, MHOTOQYHKIIMOHAIBHBIX IIEHTPOB H HX
JOJIKHOCTHBIX JIUI U paOOTHUKOB).

28.7. Tlpu momaue xamoObl B 2JIGKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIC B TyHKTE 28.4
HACTOAIIETO AJIMUHUCTPATUBHOTO periaMeHTa, MOTyT OBITh MpEACTaBIeHB B (opMme
JMEKTPOHHBIX  JOKYMEHTOB, TMOAMHUCAHHBIX AJIEKTPOHHOW  MOJIMUCHIO, BHUI  KOTOPOH
IPEAYCMOTPEH  3akoHomarenbCcTBOM  Poccumiickoir  ®Pexepaumu, I@pU  3TOM  JTOKYMEHT,
YIOCTOBEPSIOIINNA TUIYHOCTD 3asBUTEIIS, HE TPEOyeTCsI.

28.8. XKanoba paccmaTpuBaeTcs AMuHUCTpaLueH, IIPEIOCTABIISAIOLIEN
MyHununaibHOW yCIyry, MOPSAOK MPEAOCTaBICHHUS] KOTOPOM ObLI HapylleH BCIEICTBUE
penieHuii u aeiictBuii (6e3elcTBYs) AJIMUHUCTPAINH, JOTKHOCTHOTO JIMIa A TMUHUCTPAIUH.

B cnayuae ecnum oOxamyroTcss pelleHUsT PYKOBOAMUTENS AJMHHHUCTpAlMM, Kanoda
NOJaeTCsl BBILIECTOALIMI oOpraH (B MOpsAAKE MOJYMHEHHOCTH), a Takke [yOepHaTopy
MockoBckoit  obmactTh W paccMaTpuBaeTcss HMH B IOpSAAKE, MNPEIyCMOTPEHHOTO
nocraHoBieHueM [IpaBurensctBa MockoBckoit obmactu ot 08.08.2013 Ne 601/33 «O6
yrBepkaeHnn [lomoxkeHuss 06 0COOCHHOCTAX MOJAaYd W PACCMOTPEHHs KaloO Ha pEIIeHUs H
neiictBust (Oe3elCTBUE) MCIOMHUTEIBHBIX OPraHOB TOCYAAPCTBEHHOW BIAcTH MOCKOBCKOM
o0JacTu, NpeAoCTaBISIONINX IOCYAapCTBEHHbIE U MYHULIUIIAJIbHBIE YCIYTH, U UX JTOJKHOCTHBIX
TN, MYHUIIUTAIBHBIX CIYXAIldX WCIOJTHUTEIbHBIX OPraHOB TOCYJAapCTBEHHON BIACTH
MockoBckoii o6mactu» (nanee — [Mocranosiaenne Ne 601/33).

IIpy OTCYTCTBMM BBIIIECTOSAIIETO OpraHa ajmo0a MOJAeTCd HEMOCPEACTBEHHO
pPYKOBOJIUTEN0 AJMHMHHUCTpAllMM, M pPaccCMaTpUBAaeTCs MM B COOTBETCTBHUM C TIOPSAIKOM,
yrBepkaeHHbIM [locTanoBnennem Ne 601/33.

Kanoba paccmarpuBaercs M®II, npenoctaBuBmMM MYyHUIIMTIAIBHOW YCIIYTY, TMOPSIOK
MPEIOCTaBIICHUs KOTOPOW OBLT HapylleH BCIEACTBHE pEUICHWH U JedcTBUil (Oe3meiicTBUs)
M®II, ero gomxHOCTHOTO JuIa U (uiau) paboTHUKa. B ciydae ecnmu o0XKayloTCS peIIeHUs U
neiictBus (6e3aeiictBue) pykooautens M®I] sxanoba Moxker ObITh TonaHa yupeautento MOIL]
Wi B MUHHCTEPCTBO TOCYAApCTBEHHOTO YIpaBiIeHUs] HHPOPMAIIMOHHBIX TEXHOJOTHI U CBS3U
MocKOBCKOI 001acTH, M TOIUIEKHUT PACCMOTPEHUIO HMMHU B TMOPSAKE, YCTAaHOBICHHOM
[TocranoBnenuem Ne 601/33.

28.9. B cmydae ecnu xanoba momaHa 3asButeneM B AamMuHUCTpaiuioo, MOIL],
yapenutento M®Il, B KOMOETEHITNIO KOTOPHIX HE BXOJUT MPUHITHE PEIICHUs MO XKaloOe B
COOTBETCTBUM C TPEOOBAaHUAMHM IyHKTa 28.8 HacTOsIEro AJIMUHUCTPATHUBHOTO PErJlaMeHTa, B
TeuyeHue 3 pabouymx JHEW CO MHS PErucTpalrd TaKOW >KajoObl OHA HaIpaBiseTCs B
YIIOJIHOMOYEHHBIE Ha €€ PACCMOTPEHUE B OpPTaH, MPEIOCTABISAIOIINN IOCY1apCTBEHHbIC U (HUJIH)
MyHununanpuble ycnyru, M®II, yupenurenro M®II. Ilpu stom Anmunucrpamnus, MOI],
yupeautens MOILI, nepeHamnpaBuBIIKE >Xano0y B NUCBMEHHOH (opme, UHPOPMHUPYIOT O
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nepeHarnpaBieHun kanoObl 3asButens. CpoK pacCMOTPEHHS >KAIOObl HCUUCISAETCS CO JHS
perucTpanvy TaKoW >KajloObl B YIOJHOMOYEHHOM Ha €€ paccMoTpeHue oprane, MOII,
yupenutens MOLI. B ciaydae eciu B OTHOIIEHUH MTOCTYIHBILEH Kano0bl (peaepanbHbIM 3aKOHOM
YCTAaHOBJICH WHOW TIOPSIOK (TIporenypa) TOJaud W PACCMOTPEHHUs KanoO, 3asBUTENb
yBEIOMIISIETCS O TOM, 4TO ero amoba Oyaer paccMOTpeHa B TOpAOKE U CPOKH,
MPEeyCMOTPEHHbIE (eIepabHBIM 3aKOHOM.

28.10. XKanoba na pemeHuss u paeiictBus (Oe3melicTBUe) AIMUHUCTPALMU H €0
JOJIKHOCTHBIX JIUI, PaOOTHUKOB AJMHUHHCTpPAllMd MOXXET OBbITh IMOJaHa 3asBUTEIEM 4epes
MOII. I1pu mocTyreHnn Takoi xanoost M®PI] obecrieunBaeT ee nepeaady B yoJIHOMOYCHHOE
Ha €ee paccMOTpeHHe AJIMUHUCTpAalUUd B TMOPSJIKE, YCTAaHOBIEHHOM COTJIAalllEHUEM O
B3aumozeiictBun  Mexny MOPL wu  Anvunucrpaumei. Ilpm  asTtomM Takas nepemaua
OCYIIIECTBIISIETCS] HE TIO3HEE CIIEAYIOIIEro 3a JHEM MOCTYIUIeHHUs kanoObl padouero aus. Cpok
pPaccCMOTPEHHUS KaIOObl MCYHUCIISETCS CO JHS PETUCTPAIMH KaloObl B YIOJTHOMOYCHHOW Ha €e
paccMoTpeHue AJIMUHUCTPALIUECH.

28.11. Anmunuctpamus, M®L], yupeaurens MOPIL] onpenenstoT yHOIHOMOYEHHBIX Ha
pPaccMOTpEHHE Kanood TOJKHOCTHBIX JIMII, KOTOphIe 00eCeunBaoT:

a) IPUEM M PACCMOTPEHHE K00 B COOTBETCTBHUU C TPEOOBAHHSIMH, YCTAaHOBICHHBIMHU
IToctanosneunem Ne 601/33;

0) HampaBJICHHE >KaJlo0 B YHOJHOMOYECHHBIE HA HMX pPAacCMOTpPEHHE OpraH U (WJIn)
OpraHM3aIHI0 B COOTBETCTBUH C IYHKTOM 28.9 HacTOsAIIEro AJIMUHUCTPATUBHOIO pErjlaMEeHTa.

28.12. B cnyuae ycTaHOBJIEHHS B XOJE€ WJIM MO PE3yJIbTaTaM PAcCMOTPEHUS KaIOOBI
MPU3HAKOB COCTaBa aJIMUHHCTPATUBHOTO MPABOHAPYIICHHS WJIU MPECTYIUICHUS JOJKHOCTHOE
auno  Aamunuctpanuu, MO®Il, yupenutens MOI[ HageneHHbIE MOJTHOMOYHUSAMH IO
PAaCCMOTPEHHIO JKAI00 HE3aMEeUIUTEIHHO HAMPABISIOT HWMEIOIIMECS MaTepHalibl B OPraHbI
MPOKYpPATYPHI.

B crydae ycTaHOBIEeHUS B XO/I€ WIIM 110 Pe3yabTaTaM PacCMOTPEHUS >Kalo0bl MPU3HAKOB
CcOCTaBa AaJMUHHCTPATUBHOIO IPABOHAPYUIEHUs, NPEAYyCMOTPEHHOro riaBod 15 3akona
MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Kogexkc MockoBckoil obnactu 00
QIMUHUCTPATUBHBIX MPABOHAPYIICHUAX)» JTOJDKHOCTHOE JuLO, AamuHuctpanuu, MOI],
yupenutenss M®L] HazieneHHbIe MOJTHOMOUYHUSMH IO PACCMOTPEHUIO Kajlo0 He3aMeIUTEIbHO
HANpaBIAIOT MMEIOIIMECs MaTepuaibl B MMHHCTEPCTBO TOCYAApCTBEHHOTO YIPaBIICHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUN U cBA3H MOCKOBCKO 00acTu.

28.13. Anmunuctpanus, ML, yapeaurens M®I] obecneunBaor:

a) OCHAIIIEHUE MECT MpUeMa Kajoo;

0) mHopmMupoBaHHe 3asBUTEICH O TMOPSAAKE OOXKAJTOBAHHWS PEUICHWA W JEUCTBHUI
(Oe3meiicTBUSI) AIMUHUCTpAaMH, JOJDKHOCTHBIX  JIMI, PAOOTHUKOB AJIMUHUCTpAIUH,
pabotaukoB M®I] mocpenctBoM pa3menieHuss HWHGOpPMAIMKM Ha CTEHJAaX B MecCTax
MPEIOCTAaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIALHBIX YCIYT, HA UX OQHUIIMATBHBIX CaiiTax, Ha
Enunom noprane, PIITY;

B) KOHCYJIbTHpPOBAaHHE 3asBUTENCH O MOpsAIKe OO0KAIOBaHHS pPELICHWH U JeHCTBHUI
(6e3neiicTBUSA) AIMUHHUCTPAIIUH, TOJDKHOCTHBIX JIMI, paOOTHUKOB AnMuuuctpanuu, M®II, nx
JOJKHOCTHBIX JIUI[, pAOOTHUKOB, B TOM YHCIIE 1O TenedoHy, SMEKTPOHHON MovTe, MPU JINYHOM
pueme;

I') 3aKJIIOUYEHUE COIVIAIEHUH O B3aMMOJEHCTBUM B yacTu ocymiectsiaeHus M®IL[ npuema
ayob U BbIaYu 3asBUTENSM PE3yIbTaTOB PACCMOTPEHHUS Kalloo;

1) hopMHUpOBAHHE U TMPEACTABICHHUE €KEKBAPTAIHLHO B BBHIMICCTOSIINN OpraH (IpU ero
Hau4uK), yapenutento M®L] oT4eTHOCTH O MONYYEHHBIX U PaCCMOTPEHHBIX jkajlobax (B TOM
YHCIIe KOJIMYECTBE YIOBIECTBOPEHHBIX U HEYAOBIECTBOPEHHBIX Kall00).

28.14. )Kano6a, mocCTynuBIIass B  YINOJHOMOYEHHBIE HAa €€  PacCMOTPCHHE
Anmunuctpanuto, MO, yupeaurento MOLI, mouiexuT perucTpaluy He MO3/IHEE CIEAYIOIIErO
3a THEM ee MOCTYIUIeHHs pabodero JHs.
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Kanoba paccmarpuBaercss B TeueHue 15 pabouux aHEH co JHS ee PerucTpaluu, eciu
0oJjiee KOPOTKHE CPOKH PACCMOTPEHHS >KajaoObl HE YCTaHOBIEHBI AnMuHHCTpamuer, MOIL]
yupenurenem MOLI, ymoTHOMOYEHHBIMH Ha €€ paCCMOTPEHHUE.

B cnyuae oOxamoBaHus oTKaza AJMHMHHCTpAIMH, TOJDKHOCTHOTO JIMIA, paOOTHHKA
Anmunuctpanuu, MOIL], ero IODKHOCTHOTO JHIA, Pa0OTHHKA B TpHUEME JIOKYMEHTOB Y
3asBuTenss OO B WMCHPABICHUHM OMYIIEHHBIX OMEYAaTOK M (WiM) OmUOOK WM B Clydae
o0OxayioBaHusi 3asiBUTENIEM HApPYIICHUS YCTAHOBIECHHOTO CpOKa TAaKMX HWCIpPaBIEHUH jkanmoba
paccMaTpuBaeTcs B TCUCHHE 5 pabovmX JHEH CO JTHS €€ PerUCTpaIiu.

28.15. Tlo pe3ynbTaTtaM pacCMOTPEHHS KajloObl YIOJTHOMOUCHHBIH Ha €€ PacCMOTPEHUE
JTOJDKHOCTHOE U0  AnmuHuctpauuu, MO®Il, yupenutens MOPIL[ npuHUMaOT OIHO U3
CIEAYIOLIUX PEUIEHUN:

1) xamoba ymOBIETBOpPSETCS, B TOM 4HCIe B (OopMe OTMEHBI MPHUHSATOTO PEIICHHUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYaTOK W OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS
MyHULIMNATbHON YCIYTH TOKYMEHTAaX.

2) B yAOBJIETBOPEHUH JKAIOObI OTKA3bIBACTCSI.

28.16. Tlpu ynoBneTrBopeHUn kaynoObl AnMunuctpanus, MOIL, yupegurenr MOI]
MPUHUMAIOT UCUEPIIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISIBICHHBIX HAPYIIEHUH, B TOM YHCIE 10
BbIJIaue 3asBUTENIO pe3yibTara MyHHIMIIATBHON YCIyrH, HE To3Hee 5 pabouyux JHEH co JHA
MIPUHSTHUS PEUIEHUS], €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAATEIbCTBOM Poccuiickoi denepannu

28.17. B cnyyae mnpu3HAHUSA >KAJIOOBI TOJUIeKAIIEH YIOBIETBOPEHHIO B OTBETE
3asBuTeno gaercs WHGOpMAIUA O JIEWCTBHSX, OCYIIECTBISIEMBIX AJIMHHHUCTpPAIMEH,
npenocrasisome Mynununansayto yeiayry, MOLI, B nemsix He3aMeIUTENbHOIO YCTPAHEHUS
BBISIBJICHHBIX HapyHIEHWH MpH OKa3aHUM MyHULUNANbHOW YCIYrH, a Takke MNPUHOCATCS
U3BUHECHHSI 3a JOCTaBJICHHBIE HEYJOOCTBAa W YyKa3bpiBaeTcs WHGOpMAIUs O AalbHEHIIHX
JEHCTBUSIX, KOTOPBIE HEOOXOUMO COBEPIIIUTH 3asBUTEIO B LEJAX MOJIydeHHUST MyHHUITUTIATBHOM
YCIIYTH.

28.18. B cnywyae mpusHaHUA KanoObl, HE IOJUICKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTENIO JTAIOTCSl apryMEHTUPOBAHHBIC PA3bSICHEHUS O MPUYMHAX HPHUHSATOTO PEIICHHUsS, a
TaKke MHPOpMAIUSA O MOpsAKE 00KaloBaHUA MPUHATOro perieHus. OTBET MO pe3ylbTaraM
paccMOTpeHHsl KajJoObl HampaBisieTcss 3asBUTENIO0 HE MO3JHEe IHS, CIEAYIOIIEro 3a JTHEeM
NPUHATHS pEIICHWs, B THUCbMEHHOW (opme. B ciyuae ecnm sxamoba Obuta HampaBiieHa
Croco0OM, YKa3aHHBIM B TOANYHKTE «B» ITyHKTa 28.6 HAcTOAMIEr0o AJIMHHHCTPATUBHOTO
pernmameHTa, OTBET 3asBHUTENIO0 HaMpaBisieTcs IOCPEICTBOM  CHCTEMBI  J1O0CYIeOHOIO
00KaIOBaHUSI.

28.19. B oTBere 10 pe3yabTaTaM pacCMOTPEHHS KAIOOBI YKAa3bIBAIOTCS:

a) HauMeHoBaHue Anmunuctpanuu, MOLI, yapeaurens MOLI, paccmoTpeBiiero xamody
JOJKHOCTh, (paMIIIUS, UMs, OTYECTBO (IIPU HAJIWYHH) €ro JOKHOCTHOIO JIMIA, IPUHSBILETO
pelieHue o xanooe;

0) HOMep, J1aTa, MECTO MPUHATHUS PEIICHUs, BKJIIOYas CBEIECHUS O JOJKHOCTHOM JIMIIE,
paboTHUKE, pelieHne Wi aercTBre (0e31eiCTBIE) KOTOPOTO 00XKaITyeTcs,

B) (hammunst, UMsl, OTYECTBO (MTPU HATMYUN) 3asIBUTEIIS;

') OCHOBAHUS IS IPUHSATHSI PEIICHHUS T10 JKao0e;

1) PUHSTOE TI0 JKajlo0e peIieHuE;

€) B CiIydae, eciii jkainoba npu3HaHa 0O0OCHOBAaHHOM, - CPOKM YCTPAaHEHHS BBISBICHHBIX
HapyIIEeHU, B TOM YUCJI€ CPOK MPEIOCTABICHUA pe3yibTata MyHUIIUNIAIbHON YCIYTH;

) CBEJICHUS O TIOPsIIKEe 00KaJIOBaHUS MPUHSITOTO T10 K00 perIeHusl.

28.20. OtBeT 1O  pe3yJdbTaTaM  PacCMOTPEHHsSI  >KajJoObl  TIOJIMHUCHIBACTCSA
YIIOJTHOMOYEHHBIM Ha PAacCMOTPEHUE KAIOOBI JOJDKHOCTHBIM JUIloM Aamunuctparmu, MOI,
yupenutenss M®II. Ilo xenanuto 3asBUTENs OTBET MO pe3yJbTaTaM PACCMOTPEHUS KAIOOBI
MOXeT OBITh MPEICTaBIICH HE MO3/HEe JHS, CIEAYIONIEro 3a JHEM MIPUHATHUS pPeleHus, B popme
AJIEKTPOHHOTO JTOKYMEHTA, MOJNHCAHHOIO JJIEKTPOHHOM TMOJANUCHIO YIOJIHOMOYEHHOTO Ha
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paccMoTpeHHe KajloObl TOMHKHOCTHOTO Jinia Anmunuctpauuu, ML, yupenurens MOLI, Bux
KOTOpPOM yCTaHOBJIEH 3aKOHOaTeNbcTBOM Poccuiickoit denepanni.

28.21. YNIONHOMOYEHHBIA  HAa  PAcCMOTPEHHME  JKAIOOBI  JOJDKHOCTHOE  JIMLO
Anvunnctpanuu, MO®I, yupenutenss MOPI[ oTka3pIBalOT B YIOBJICTBOPEHUM JKaJlOOBI B
CIIEYIOIIUX CITydasX:

a) HAJIWYUE BCTYNMBIIETO B 3aKOHHYIO CHIIy pEIICHHs Cyaa, apOUTPakHOTO cynaa IO
XKao0e 0 TOM K€ MIpeIMEeTe U 10 TeM K€ OCHOBAHUSIM;

0) mojava >kajmoOBl JIMIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B TOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

B) HAJIWYHE pEUIeHHs] MO jkajole, MPUHATOTO paHee B COOTBETCTBHUHU C IOPSAKOM
ycraHoBlieHHBIM [locTanoBnenuem Ne 601/33 B oTHOWIEHHH TOTO e 3asBUTENS U 110 TOMY XKe
MPEAMETY KaTOO0BI.

28.22. YNIOJMHOMOYEHHOE  Ha  pacCMOTPEHHME  JKaloObl  JOJDKHOCTHOE  JIMIO
Anvunnctpanun, M®II, yapenurens MOL] BnpaBe ocTaBUTh Kajio0y 0€3 OTBETa B CIACAYIOIINX
CITyJasix:

a) HAIMYKE B KaJI00€ HEICH3YPHBIX JTUOO OCKOPOHWTEIbHBIX BBIPAKEHUM, YIPO3 JKU3HH,
3I0POBBI0O U HMYILIECTBY JIOJDKHOCTHOTO JIMIA, paOOTHHKA AJMHUHUCTPALUHU, AOHKHOCTHOTO
nuia, pabotHrka M®II, a Takke 4JIEHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYHUTATHh KAKYIO-THOO YacTh TEKCTa KaI0O0bl, (haMIIIHIO,
UMsl, OTYECTBO (TpY HAIWYUH) U (W) TIOYTOBBIN afipec 3asBUTEINS, yKa3aHHBIE B Kano0e.

28.23. YNIOTHOMOYEHHOE Ha PAaCCMOTPEHHUE KAIOOBI JIOJDKHOCTHOE JIMIO, PabOTHUK
AAMUHUCTpAK, HobkHOCcTHOE juuno MOLI, yupeaurens MOL] coobmator 3asBurento 00
OCTaBJICHUH >KaJIOOBI O€3 OTBETA B TeUCHHE 3 pabOUYUX JTHEH CO AHS PETUCTPAIUH KATOOBI.
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IIpunoxenue 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY

TepMuHbI U onpeeIeHUs
B AIMUHUCTPaTUBHOM perjlaMeHTE UCTIONb3YIOTCS CAEAYIOLUE TEPMUHBI U

OIIpeCIICHUS:
3asiBIIeHUE 3a1poc O MpeAoCTaBIeHN MyHUIIMTIIAIbHON
YCIIyTH, IIPEJICTaBICHHBIN JH0OBIM

IPEIYyCMOTPEHHBIM  AJIMHHHCTPATUBHBIM
perIaMeHTOM CIIOco00M;

3asBUTENb, 3aPErUCTPUPOBAHHBIN B JUIO0, oOpamaromieecs C 3asBICHHEM O

ECUA MPEIOCTaBICHNM MyHUIIMNAIbHON YCIYTH,
uMeromiee yuerHyro 3anuce B ECHUA,
OpOUIeNIIyI0  MPOBEPKY, a  JIMYHOCTh
MMOJIb30BAaTCJIAA MOATBCPIKACHA HAJIC)KAIIIUM
obpazom (B m000M W3  TIEHTPOB
obcnyxuBanusi Poccuiickoit  Denepanuu
i MOI] MockoBckoi 061acTh).

3asiBUTENb, HE3aPErUCTPUPOBAHHBIN B auno, oOpararonieecs C  3asABICHUEM O

ECHUA MPEIOCTaBICHNM MyHUIIMNAIBHON YCIYTH,
He uMmeroniee ydetHyro 3anuck B ECHA,
nubo 3apeructpupoBanHblii B ECHA 06e3
MPOXOXKIECHUA IPOBEPKU, U ITOATBEPIKICHU
JUYHOCTH  TIOJB30BATENsd  HaJUIekKAIIUM
o0pa3om;

JInuHbIA KaOUHET ceppuc PIII'Y, mno3Bossronuii 3asiBUTEIIO
noJy4aTh MHQPOpPMAINIO 0 Xoae o0paboTku
3asBJICHUH, MOAaHHBIX nocpeacTsom PIITY;

Oprassl BnacTu TOCYJapCTBEHHBIC OPTaHbl, YUYaCTBYIOIIHE B
MpeaoCTaBJICHUN rocyaapCTBCHHBIX u
MYHUITUTIATBHBIX YCITYT;

Oprasbl MECTHOTO CaMOYIIPaBJICHHUS Oprassl MECTHOT'O caMOYyIIpaBJICHUSA
MocCKOBCKOI 001acTH, Y4YacTBYIOIIHE B
MpeaoCTaBJICHUN rocyaapCTBCHHBIX u
MYHUITUTIATBHBIX YCITYT;

Cetp UHTEpHET UH(POPMALOHHO-TEIEKOMMYHUKAITUOHHAS
cetb «MHTEpHETY;

®daiin T0KyMeHTa JJIEKTPOHHBIN o0pa3 JOKYMEHTA,
IIOJIy4YEHHBIN yTeM CKaHUPOBAHHUS

JOKyMeHTa B OyMaykHOM (opme.

DJeKTPOHHBINH 00pa3 TOKyMEHTa JJIEKTPOHHAs Bepcus JOKYMEHTA,
IIOJTy4YEHHAas yTeM CKaHUPOBAHHUS
VYupenurens MOIL] OyMa)KHOTO HOCUTEJIS.
Opras MECTHOI'O CaMOYTIPaBJICHUS,
SIBJISIOLIUCSA ydpeauTenem
MHOT'0()yHKIIMOHAJILHOTO LEHTpa

TOCYHAAapCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIyT
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[Tpunoxxenne 2 Kk AIMUHACTPATUBHOMY PETIIAMEHTY

CnpaBouHasi vH(popMaIUs 0 MeCTe HAXO0KIeHus, rpaduke padoThl, KOHTAKTHBIX
TesgedoHax, aapecax 3JTeKTPOHHONH MOYTHI AAMHUHUCTPAIMM MYHUIUNIAJILHOIO
oOpa3oBaHus JIeHUHCKUI ropoacKoil OKPYr MOCKOBCKOM 00J1aCTH U OpraHu3aIuii,
YYACTBYKOIIMX B NPEeAOCTABJICHUN U MH(OPMUPOBAHNH O MOPAAKe NMPeI0CTABICHUS
MyununuunajabHoi yeayru «OdopmieHue cipaBku 00 y4acTuu (Hey4yacTuu) B
NMPUBATU3AIUN KUJIBIX MyYHHIHUNAJBHBIX OMEIIEHUI» aAMUHUCTPAUMH MYHUIUIIAIBHOTO
o0pasoBanus JleHnHckuii ropoackoii okpyr MockoBckoi 001acTn

AnmuHucTpanus JIeHHHCKOro ropoackoro okpyra MockoBckoii 00j1acTu
Mecto HaxoxaeHus:: MockoBckasi 001acTb, JIeHUHCKHI T.0., T. Bugnoe, yi. llkoneHas, a. 26A.
['padux paboThl anmMuHHCTpanuu JIGHHHCKOTO TOPOJCKOT0 OKpyra MOCKOBCKOM 001acTH:

ITosenenspHUK: C 9 4. 00 muH. 10 18 4. 00 MuH.

Bpewmst ob6enennoro nepepsisa: ¢ 13 4. 00 muH. 10 13 4. 45 MuH.
BropHuk: C 9 4. 00 muH. 10 18 4. 00 MuH.

Bpewmst ob6enennoro nepepsisa: ¢ 13 4. 00 muH. 10 13 4. 45 MuH.
Cpena: C 9 4. 00 muH. 1o 18 4. 00 MuH.

Bpewmst ob6enennoro nepepsisa: ¢ 13 4. 00 muH. 10 13 4. 45 MuH.
Yersepr: C 9 4. 00 muH. 10 18 4. 00 MuH.

Bpewmst ob6enennoro nepepsisa: ¢ 13 4. 00 muH. 10 13 4. 45 MuH.
ITaranma: C 9 4. 00 MuH. 10 16 4. 45 MuH.

Bpewmst ob6enennoro nepepsisa: ¢ 13 4. 00 muH. 10 13 4. 45 MuH.
Cy66ora: BBIXOJIHOU I€Hb
Bockpecennbe: BEIXOJIHOU JIEHD

[Tourossrii aapec: 142700, MockoBckas obacts, JIeHUHCKHIA T.0., T. BuaHoe, yiI.
IIxonpHAas,
1. 26A.

KonrakTasiii renedon: 8 (495) 541-82-36

OdunmanbHbIi callT B ”HGOPMAIIMOHHO-KOMMYHUKALIMOHHOM ceT «HTepHeT»:
http://www.adm-vidnoe.ru

Anpec aneKTpoHHOU 1ouTHl B ceTn HTepHeT: adm-vidnoe.ru

YnpasJ/ieHue 3eMeIbHO-UMYIIECTBEHHBIX OTHOLIEHUI afMUHUCTpanun JIeHuHCcKoro
ropoackoro okpyra MockoBckoii o0J1acTu

MecTo HaxOXIeHHE YTIPaBIEHHUS 3€MEIbHO-UMYIIECTBEHHBIX OTHOLLICHHUI
aIMUHUCTpaUU JICHHHCKOTO TOPOJICKOTO OKpyra:

142703, MockoBckas 061acTh, JIeHuHCcKu# 1.0., T. Bugnoe, yn. [llkonbnas, 1. 60, 2
ITaxK.

I'paduk paboThI yrpaBiIeHUS 3eMETbHO-UMYIIICCTBEHHBIX OTHOIIEHUH aIMUHUCTPALIUN
JlennHCKOTO TOPOACKOTO OKpyra MOCKOBCKOM 001acTH:

IlonenenpHUK: ¢ 9-00 no 18-00 o00ex c 13-00 go 13-45
BropHuk: ¢ 9-00 1o 18-00 o6ex c 13-00 no 13-45
Cpena: ¢ 9-00 mo 18-00 o6ex c 13-00 no 13-45
Yersepr: ¢ 9-00 1o 18-00 o6ex c 13-00 mo 13-45
[IaTaumna: ¢ 9-00 1o 16-45 o00en c¢ 13-00 mo 13-45
Cyb60ora: BBIXOJHOU JEHb

Bockpecenne: BBEIXOJIHOW JIEHE

HITANe 534


mailto:admlen@adm-vidnoe.ru

27

['paduk npuema 3asBUTENEH B yIpaBICHUH 36MeJIbHO-UMYIIIECTBEHHBIX OTHOLICHHM
aaMuHUCTpayy JISHHHCKOTO TOPOICKOT0 OKpyra MoCKOBCKO# obiacTu:

ITosenenspHUK: PaboTa ¢ mpuHATHIMU TOKYMEHTaMHU
BropHuk: ¢ 10-00 o 13-00, ¢ 14-00 no 17-00
Cpena PaboTa ¢ mpuHIATHIMH TOKYMEHTaAMHU
Yersepr: PaboTa ¢ NpuHATHIMU TOKyMEHTaMHU
ITaranma: PaboTa ¢ mpuHATHIMA TOKYMEHTaMHU
Cy66oTta BBIXOJIHOU JI€Hb

Bockpecennbe: BBIXOJHOM JIEHb

KonrakrHeiit Tenedon: 8 (495) 541-55-88; 8 (495) 541-24-44.

AJipec 3JeKTPOHHOM MOYTHI OT/Ea PACTIOPSDKCHUS MMYIIIECTBOM YIPABICHHUS 36MEIbHO-
MMYIIECTBEHHBIX OTHOIICHWH aJIMUHUCTPAlMi JIGHHHCKOTO TOPOJCKOTO OKpyra B CETH
Wurepuer: kuilen@yandex.ru

CnpaBouHasi uHpopmanus o mecte HaxoxaeHuss M®PII, rpadpuke padoThl, KOHTAKTHBIX
TeJie(poHAX, apecax ITeKTPOHHOH MOYTHI
Nudopmanus mpuBeneHa Ha calTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru

MyHununajgbHoe 010/:KeTHOe yupexaeHnne JIeCHHHCKOro ropoackoro okpyra MockoBckoit
o0s1acTu « MHOr0()YHKIIMOHAJIBHBIN HEHTP NMPeI0CTABIECHUS FOCYy1apCTBEHHBIX H
MYHHUIHMIAJIbHBIX YCJIYr»

MecTo HaxoXxJaeHHE MHOTrOQyHKIHOHAIbHOrO 1eHtpa: 142703, MockoBckas 001acTh,
Jlenunnckwii r.0., T. Bugnoe, yn. lllkonsHas, 1.77.

I'padpuk paboThI MHOTODYHKIIMOHATBLHOTO IIEHTpA:

[TonenenpbHUK: 8-00 no 20-00 6e3 mepepsiBa Ha 00e]
BropHuk: 8-00 mo 20-00 6e3 mepepsiBa Ha 00€]
Cpena 8-00 no 20-00 6e3 mepepsiBa Ha 00e]
Yergepr: 8-00 mo 20-00 6e3 mepepsiBa Ha 00€]
[Taruuna: 8-00 no 20-00 6e3 mepepsiBa Ha 00e]
Cy606oTta 8-00 no 20-00 6e3 mepepsiBa Ha 00e]
Bockpecenne: 8-00 mo 20-00 6e3 mepepsiBa Ha 00€]

[ToutoBelii aapec MHorodyHkIuoHANIbHOTO meHTpa: 142703, MockoBckasi 00JacTh,
JlennHckuii r.0., T. Bugnoe, yi. llkonsHas, 1.77.

Tenedon Call-tienrpa: 8 (495) 548-00-92

OdunmanbHbIi caiiT MHOro()yHKIIMOHAIBHOTO 1IeHTpa B cetn MHTepHer: mfcvidnoe.ru

AJpec DJIEKTPOHHOW TOYTHl MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B ceTu HTepHeT:
mfc.vidnoe@yandex.ru.
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IIpunoxenue 3 k. ATMHUHUCTPATUBHOMY PETJIaMEHTY
®opma pe3yJabTarTa npeaocraBieHuss MyHUIIUNIAAbHON YCJIYI'H

(Od)opMnﬂeTCﬂ Ha ounnanpHOM OllaHKe AI[MI/IHI/ICTpaI_II/II/I)

« » 20 T Ne

CIIPABKA

Hana

(Ykazamuv amuauio, ums, omyecmeo (npu Hanuvuu) 3aseumenst)

[IpoxwuBaroiero no aapecy:
B
(vkazams aopec mecma Humeibcmed

3asa8umeis)

TOM, YTO OH/OHA/HECOBEPIIEHHOICTHHI

(pamunus, ums, omuecmeo (npu HaIU4UL) HeCoO8ePULCHHOIEMHEe20 pebenka 3assumenst)

y4acTUe B IPUBATU3AIMH )KHUJIOTO MYHHUIIMIIAIEHOTO
(npunuman (-a)/ne npunuman (-a))
HOMEIIEHHUS, 10 aPecy

(ykazamo aopec H#uio2o nomeweHus)

(IOIHKHOCTH YIIOTHOMOYEHHOT'O JIUIa ATMHUHUCTPALIUH) (moamuce) (pacmudposka
TIOJITTUCH)

« » 20 T.
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IIpunoxenue 4 kK AIMUHUCTPATUBHOMY PETJIAMEHTY

®opma pemienust 00 oTkase B npegocTaBjaeHH MyHHIIUIIAJIBHON yCJIyrH

(Odopmisercs Ha odunmanTbHOM GaHKe AJMUHHUCTPALIN)

Komy:

(pammnus, wms,
HaJTU4HH) 3asBUTEIIA)

OTYCCTBO

PEHIEHUE
00 0oTKa3e B BbIIaue CIIPaBKHU 00 ydacTuu (HEy4aCTHUH) B IPUBATU3AITUH KHITBIX

(mpu

MYHHULIUITIAJIBHBIX TOMELIEHHUI

» 20 1.

Ne

AJMHHHCTpAlMel MyHUIMNAILHOrO oOpa3oBaHusi JIGHWHCKUH TOPOACKOH OKpYT
MockoBckoil 0051acTH TPHHATO pelIeHre 00 OTKa3e B BbiJaue Bam cmpaBku 00 ydacTuu
(HeyyacTHH) B TPUBATH3AIMU SKWIBIX MYHHUIMIAIBHBIX MOMEIIEHUH MO cheayromei (-um)
npu4rHE (-am):

Ne HaumeHoBaHMe OCHOBaHUSA VISl 0TKA3a B Pa3bsicHeHUe NPUYUH 0TKA3a B

NMYHKTAa COOTBETCTBHH ¢ AIMUHHCTPATHBHBIM NMpea0CTABIEHUH MYHHIITUNIAJIBLHOMI

perjaMeHToM yCJIAYTH

13.2.1. | Haiimune npOTHBOPEUYMBBIX CBEICHUN B VYKa3aTb HCUEPIBIBAIOLIUI IIEPEUYEHb
3asiBICHUU U TPUIIOKEHHBIX K HEMY MPOTUBOPEUUI MKy 3asBIICHUEM U
JOKYMEHTaX MPUJIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecooTBeTcTBHE 3asBUTEINSI, KATETOPUU Yka3aTh OCHOBAaHUS TaKOT'0 BLIBOJA
YKa3aHHOM B myHKTE 2.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTh UCUEPITBIBAIOIINNA ITEPEUCHB
nyHkte 10.1. AIMUHUCTPAaTUBHOIO JIOKYMEHTOB U HapyLICHUI
peraamenTa, mo popme Ui CoaepKaHUI0 MPUMEHUTEIBHO K KaKIOMY
TpeOOBaHUSAM 3aKOHO/IATEIHCTBA JIOKYMEHTY CO CCBUIKOM Ha
Poccuiickoit @enepanuu. COOTBETCTBYIOLIME HOPMATUBHBIE

MIPABOBBIE AKTHI.

13.2.4. | 3asBneHue NOAAHO JUIIOM, HE HMEIOIIIM VKka3aTe OCHOBaHUS TaAKOT'O BLIBOJA
MTOJIHOMOYUH MPEACTABISATH HHTEPECHI
3asBUTEIIS.

13.3. OT3bIB 3as1BJICHUS HA MIPEIOCTABIICHUE He tpeGyercs

YCIIYIru 10 MHUIMATUBC 3asgBuTEIIS.

Bb1 BIipaBe mOBTOPHO 0OPaTUTHCS B AIIMUHHUCTPALIMIO C 3aBICHUEM O MPEI0CTABICHUN
MyHuULIMNaIpHON YCIYTH MOCIIE YCTPAHEHHS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXeET OBbITh 00KaJOBaH B JOCYACOHOM MOpPSAKE IyTeM HaIpaBiICHUS
XKajo00bl B AIMUHHCTPAIHSI B COOTBETCTBHH C pa3zienoM V AIMHUHUCTPATUBHOTO PEriIaMeHTa, a
TaKXe B CyJJeOHOM MOpSIKE.

(ZlOJ'I)KHOCTL YIIOJTHOMOYECHHOT'O Jinlla A[[MI/IHI/ICTpaHI/II/I)
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IIpunoxenue 5 kK AIMUHUCTPATUBHOMY PETJIAMEHTY

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJISICTCS
npenocraBiaeHne MyHHIUNIANBHOH YCJIYIH

1. Koucruryuus Poccuiickoit @enepannu;

2. Konekc Poccuiickoit denepanuun 00 aAMUHUCTPATHBHBIX MPABOHAPYIICHUAX OT
30.12.2001 Ne 195-@3;

3. ®epepanbhblit 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHU
TOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX YCITYTY;

4, ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JAaHHBIXY;

5.  @enepanbublii 3akoH 0T 06.04.2011 Ne 63-D3 «O0 311eKTPOHHOHN MOAUCHY;

6. Kumumaeni konekc Poccuiickoit denepanum;

7. ®enepanbublil 3ak0H 0T 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHUs 00paIeHuit
rpaxnaan Poccuiickoii ®enepannuny;

8. ®enepanbublil 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 00mUX TPUHIMIIAX OPTaHU3AINH
MECTHOro caMoynpaniieHust B Poccuiickoit @eneparumy;

9. IlocranoBnenue IlpaButensctBa Poccuiickoir @enepauuu ot 16.05.2011 Ne 373
«O pa3zpaboTke U YTBEp)KIEHUU  AIMHUHHCTPATHUBHBIX  PErJaMEHTOB  HCIIOJHEHUS
TOCYIapCTBEHHBIX  (QYHKIMA W  aJAMHHHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABIICHUS
rOCYIapCTBEHHBIX YCIYT»;

10. IToctanoBnenuem llpaButenscTBa MockoBckoi obmactu ot 25.04.2011 Ne 365/15
«O0 ytBepxaenun llopsiaka pa3paboTKu M YTBEPKACHUS AJAMHHHCTPATHUBHBIX PETJIaMEHTOB
WCTIOJTHEHUS TOCYJApCTBEHHBIX (DYHKIMNA U aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIICHUS
TOCY/IapCTBEHHBIX YCAYr UEHTPaIbHBIMU HCIOJHUTEIBHBIMU OpPraHaMu TOCYIapCTBEHHOU
BJIaCTH MOCKOBCKO# 00JIaCTH, TOCYAapCTBEHHBIMHU OpranaMi MOCKOBCKO# 001acTiy;

11. 3akon Poccuiickoii ®enepaunu ot 04.07.1991 Ne 1541-1 «O npuBatuzauuu
xwummiHoro Gouaa B Poccuiickoit denepariumny;

12. IToctanoBnenuem IlpaBurennctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42
«OO0 opraHm3any  MPEIOCTABICHUS TOCYJAapCTBEHHBIX YCIYr HWCIOJHUTEIBHBIX OpPraHOB
roCyJapCTBEHHON BiacT MOCKOBCKOM o0nacT Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBIICHUSI TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYr, a TakkKe 00 yTBEepKICHUU
[lepeunss rocynapCTBEHHBIX YCIYr HCIOJHUTENBHBIX OpPraHOB TOCYJAapCTBEHHOW BIACTU
MOCKOBCKO# 00J1aCTH, MPEAOCTABICHUE KOTOPHIX OPTaHU3YETCs IO MPUHITUITY «OJHOTO OKHAY, B
TOM 4ucie Ha 0a3e MHOro(pYHKIHOHAJIBHBIX LEHTPOB MPEIOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHHUIIMMIATBHBIX ~ YCIYT, ©  PeKoMeHAyeMoro TmepedHs  MYHUIUINAIbHBIX  YCIYT,
MPEIOCTABIEMbIX OpraHaMM MECTHOTO CaMOYIPABJICEHHWS MYHUIMINAIbHBIX 00pa30BaHUN
MOCKOBCKOU 007acTH, a TakKe YCIYT, OKa3bIBAEMBIX MYHUIIUIMATHHBIMU YUPEKICHUSIMU U
OPYTMMH OpTraHU3alUsIMH, TPEJOCTaBICHHE KOTOPBIX OPraHU3yeTcs MO MPUHLHUIY «OJHOTO
OKHa», B TOM 4YHCIe Ha 0Oa3e MHOTO(DPYHKIMOHAIBHBIX IICHTPOB MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»).
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IIpunoxenue 6 kK AIMUHUCTPATUBHOMY PETJIAMEHTY

®opma 3agBJICHHA 0 NPEAOCTABIeHUY MYyHHIMIIAJIBHON YCIYIH

B Anmunuctpanuio
(yka3aTb HAUMEHOBaHUE AJIMUHUCTPALIHIH)

(pamunus, ums, omuecmeo (npu Haruyuu))
Tenedon:

DJIEKTpOHHAA MMOYTa:

3ASIBJIEHUE

[Ipomy MPEIOCTaBUTh CIIPaBKY 00 y4acTUHU (Heyuactun)

(pamunua, umsa, omyecmeo (npu HAIUYUU) TUYA 8 OMHOUIEHUU KOMOPO2O 3ANpauiusaemcss cnpaskad, aubo
HecogepuieHHOIemHe20 pebeHKda, 8 CIyyae eci CNPAeKa 3anpauiueaemcs Ha pebeHKa)

B IIpruBaTU3allvun KHUIIOTO MYHUIUIIAJIIBHOTO IIOMCIICHUA 1o anapecy:

daMuIn0, IMsI, OTIECTBO

(usmensin (-a)/ne uzmensnn (-a))
B CJIyd4ac U3MCHCHUA (baMI/I.HI/II/I, HMCHHU, OTYCCTBA YKa3aTb CBCACHUA O (baMI/IJ'II/II/I, HUMEHU
N OTYECTBC paHECC HOCUBIIHNX JIMIIOM B OTHOIICHHUH KOTOPOI'O 3alpalinBacTCs CIIpaBKa.

K 3asABJICHUIO HpI/IJIaFaIO ,Z[OKYMCHTBI:
1) ;
2) |
3) |

Ha o00paboTKky MOMX NEpCOHAJIbHBIX MAHHBIX, COJACpP)KAIIMXCA B 3asBICHUU W
IpPWJIAaraéMbIX K HEMY JOKYMEHTaX, B cooTBeTcTBUM ¢ PDenepanbHbiM 3akoHOM oT 27.07.2006
No  152-®3 «O  mepcOHANBHBIX  JAaHHBIX»  (C  TOCHENYIOIMIMMH  HW3MEHEHUSIMH)
aBTOMATH3UPOBAHHOM, a Takke 0e3 MCIIOIBb30BaHUs CPEJCTB aBTOMATU3MPOBAHHOW 00paboTKH,
corjaceH (coriacHa).

« » 20 T

(®.1.0. 3agBUTEISI IOJTHOCTHIO) (ToamHCh 3asBUTEIST)
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[Tpunoxkenne 7 Kk AIMAHACTPATUBHOMY PETIIAMEHTY

Onucanue 10KyMEHTOB, HeOOXOAMMBIX AJIsl IpeAocTaBJaeHus1 MyHHIMNAIbHON yCIyTH

Kiacc JAOKYMCHTA

Bunasl nokymenTa

OO1mue onvcaHus TOKYMEHTOB

IIpu nonaue uepes

PIIT'Y
3asBreHHe 3asBieHNe JOJDKHO ObITh odopmiieHo 1no dopme, ykasanHod B Ilpunoxenun 6 x | Ilpu nojpaye
AIMUHHACTPATHBHOMY PETJIAMCHTY. 3aIoJIHACTCS
WHTEpaKTHBHAs (popma
3asIBJICHHSI.
JlokyMeHT, IMacnmopr rpaxnanuna | [Tacnopt momkeHn ObITh oopmieH B cootBeTcTBuU ¢ [loctanoBnenuem [IpaBurenscTa | [pu mojiayue
YAOCTOBEPSIOIINN Poccuiickoit @eneparnuun Poccwuiickoit ®enepamuu ot 8 uromst 1997 1. Ne 828 «O06 yrBepknenuu [1otoskeHUs O | MPEIOCTABISETCS
JINYHOCTh nacrnopte rpaxaannna Poccuiickoit denepanun, oopasia O1aHKa U OMMMCAHUS MMACTIOPTa | AIEKTPOHHBIN obpas
rpaxknannHa Poccuiickoit @epepanmmy. JIOKYMEHTa
[Tacmopt rpaxaannaa | O6pasen macnopta rpaxkaanuaa Coro3a Coperckux Corumanmctudeckux Pecnybnwk u | [IpemocraBisiercs
CCCP omnmicanue macroprta yTBepkaeHsl nmoctanoBieHueM CoBmuHa CCCP ot 28.08.1974 Ne | aieKTpOHHBIH obpas
677 «O06 yrBepxkaenuu [Tonoxenus o macnopTaoi cucreme B CCCPy. JIOKyMEHTa
Bompoc o ngeiictBurenpHOCTH TacmnopTa rpaxkganuHa CCCP o6pasma 1974 rona
pemaeTcss B 3aBHCHMOCTH OT  KOHKPETHBIX  OOCTOSTENbCTB  (NOCTAaHOBJICHUE
IIpaButensctBa Poccuiickoit ®enpepauun ot 24.02.2009 Ne 153 «O mnpusHaHuU
neiicrButensHbiMU 10 1 urons 2009 r. macnopToB rpaxaanuHa CCCP obpasua 1974
roJia Uil HEKOTOPBIX KATErOpyil HHOCTPAHHBIX TPAXKAAH U JIUI 0€3 TPaXTaHCTBAY)
CBHUAETENBCTBO 0 | CBUAETENBCTBO O POXKICHUU — CBUACTEILCTBO O FOCYIApCTBEHHOH peructpanuu akrta | [Ipemocrapnsiercs
poxaeHun  peOEHKa (B | TPaXKAAHCKOTO COCTOSHUS — (paKkTa poXKACHUS peOEHKA. B 3TOM JOKYMEHTE CONCPKUTCS | DNICKTPOHHBIH obpas
CiTydae TIOJIYYeHHUS CHpaBKH | nHpopManus o0 IMeHH peOEHKa, 1aTe ero poKACHUS, a TaKKe IMEHAX €ro pOTUTENeH. | TOKyMeHTa
Ha jaerei)
Bpemennoe ymoctoBepenue | @opma yrepxaena npukazoM MBJI Poccun ot 13.11.2017 Ne 851 «O6 yrBepxkuaenun | [Ipemocrasisercs
JINYHOCTH rpakJaHvHa | AIMUHUCTPATHBHOTO perjamMeHTta MuHHCTEepCTBa BHYTPEHHUX el POCCHICKOW | 3JIEKTPOHHBIN obpas
Poccuiickoit denepanuu ®denepanuu MO0 MPEAOCTABICHUIO TOCYAApCTBEHHOM YCIyrd IO BbIJaye, 3aMEHE | IOKYyMEHTa
nacrnopToB rpaxaanuHa Poccuiickoit ®depepaunn, yAOCTOBEPSIOMIMX JIMYHOCTH
rpaxkaannHa Poccuiickoit @enepanum.
BoeHnnbrii 6mter ®dopMmbl ycTaHOBIeHB MHCTpyKImeld 1o oOecrieueHnio (yHKIIMOHUPOBaHHS cUCTeMbl | [IpemocTaBisiercs
BOMHCKOTO y4eTa rpaxnaaH Poccuiickoir denepanuu U mopsiika MPOBEACHUS CMOTPOB- | 3JICKTPOHHBIN o0pa3
KOHKYpCOB ~HAa JIYYIIYIO OpPraHMW3alMI0  OCYIISCTBICHHS BOWHCKOTO  y4YeTa, | TOKYMCHTa

YTBEpXICHHOW Tprka3zoM Munuctpa oboponsl Poccuiickoit denepanmu ot 18.07.2014
Ne 495
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Kinacec nokymenra

Bugsr nokymenTa

OO6mue onucanus JOKYMEHTOB

IIpu nmomaue yepe3

PIIT'Y
JlokyMeHT, JloBepeHHOCTh JloBEpEeHHOCTh MOJIKHA OBITh 0()OpMIIEHA B COOTBETCTBHHU C TPEOOBAHUSIMH IIpenocraBnsiercs
yIOCTOBEPSIOILUH 3aKOHOJIATEIbCTBA M COJICPIKATH CICAYIONINE CBSICHUS: JIEKTPOHHBIN o0pa3
MTOJTHOMOYUS - ®U1O nuna, BEIAABIIETO JOBEPCHHOCTH; JIOKYMCHTa
MPEICTaBUTEIIS - ®UO nuna, ynoIHOMOYCHHOTO IO JOBEPCHHOCTH;
- JlaHHBIC JOKYMEHTOB, yIOCTOBEPSIOIINAX JTHIYHOCTh STUX JIHIL;
- O0BeM MOTHOMOYHH TPEACTABUTEIS, BKIFOYAIONINIA IPABO HA TOAaYy 3asBICHUS O
peaocTaBicHu MYHUIMITATBHOMN YCITYTH;
-JlaTa BBITauM TOBEPEHHOCTH;
- [loxnmcs numa, BEIAABIIETO JOBEPEHHOCTH.
JloBepeHHOCTh TOIDKHA OBITh HOTAPHAJIHHO 3aBEpeHa.
PacniopsnuTenbHbIi akT PacnopsnurensHbIi akT JOJIKEH COAEpPKaTh: IIpenocraBnsiercs
(pacnopspkeHne, IpHuKas, - HAUMCHOBAHKE YIIOJTHOMOUYEHHOTO OpraHa OTIeKH U ITOTIEYUTEIbCTBA; 3JIEKTPOHHBIH obpaz
pelIeHne, IOCTAaHOBIICHNE) | - PEKBH3UTHI PACIIOPSAUTEILHOTO akTa (aTa, HoMep); JOKyMEHTa
YIOJIHOMOYECHHOTO OpTraHa | - (haMIITHIO, UMSI, OTYECTBO JINIA, HA3HAYEHHOTO OMEKYHOM (IIOTICUNTEIIEM);
OTICKH U MOTICYUTEIHCTBA O | - (PaMHUJIHS, UMsI, OTYECTBO JIMIIA, KOTOPOMY HA3HAYCH OINEKYH (TIONCYUTEh);
HA3HAYCHUH OTICKYHA - MOJITUCH PYKOBOIUTENS YIOJHOMOYCHHOTO OpPTaHa.
(moneunTess)
OnekyHcKoe JIOKYMEHT JOJKEH CONEPIKATh: Ipenocrasnsercs
yIIOCTOBEpEHHE (IS SJIEKTPOHHBIN o0pa3
OTICKYHOB - HAUMCHOBAHHKE YIIOJHOMOUYEHHOTO OPraHa, BBIAABIIETO TOBEPCHHOCTh JIOKYMCHTa
HECOBEPIIEHHOJETHETO U (ymocroBepenue);
HEeJeeCcTIoCOOHOTO JIUTIA) - cepuio U (WIM) HOMEp JOKYMEHTAa,
[Tomeunrtensckoe - (haMUIIHIO, MM, OTYECTBO JINIA, KOTOPOMY BBIJIaH IOKYMEHT;
yaocToBepeHue (st - (haMuIIHIO, M, OTYECTBO OTIEKaeMOro (TIOONEYHOT0);
TOTIeYHTENeH - ATy BBLAAYH, TOJIICH YIIOJIHOMOYEHHOTO JINIA, BRIJABIIETO JOKYMEHT, [I€9aTh;
HECOBEPIICHHOJICTHETO WIIH
OTPaHUYICHHO
JIeeCIOCOOHOT0 JINIIA)
JlokyMeHT, CBHIECTEIHCTBO O JIOKYMEHT yCTaHOBJICHHOW (OopMBI copepkammil Gamuinio (10 U nocie 3akitroueHus | [Ipemocrasisercs
IO ITBEP K NAOIIHIA 3aKIIIOYCHUU Opaka Opaka), UMsl, OTYECTBO, ATy U MECTO POXKIACHUS, TPAXKIAHCTBO ¥ HAIMOHAIBLHOCTD (€CIIH | AJIEKTPOHHBIN o0pa3
U3MCHCHHE (haMHUITHH, 9TO yKa3aHO B 3aIlMCH aKTa O 3aKJIFOUCHUM Opaka) KaK0ro U3 JIMI, 3aKITFOYUBIINX OpaK, | TOKYMEHTa
MMCHH, OTYECCTBA JIaTy 3aKIr0YeHUs Opaka, JaTy COCTABICHHS M HOMED 3allUCH aKTa O 3aKJIF0YCHUU Opaka,
MECTO TOCYJApCTBCHHON pPETUCTpalMU 3aKioucHHs Opaka (HaMMCHOBaHHE OpraHa
3alUCH aKTOB TPa)KTAaHCKOT'O COCTOSHHSA), ATy M MECTO BBIJAYU CBHUJCTEIHCTBA O
3aKJTIOYCHNHN Opaka (HaMMEHOBAaHHE OpPTaHa 3aIMCH aKTOB TPaXTaHCKOTO COCTOSTHUS).
CBuzieTenbeTBO 0 nepeMeHe | JIOKyMEHT yCTaHOBJIEHHO# (OpMbI cojepxaiinii cBegenust o (amunuu, umend, | [Ipegocrasisercs
AMeEHH (B clTydae eclid oTdecTBe (0 W TOCIEe WX TIEPEMEHBbI), JaTeé M MECTe POXICHUSA, TPaxJaHCTBE, | dJICKTPOHHBIN obpas
TaKoe N3MCHEHHE HAIIMOHAJBFHOCTH (€CIM 3TO YKa3aHO B 3alMCH aKTa O IIepeMEeHe HMEHH) JIMIa, | TOKyMeHTa

TIPOU3BOTUIIOCH)

TICPEMECHUBIICTIO WM, OaTC COCTABJICHHWA M HOMCP 3allMCH aKTa O NCPEMCHE HMMCHH,
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Kinacec nokymenra

Bunel nokymenra

OO6u1re onrcaHus JOKYMEHTOB

IIpu nmomaue yepe3
PIIT'Y

MECT€ TOCYIapCTBCHHOM PETUCTPAINU IIEPEMECHBI IMEHH (HAaMMEHOBaHUE OpraHa 3aliuCH
AKTOB I'PaXIaHCKOI'0 COCTOSIHUS, KOTOPBIM MIPOU3BEACHA FOCYAaPCTBEHHAS pErUCTpaLUs
[epeMeHbl HMMEHH), JaT€ W MECTE€ BbIIaYW CBUAETEIbCTBA O IMEPEMEHE HMEHU
(HaMMEHOBaHKE OpPraHa 3alMCU aKTOB TPAXKIAHCKOTO COCTOSHHS).
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[Tpunoxxenne 8§ Kk AIMUHACTPATUBHOMY PETIIAMEHTY

®opma peuieHust 00 0TKa3e B IpreMe J0KYMEHTOB, HeO0XOAUMBIX /ISl IIPEAOCTaBJICHUS
MyHUIMNIAIBHON YCJIYTH

(Odopmiasiercs: Ha opuIHaNTbHOM OJaHKe AIMUHHCTPALIUH)

PEILIEHHUE

Komy:
(pamuust, Ms1, OTYECTBO 3ASABUTEIIS)

00 oTKa3e B IpueMe U PerHCTPaliy J0KYMEHTOB, He0OXOAUMBIX JJIsl IPeA0CTABJICHHUS
MyHnuMnajabHoOi yeayru

AIMUHUCTpaIedl MyHHIIMITAIEHOTO 00pa3oBanms JICHHHCKUI TOPOJCKOH OKPYyr MOCKOBCKOU
o0nacTH MPUHATO pelieHue o0 OTKa3e B NpPUEME W PETUCTPAlUU JOKYMEHTOB, HEOOXOIUMBIX IS
npenocrapicHuss MyHuiunanbHoi ycnyru: «OdopmieHne cropaBku 00 ydacThd (HEydacTHH) B
MIPUBATU3AINHA KUJIBIX MYHUIIATIATHHBIX TTIOMEIICHU» TI0 CeAyIomeMy (-MM) OCHOBaHUIO (5IM):

Ne myHKTa HaumeHoBaHHEe 0CHOBAaHHA IS 0TKA3a Pa3bsicHeHHe MPUYMH 0TKa3a B MpHeMe

AJIMAHHCTPATHBHOTO | B COOTBETCTBHH ¢ AIIMUHHCTPATHBHBIM

perJjamMeHTa perjiaMeHToOM

12.1.1. OoOparueHue 3a MpeaocTaBIeHIeM HHON VYka3aTh opras npeJocTaBIAIOUNNA yCIyTy,

MyHUITIATBHOHN YCITyTH. yKa3aTh HHPOPMAIIHIO O €r0 MECTE
HAXOXKJICHUU

12.1.2. 3asiBUTEIIEM MPEICTABIICH HETTOTHBIN Yka3aTh HCUCPIBIBAIONINI TICPEUYCHb
KOMILICKT JOKYMCHTOB, HCOOXOIUMBIX JIOKYMEHTOB HETIPEICTABICHHBIX
IUTS ipefocTaBieHns MyHUIIHITaTbHOM 3asBuTeneM
YCITyT.

12.1.3. JIOKyMeHTBI, HEOOXOTUMBIE IS Yka3zaTh HCUEPITBIBAIONINI ITepEICHb
npenocTaBieHss MyHUITNITAIBHOMN YCIIyTH | TOKYMEHTOB, YTPATHBIINX CHITY.

YTpaTHIN CHITY.

12.1.4. JIOKyMEHTHI coiepKaT IMOYNCTKA U Yka3zaTh HCUEPITBIBAIONTUI ITepEICHb
UCIIPABJICHUS TEKCTA, HE 3aBCPCHHBIC B JIOKYMEHTOB, COJICPKAIIUX MOTIUCTKU H
MOPSI/IKE, YCTAHOBJICHHOM HCTIPABJICHUS TEKCTa, HE 3aBEPCHHbBIC B
3aKOHOJIATEILCTBOM Poccuiickoit MOPSIKE, YCTAHOBICHHOM
denepanuu. 3aKoHoAaTensCTBOM Poccuiickoit

Denepanui.

12.1.5. JIOKYMEHTBI COJIepKAT OBPEKICHHUS, Yka3aTh HCUCPIBIBAIONINI TICPEUYCHb
HAJIMYHE KOTOPHIX HE MO3BOJISCT B MIOJIHOM | JTOKYMEHTOB, COJIEPXKANUX MOBPEKICHHUS C
00BeMe UCTIONB30BaTh HH(POPMALIHIO U yKa3aHHEM Ha ITOBPEXKICHUE.

CBEJICHUS, CONlepIKaIInecs B JOKYMEHTaX
IS IpeiocTaBiieHnss MyHULIIMITaIbHOM
YCIYTH

12.1.6. HexoppekTHoe 3amoHeHue 00s3aTeIbHBIX | YKa3aTh 00s3aTeNbHbIC ITOJIS 3asIBICHNUS, HE

noJie B 3asBICHUN 3aIroJTHeHHbIE 3asiBUTENIEM JTH00
3aI0JIHCHHBIC HE B MTOJIHOM 00beMe, JTH00 ¢
HapyIIeHHEM TPeOOBaHMI yCTaHOBICHHBIMU
HACTOSIIUM AJIMUHHCTPATUBHBIM
peraaMeHToM

12.1.7. HekoppekTHoe 3amoiiHeHHE 0053aTebHBIX | YKa3aTh OIS 3asBICHHUS, HE 3alI0JTHCHHBIC
noJei B hopMe HHTEPAKTHUBHOTO 3ampoca | 3asiBUTEIIEM JIMOO 3alI0OTHCHHBIC HE B
Ha PIIT'Y MOJTHOM 00beMe, 100 ¢ HAPYIICHUEM

TpeOOBAHNH YCTAHOBICHHBIMHU HACTOSIIINM
AIIMHHUCTPATHBHBIM PETJIIAMECHTOM
12.1.8. IIpencraBneHue 3MEKTPOHHBIX 00pa3oB Yka3zaTh HCUEPITBIBAIONINI ITepEICHb

nokyMeHToB nocpeactsom PIIT'Y, ne
MO3BOJIICT B TIOJTHOM 00beMe MPOYNTATH

ANEKTPOHHBIX 00Pa30B JOKYMEHTOB, HE
COOTBETCTBYIOINX YKa3aHHOMY KPUTEPHUIO
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TEKCT TOKYMEHTa W/MIIN pacTIO3HATh
PEKBU3UTHI TOKYMEHTa

12.1.9. ITonaua 3asBIEHUS M MHBIX JOKYMEHTOB B | YKa3aTh OCHOBAaHHUS TAaKOTO BHIBOJA
JJIEKTPOHHOU (pOopMe, TOAMUCAHHBIX C
WCIOJIb30BaHUEM DJIEKTPOHHOM MOIKCH,
He TpUHaJIexKalen 3assBUTEII0 WU
MPEICTaBUTENIO 3asBUTES

JomonauTensHo nHGOPMUpPYEM:

(yka3biBaeTcs MHQOpMaIMs, HEOOX0oAUMas Il YCTpaHEHHUS MPUYMH OTKa3a B MPHEME U PETHCTPALUU
JIOKyMEHTOB, HEOOXOMUMBIX JUIi TpPEHOCTaBiIcHUs MYHHIMIANBHON YCIOYrH, a TaKkKe WHas
JIOTIONTHUTEbHASI HH(POPMAITUS TIPH HATTAIHH ).

(ROJKHOCTD YIOJIHOMOYEHHOTO JIUIa A IMUHUCTPAINN) (moxnuce) (pactmgppoBKa NOANUCH)

« » 20 .
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[Tpunoxxenne 9 Kk AIMUHACTPATUBHOMY PETIIAMEHTY

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX 1€ CTBHIA, COCTABJISIIOIIUX A/IMUHUCTPATUBHbIE MPOLeTYPbI

ITopsiioK BHIMOJIHEHUSI AIMUHUCTPATHUBHBIX AelcTBUI P oOpameHun 3asgBuTesi nocpeacrsom PIITY

1. TIpuem u perucrpaunus 3asiBJeHHs H JOKYMEHTOB, HEOOX0IUMBIX JIJIsl IpeAocTaBIeHnsi MYHHIMNAIBHOI YCJIyrH

MecTO BBITTOJIHEHUS

Cpenunuii cpok

. . .

poruenypsl/ AIMUHUCTpaTUBHbBIE EHCTBUS BBIIOTHCHIS TpynoeMkocTsb Conepxanue neiicTBust
ucnonszyemas UC

PII'Y/Mogyns EVC | Ilpuem u npenBaputensHas nposepka | 1 pabounii neHb 15 munyT 3assutens astopusyercs Ha PIII'Y mocpenctBom

oy JIOKYMEHTOB, Perucrpanus unm otkas
B PETUCTPAIUH 3asBJICHUS O
NpeocTaBlIeHn MyHUITMTIATLHON
YCIIYTH, IPOBEPKA COOTBETCTBHS
MIPEJICTABICHHBIX TOKYMEHTOB
00s13aTeIHFHBIM TPEOOBAHUSIM K HUM

ECUA u HanpaBnser 3asBI€HHE U JTOKYMEHTHI,
He00X0MMbIe TS MIpeI0CTaBIECHUS
MyHHUIIMOAIBHON YCIyTH B 3JCKTPOHHOH (opme
MOCPEICTBOM  TPUKPEIUICHUS K  3asiBICHHIO
JNEKTPOHHBIX 00pa30B OPHUTHHAIOB JOKYMEHTOB,
YKa3aHHBIX B I 10.1. HACTOSIIETO
AJIMUHUCTPaTHBHOTO PerjlaMeHTa

3asBNIeHHE U MpUIaraeMble TOKYMEHTBI MOCTYMAIOT
B uHTerpupoBannyio ¢ PIII'Y EMC OVY.

2. PaccmoTpeHHe JOKYMEHTOB H MPHHSATHE PEHIEHHsI O MOATOTOBKE Pe3y/ibTaTa npeaocraBienuss MyHHIHIIAIBHOIM yCIyra

MecTo BBINOJIHCHUS

AMUHUCTpaTUBHBIE Cpennuii cpok N
MPOIIETyPBI/UCTIONB3yeMast N TpynoemkocTsb Copeprxanne AeWCTBUS
JeHCTBUA BBITIOJIHEHUSA
nc

Mogyns EUC OY [IpoBepka  oTCyTCTBUA 1 pabouwii 1eHb PaGoTHuk  AJMHUHUCTpallud  Ha  OCHOBAHHH
WU HAJIW4YUs OCHOBAHUM MPEACTABICHHBIX 3asIBUTENIEM JOKYMEHTOB, a TAKXKe
TUTS OTKaza B Ha  OCHOBAaHMM  HMCIOIIMXCS  CBEICHHH B
MpeI0CTaBIICHUH AIMUHHCTpayu oTpenensieT BO3MOKHOCTD

MyHuImMnansHOU yCiayr, npeaocTapieHuss MyHUIIMTTIATBHON YCIYTH.
MOATOTOBKA  pe3yibTaTa [Ipp Hanuuuu  OCHOBaHMM AJNg  OTKa3a B
MYHULIMOAIBHON yCIyTH MpeI0CTaBICHUN MyHunmnaisHoi yCIyTu
YHIOTHOMOYCHHBIA ~ pPabOTHUK  AJIMUHHUCTpAINH
MOATOTaBIMBACT NPOEKT Pemenuss mo ¢opme,
SIBIISTIOTIIEHCS MIPUIIOKEHHEM 4 K

AJIMIUHHCTPATUBHOMY PETJIAMEHTY
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MecTo BBINOTHEHUS
MPOIEAYPBI/UCTIONB3yeMast
nuc

AIMUHUCTpATHBHBIC
JNEUCTBUS

Cpenuuii cpok
BBITIOJTHCHHS

TpyaoeMKkocTb

Copaepxanue qeHCTBUA

Ilpy oOTCyTCTBMM OCHOBaHMM JJii OTKa3a B
MPEIOCTABIICHUH MyHuUIIMTIATBHO M yCIIyTH
YHOTHOMOYEHHBIM PabOTHUKOM — OCYIIECTBISCTCS
MpOBEpKa yJacTHsi JUOO0 HeydacTHs 3asBHTENS B
MIPUBATHU3AINH TI0 a/I[PpeCy MYHUITUTIAIEHOTO SKAJIOTO
MOMEIIEHUS YKa3aHHOTO TPaXKAaHWHA, a TaK ke IO
(aMuIMKi, WMEHH W OTYECTBY B COOTBETCTBHH C
JOKYMEHTaMH TPeIOCTaBICHHBIMU TPAKIAHHHOM,
mocie yero moxaroraenuBaetcs CrpaBka mo ¢gopme,
B COOTBETCTBHH C NPUJIOKCHHEM 3 K HACTOSIIEMY
AIMUHHCTPAaTUBHOMY  pEIrJIaMEHTy, C yYeTOM
CBEIICHUU TPENCTABICHHBIX 3asBHUTEIEM, a TaK Ke
CBEACHUI UMEIOIIUXCS B pacnopsbKeHUN
AMUHUCTpAITIH.

Crnpaska BHocutcs B Moayns EC OY
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3 O¢gopmiienne pe3yabTaTa npeaocTaBiaeHuss MyHHIUNAIbHON yCayru

MecTO BBITTOJIHEHUS

AMUHHUCTpaTHBHBIE CpenHuii cpok N
MPOIIE Ty PBI/UCTIONB3yeMast N TpynoemKkocTsb Copeprxanne AeUCTBUS
JeicTBHS BBITIOJTHCHHUS
ncC
Monyns EUCOY Paccmotpenne 1 paboumii neHb YToIHOMOYEHHOE JIOJKHOCTHOE JIULO
pesynbTaTa AIMUHHCTpaIMA PacCMAaTPUBAET MPOEKT pe3yibTaTa
MIpeI0CTaBIEeHUS MynunmnaneHoi yemyrn — CrpaBKy Ha TpeaMer
MYHHIIUTIATBHOHN yCITyTH COOTBETCTBHS TPEOOBaHUSIM AJIMUHUCTPATHBHOTO
periaMeHTa, TOJTHOTHl M KauecTBa IMPEIOCTABICHUS
MyHULIMOANBHON YCIIYyTH, a TakXKe OCYIIECTBIAET
KOHTPOJIb CPOKOB TPEAOCTaBICHUST MYyHUITUNATEHOM
YCIIyTH
Monayns ENCOY Braecenne B Moayin 15 MuHYT HNudopmaruss o mpeaocraBicHud MyHHUIIUIATbHOMN
ENCOY yeiyru ¢ukcupyercs B Monyie EUC OY
4. Beigaua pe3yabTara npeaocrapiaeHns MyHnnunajibHoi ycayru 3asiBUTeN10
MecTo BBINOJHEHUS AJIMUHUCTpATHUBHbBIE Cpenumuii cpok TpynoemMKoCTb ConeprxaHue neiCTBUS
IpOLEaYPbI/HCIIONb3yeMast neicTBHS BBITIOJTHCHHS
nC
Monyne EMC OY/PIITY Brinaua wm 1 pabounii 1eHL 15 munyT PaboTHMK AIMHHHECTpAITAN HAIIPaBJISET PE3yJIbTAT

HalpaBJICHUE pe3yibTaTa
MPEAOCTABICHUS
MyHULIMOaTBHON YCIyTH
3asBUTEIIO

MPEIOCTABICHUS
3asiBUTEIIO:

PesympraT  mpemocTaBieHUS
YCIYTH  HamlpaBIIeTCS B JIMYHBIA ~ KaOWMHET
3asButenss ©Ha PIIIY B Buae »sk3eMIUIsipa
ANIEKTPOHHOTO 00pa3a JOKyMEHTa, MOJIHCAHHOTO
OI1 ynoTHOMOYEHHOTO JINIa A TMAHHACTPAITHH.

MyHununansHoR yCIIyT

MyHunmnaisHoi
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[Mpunoxxenne 10 kK AIMUHUCTPATHBHOMY PETJIAMEHTY

Bnok-cxema npegoctasneHma MyHULMNANbHON ycayrm

Momaya 33aeneHua

POry

A J A

Mpsiem 1 OTKa3 B NPHEME W
PETMCTRaLMA PETMCTPALMH
3EABMEHUA W 3AABNEHMA W
JAOKYMEHTOB JLOEYM EHTOB

lpa

AoMUHKUCTRPaumnA/
Mogyne EXMC OY

OdopmneHue

» pesynsTata
MpeaoCTaEneHMa

yonym 1lpo

AamuHucTpauma/
Moaynb ENC OY

Y

Belgaya pesyneTata
NpefoCTasne HAA 1pa
yonym

Moayns EMC OY/
PONY
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